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 7 November 2016
 
Dear Sirs 
 
Fowles Crushed Concrete Ltd – Hythe End Farm 
Application reference: EPR/EB3205XA/V004 & EPR/DB3007MX/V003 
 
Further to receipt of the request for information dated 24 October 2016 in respect of application reference
EPR/EB3205XA/V004 and application reference EPR/DB3007MX/V003 we provide below and as
attachments to this email the information requested.  We reproduce the questions from the request for 
information in bold italics for ease of reference. 
 
 A summary of the EMS is required detailing processes of the permits combined 

The environmental management system (EMS) is being reviewed currently as part of a regular review by 
Fowles Crushed Concrete Limited (Fowles) of its management systems.  The review of the EMS is taking 
into consideration the latest guidance published by the Environment Agency on GOV.UK.  A summary of the 
EMS is attached to this email.  
 
 A Fire Prevention Plan is required as part of this application as this variation seeks to increase

the storage limit from 160 tonnes to 2,554, as the site accepts combustible wastes, this increases
the risk of fire… 

 
The request for information relates the need to submit a fire prevention plan with the application with a
purported change to the permitted storage capacity of the facility.  As stated in the letter dated 12 August 
2016 which supports the application: 
 

“The consolidation and variation application does not seek to change the permitted storage 
capacity of the facility only to regularise the capacity commensurate with the permitted 
throughput of the facility.  The issues in respect of waste storage at the site are addressed in 
the extant appeals to the Secretary of State in respect of the Enforcement Notices (Appeal 
references APP/EPR/15/456 & 457) and Revocation Notices (Appeal references 
APP/EPR/16/469 & 470) that have been issued by the Environment Agency in respect of the 
Environmental Permits for the site.”   

 
We draw to your attention also the comments in the letter dated 12 August 2016 in respect of the need to
provide a fire prevention plan to support the application in the context of the wording of the condition that the
Environment Agency proposes to include in the consolidated and varied Environmental Permit.  As stated in 
the letter: 
 

“It is clear from the condition that the Environment Agency proposes to include in the 
consolidated and varied Environmental Permit that it would be necessary to submit to the 
Environment Agency for approval a fire prevention plan should the operator be notified by the 
Environment Agency that the activities are giving rise to a risk of fire.  The provision of a fire 
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prevention plan and implementation of this at the site will be a requirement under these 
circumstances once the consolidated and varied Environmental Permit is issued.  It is 
considered therefore that it is unreasonable and, in the light of that proposed condition, also 
illogical and premature for the Environment Agency to require a fire prevention plan at all in 
the context of this application which precedes the consolidated and varied Environmental 
Permit which is to include that condition.”   

 
Notwithstanding these comments the fire prevention plan has been reviewed for consistency with the latest
guidance that was published by the Environment Agency on GOV.UK on 29 July 2016.  A draft copy of a 
revised fire prevention plan is attached to this email. 
 
 Can you please confirm that, William (Billy) Fowles is the person named William Timothy John

Fowles on Companies House? 
 
We confirm that William (Billy) Fowles named in the application forms is William Timothy John Fowles a
director of Fowles Crushed Concrete Limited. 
 
We also advise you to provide the following as requested by area: 

 A dust management plan 

Please find attached a copy of the Dust Management Plan (DMP) dated March 2016.  It is understood that 
the DMP was provided to the Environment Agency local area office previously, once during 2015 and again 
on 30 June 2016 in response to a request made in a Compliance Assessment Report (CAR).  A copy of the 
DMP was submitted previously to the National Permitting Service (NPS) on 7 July 2016 in response to the
purported “not duly made” notification dated 23 June 2016 in respect of Application reference:
EPR/EB3205XA/V003 & EPR/DB3007MX/V002 for the same site.  The DMP is being reviewed currently as 
part of a regular review by Fowles of its management systems. 
 
 A flood risk assessment, as part of the site is in zone 1 and partly in zone 2 

As the application to consolidate the Environmental Permits does not change, in respect of flood risk, the
condition of the two sites the subject of the consolidation application it is considered unnecessary to provide 
a flood risk assessment with the application.  The consolidation will bring the regulation of the facility back to
the position which pertained at the grant by the Environment Agency of the original permit 83329 on 25 July
2001 and for the following ten years as well as during the period from July 2012 until May 2013.  The facility 
has, therefore, been regulated under a single permit for considerably longer than it has under two separate
permits. 
 
Notwithstanding these comments a flood risk assessment is being prepared currently at the request of the 
Environment Agency to support a planning application in respect of the site.  Owing to a potential data
protection breach the Environment Agency was unable to release a licence in respect of the 2007 Lower
Thames hydraulic model produced by the Environment Agency until 21 October 2016.  Further to the release 
of the licence the 2007 Lower Thames hydraulic model will be used to evaluate flood levels and flood flows
in the area of the site to support the preparation of the flood risk assessment.  The flood risk assessment will 
be provided to the Environment Agency in due course.   
 
 According to our maps there used to be a pond/lake on site that has been in filled, please
provide, an infilling report. 

The Site Condition Report presented at Appendix G to Report reference FOW/HY/AW/5533/01 dated August
2016 identifies that the site includes areas of former gravel pits which have been infilled.  A Flood Risk 
Assessment report prepared by A T Pepper Engineering Consultancy Limited for the Environment Agency 
dated December 2012 includes a copy of a 1964 historical map which shows the location of two gravel pits
at the site, one in the northern part of the site and one in the southern part of the site.  The gravel pit located 
in the northern part of the site is recorded on the Environment Agency “What’s in your backyard” (WIYBY)
website as a historical landfill which first received waste in 1953.  No date is recorded when the northern 
gravel pit last received waste although it is assumed that it was infilled during the 1950s.  The waste types 
received are recorded as inert, industrial, commercial, household/domestic and special.  The site together 
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with land to the west of the site is recorded on the WIYBY website as an authorised landfill for the acceptance 
of inert waste the subject of Environmental Permit number EPR/EB3204HP/V002 (EAWML 210125) which,
according to the Public Register, was issued to Charles Morris Fertilizers Ltd on 3 November 2005.  Based 
on the current use of the land it is assumed that the landfill comprises a permitted but closed landfill.  The 
landfill operations at the site pre-date occupation of the site by Fowles in 2012 and any extant permit(s)
relevant to landfill operations at the site are not in the name of Fowles who have no information relating to
former landfill operations at the site.  Similarly, the pond which existed on the site when the permit was
originally granted in July 2001 appears to have been filled in by Charles Morris Fertilizers Ltd in the period 
from approximately November 2002 to March 2003 approximately ten years before Fowles began to operate
on part of the site.  The only information Fowles has about these works is from Environment Agency
inspection reports in that period which refer to the infilling.  The activity was monitored at the time by the 
Environment Agency and there is nothing in the inspection reports to suggest that the Environment Agency
was not entirely satisfied with the infilling works.  It is reasonable to expect that the Environment Agency kept 
its own records of the infilling which it monitored.    
 
In respect of the request for an additional fee in the sum of £500 (five hundred pounds) as the site has been
identified to be a high public interest (HPI) site, we draw to your attention the comments in the letter dated
12 August 2016 in respect of the application fee.  We should be grateful for the Environment Agency’s
consideration and response to the points that are raised in the letter in respect of the application fee, in
particular the following comments: 
 

“It is considered that two normal variations, which currently result in an application fee in 
excess of £17,000, is significantly disproportionate to the technical input that is needed by the 
Environment Agency to produce a single consolidated and varied Environmental Permit for 
the site.  This view is supported by reference to the revised Opra profile for the consolidated 
Environmental Permit provided with the application which identifies that the application fee for 
a new bespoke Environmental Permit would be £10,140.  It is considered that an 
approximately 71% increase in the application fee to consolidate two existing Environmental 
Permits to provide a single varied Environmental Permit compared with an application for a 
new bespoke Environmental Permit for the site clearly is significantly disproportionate to the 
work necessary in determining the application.   

 
In this respect, we draw to your attention Section 6 – Payment of charges of the Charging 
Scheme which states in respect of Abatement of charges: 

 
“The Environment Agency has the provision to waive or reduce any charge 
specified in the scheme it considers to be (significantly) disproportionate in a 
particular case, with regard to the actual costs and expenses incurred, or to be 
incurred by the Environment Agency.” 

 
Notwithstanding these comments an electronic payment in the sum of £500 (five hundred pounds) was made
to the Environment Agency by bank transfer on 7 November 2016 using the payment reference
‘PSCAPPFOWLE016’. 
 
We look forward to receiving in due course written confirmation that the application has been ‘duly made’ 
and a response to the points that are raised in the letter dated 12 August 2016 in respect of the application
fee.  We should be grateful also for a copy of the decision document and any supporting information in
respect of the assessment that the site comprises a HPI. 
 
Please do not hesitate to contact us if you have any queries. 
 
Yours faithfully 
 
Mark Sudworth 
 
Attachments 
Environmental Management System summary 
Dust Management Plan dated March 2016 
Draft Fire Prevention Plan dated November 2016 
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1 Introduction 
 

1.1 Fowles Crushed Concrete Ltd. [FCC] has submitted an application for a normal variation to an existing bespoke environmental permit, EAWML400152, to the Environment Agency at Hythe End Farm, Hythe End Road, Hythe End, Wraysbury TW19 5AW.  The application for a variation to the environmental permit has been submitted as a result of the operator acquiring the freehold interest in the land.  The application for the variation of the environmental permit to extend the area covered by the environmental permit and to increase the tonnage of throughput and daily storage along with the removal of wording in the permit which refers to ‘blue square’.  There are no additional waste types or codes being proposed under the application.  There are no known or recorded issues relative to odour arising from the existing permit and this permit application enhances environmental controls further, source EA website.  Envirotech Consultants Ltd. were engaged to prepare an odour management plan in  support of the application for an environmental permit.   1.2 The following report includes an assessment of the potential dust generation from the facility, the measures in place to control and reduce emissions and residual impacts on nearby receptors.   Receptors considered in detail are for human health as the application site is classified as a Site of High Public Interest and accordingly the plan assesses those aspects in detail.   1.3     The purpose of resultant dust monitoring can be both proactive (i.e. routine monitoring of performance in order to benchmark and improve environmental performance) and reactive (i.e. change in regulatory requirements or to qualify and quantify complaints).  Figure 1.1, covered in 6 below, illustrates the likely stimuli that will instigate a monitoring response.  Monitoring responses can be ongoing as part of routine procedures, or temporary as part of an odour assessment.                    
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 2 Air Quality Policy and legislative context  European Legislation 2.1 The European Union Framework Directive 2008/50/EC [2] on ambient air quality assessment and management came into force in May 2008 and had to be implemented by Member States, including the UK, by June 2010. The Directive aims to protect human health and the environment by avoiding, reducing or preventing harmful concentrations of air pollutants. National Legislation 2.2 Dust can conveniently be considered in two situations: while it is suspended in the air; and once it has settled out of the air and deposited onto surfaces. Statutory standards exist for concentrations of suspended particulate matter (PM) and these are described in the subsections below. 2.3 However, for deposited dust (and its tendency for causing disamenity or nuisance), no UK statutory standards or limits currently exist. Similarly, no official air quality criterion for “nuisance dust” has been set at a European or World Health Organisation (WHO) level, although a range of yardstick criteria from 133 to 350 mg.m-2.day-1 is found in the literature [3]. In England and Wales, monthly average dust fall rate can be compared with a ‘custom and practice’ limit of 200 mg.m - 2.day-1 as set out in EA guidance document M17 and the IAQM guidance [4] on monitoring dust in the vicinity of demolition and construction sites. This is based on a nuisance guideline of 200 mg.m-2.day-1 (monthly average samples) for “complaints likely” in residential areas and outskirts of towns recommended by Vallack and Shillito [5]. In the absence of any other criteria, this unofficial guideline is widely used for non-toxic dust deposition. 2.4 No firm guidance is available on significance criteria for frequency of nuisance dust episodes, although The former Minerals Policy Statement 2: Controlling and Mitigating the Environmental Effects of Minerals Extraction in England (MPS2) [6] (which has now been replaced by the national Planning Practice Guidance (nPPG)) noted that a community may be prepared to tolerate an incident once a month, but not repeated incidents at frequencies of once or twice a week. Air Quality Standards Regulations 2.5 The Air Quality Standards Regulations 2010 [7] implement limit values for certain air pollutants prescribed by the Directive 2008/50/EC. The limit values are legally binding and the Secretary of State, on behalf of the UK Government, is responsible for their implementation. 2.6 The UK is required to submit air quality data annually to demonstrate compliance with the 
limit values in Directive 2008/50/EC. The limit values for NO2 are not currently being complied 
with in some locations across the UK and the EU has now issued a formal notice to the UK, 
setting out its intention to take legal action. 
  UK Air Quality Strategy 2.7 The current UK Air Quality Strategy (AQS) [8] was published in July 2007 and sets out objectives for local authorities in undertaking their local air quality management duties. The AQS describes the Government’s strategy for improving air quality in the UK. One of the key aspects of the strategy was the setting of air quality objectives for eight pollutants, namely benzene, 1,3- butadiene, ozone, carbon monoxide, lead, nitrogen dioxide, particulates and sulphur dioxide. 2.8 The objectives are statements of policy intentions made by the UK Government and its Devolved Administrations. The AQS objectives are based on the evidence supporting the identification of the limit values and, in some instances, are more onerous than the limit values set out within the relevant EU Directive and the Air Quality Standards Regulations 2010. In addition, objectives have been established for a wider range of pollutants. 2.9 Policy Guidance: Local Air Quality Management LAQM.PG(09) [9], issued under Part IV of the Environment Act 1995, is designed to help local authorities with their local air quality management duties. The guidance requires that local authorities integrate air quality considerations into the planning process at the earliest possible stage. As a result, the land use planning system is integral to improving air quality. 2.10 The guidance applies to all English local authorities both with and without AQMAs. This 
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common approach to air quality will provide benefits such as raising the profile of air quality in transport planning, and increasing communication across local authority departments. 2.11 Under the AQS, local authorities have a duty to review and assess local air quality within their administrative area. The Review & Assessment (R&A) process requires local authorities to undertake a phased assessment to identify any areas likely to experience exceedences of the air quality objectives. The process involves regular Progress Reports and Updating and Screening Assessments (USAs). If required, the authority must progress to Detailed Assessments and Further Assessments. Any location likely to exceed the objectives must be designated an Air Quality Management Area (AQMA) and an Air Quality Action Plan (AQAP) must be prepared and implemented, with the aim of achieving the objectives in the designated area. 2.12 It is expected that local air quality management in the UK will be assessed and controlled under the AQS for the foreseeable future. For the purposes of this assessment, the limit values set out in the Air Quality Standards Regulations 2010 and the objective levels specified under the current UK AQS have been used. There is no legal requirement to meet objectives set within the UK AQS except where equivalent limit values are set within the EU Directives. 2.13 The limit values and objectives relevant to this assessment are summarised in Table 2.1.   

  As there is no planning application surrounding this application to vary an existing environmental permit no specific references to National Planning Policy is required. 
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3 Methodology 
Dust 3.8 Dust is the generic term used to describe particulate matter in the size range 1-75 μm in diameter [12]. Particles greater than 75 μm in diameter are termed grit rather than dust. 3.9 Dusts can contain a wide range of particles of different sizes. The normal fate of suspended (i.e. airborne) dust is deposition. The rate of deposition depends largely on the size of the particle and its density; together these influence the aerodynamic and gravitational effects that determine the distance it travels and how long it stays suspended in the air before it settles out onto a surface. In addition, some particles may agglomerate to become fewer, larger particles; whilst others react chemically. 3.10 The effects of dust are linked to particle size and two main categories are usually considered:  PM10 particles, those up to 10  μm in diameter, remain suspended in the air for long periods and are small enough to be breathed in and so can potentially impact on health; and  Dust, generally considered to be particles larger than 10  μm which fall out of the air quite quickly and can soil surfaces (e.g. a car, window sill, laundry). Additionally, dust can potentially have adverse effects on vegetation and fauna at sensitive habitat sites. 3.11 Concentration-based limit values and objectives have been set for the PM10 suspended particle fraction, but no statutory or official numerical air quality criterion for dust annoyance has been set at a UK, European or World Health Organisation (WHO) level. Construction dust assessments have tended to be risk based, focusing on the appropriate measures to be used to keep dust impacts at an acceptable level. The Institute of Air Quality Management (IAQM) Guidance on the assessment of dust from demolition and construction Determination of their Significance aims to estimate the impacts of both PM10 and dust through a risk-based assessment procedure. The IAQM guidance document states: “The impacts depend on the mitigation measures adopted. Therefore the emphasis in this document is on classifying the risk of dust impacts from a site, which will then allow mitigation measures commensurate with that risk to be identified.” 3.12 The IAQM guidance provides a methodological framework, but notes that professional judgement is required to assess effects: “This is necessary, because the diverse range of projects that are likely to be subject to dust impact assessment means that it is not possible to be prescriptive as to how to assess the impacts. Also a wide range of factors affect the amount of dust that may arise, and these are not readily quantified.” 3.13 Consistent with the recommendations in the IAQM guidance, a risk-based assessment has been undertaken for the site, using the well-established source-pathway-receptor approach: 

 The dust impact (the change in dust levels attributable to the development activity) at a particular receptor will depend on the magnitude of the dust source and the effectiveness of the pathway (i.e. the route through the air) from source to receptor. 
 The effects of the dust are the results of these changes in dust levels on the exposed receptors, for example annoyance or adverse health effects. The effect experienced for a given exposure depends on the sensitivity of the particular receptor to dust. An assessment of the overall dust effect for the area as a whole has been made using professional judgement taking into account both the change in dust levels (as indicated by the Dust Impact Risk for individual receptors) and the absolute dust levels, together with the sensitivities of local receptors and other relevant factors for the area. 

 

Features of the source of dust emissions Dust emission magnitude 
Dust control measures Residual dust emission magnitude 

Wood processing Medium Swept paved roadway;                 integral water-based spray Low 
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bars on shredders & screeners;                       6m high earth bund topped off with mature planting to a further 6m forms barrier and protects from wind; dust suppression around operating area 

Concrete crushing & screening Medium Swept paved roadway;                 integral water-based spray bars on crushers & screeners;                         4m high earth bund topped off with mature planting to a further 6m forms barrier and protects from wind; dust suppression around operating area 

Low 

Trommelling of CD&E wastes Low Swept paved roadway;                 3-sided bay protects from wind; dust suppression around operating area 

Low 

Vehicular & plant movement within site Low Swept paved roadway;      speed limits;                trained staff 
Low 

HGV movements from site Low Swept paved roadway;        speed limits;               sheeting of loads 
Low 
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1. INTRODUCTION 

1.1 BACKGROUND 

1.1.1 An environmental management system (EMS) is used by Fowles Crushed 
Concrete Limited (‘the Operator’ or ‘the Company’) to support the operation of 
the Hythe End Farm Recycling Facility (‘the facility’). 

1.1.2 At present the facility is split into two permitted areas comprising generally an 
inner area and an outer area.  The inner area is regulated currently under 
Environmental Permit number EPR/PB3038RM (WML400152) and the outer 
area is regulated currently under Environmental Permit number 
EPR/DB3007MX (WML83329).   

1.1.3 An application has been submitted to the Environment Agency (EA) to 
consolidate and vary the two Environmental Permits held by the Company in 
respect of the site into one consolidated and varied Environmental Permit (the 
EP) that is subject to modern conditions.  The EA has stated that the following 
condition will be inserted into the EP as an EA initiated variation: 

3.7 Fire prevention 

3.7.1 The operator shall take all appropriate measures to prevent fires on 
site and minimise the risk of pollution from them including, but not 
limited to, those specified in any approved fire prevention plan. 

3.7.2 The operator shall: 

a) if notified by the Environment Agency that the activities are 
giving rise to a risk of fire, submit to the Environment Agency for 
approval within the period specified, a fire prevention plan which 
prevents fires and minimises the risk of pollution from fires;  

b) implement the fire prevention plan, from the date of approval, 
unless otherwise agreed in writing by the Environment Agency. 

1.1.4 Since the EMS was developed originally the EA has issued guidance in 
respect of the need for a Fire Prevention Plan (FPP) for operations that store 
‘combustible wastes’.  The latest guidance was published by the EA on 
GOV.UK1 on 29 July 2016 (the FPP guidance). 

1.1.5 The FPP guidance states that: 

“The fire prevention measures in this guidance have been designed to meet 
these 3 objectives: 

 minimise the likelihood of a fire happening 

 aim for a fire to be extinguished within 4 hours 

                                        
1 https://www.gov.uk/government/publications/fire-prevention-plans-environmental-permits/fire-

prevention-plans-environmental-permits  
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 minimise the spread of fire within the site and to neighbouring sites 

If you submit a plan which includes all of the measures in this guidance, the 
Environment Agency is likely to approve your plan.” 

1.1.6 This version of the FPP has been produced based on the FPP guidance 
together with the information contained in the EA document entitled 
“Appendix 1 – What we expect you to include in your fire prevention plan 
(FPP)” Version 1 dated March 2016 (the FPP Appendix 1).  The FPP, once 
approved by the EA, shall form an integral part of the EMS under which the 
facility is operated.   

1.1.7 The Company is aware of the potential for its operations to have an impact 
upon the health and safety of its employees and of others and it has adopted 
a Company Health & Safety Policy.  Consistent with the Company Health & 
Safety Policy in implementing the FPP the safety of employees is paramount.  
Actions by site employees in implementing the FPP must not be at the 
risk of their health and safety or of others.  

1.1.8 A Fire Risk Assessment [EMS Ref. FPP1_1] and a Fire Emergency Plan 
[EMS Ref. FPP2_1] have been prepared for the site under the Regulatory 
Reform (Fire Safety) Order 2005.  These documents provide information 
which is relevant to the FPP including the emergency procedures which shall 
be implemented in the event of a fire.  A copy of the latest version of the 
Fire Risk Assessment and Fire Emergency Plan shall be retained in 
Appendix FPP1 and Appendix FPP2 respectively. 

1.1.9 The layout of the facility is shown on a Site Operation Plan [EMS Ref. 
SOP1_1] (or Plans) which is provided at Appendix FPP3 of the FPP.  The 
Site Operation Plan(s) must show the key elements of the facility including 
infrastructure that are relevant to the implementation of the FPP.   

1.1.10 In addition to the activities that are authorised under the EP, the site may be 
authorised to undertake various storage and recovery operations as exempt 
waste operations under Schedule 3, Part 1 of the Environmental Permitting 
(England and Wales) Regulations 2010 (as amended) [EPR 2010].  A list of 
registered exemptions together with any associated documentation provided 
by the regulator shall be included within the Key Documents section of the 
EMS manual. 

1.2 DISTRIBUTION AND AUTHORISATION OF RECORDS  

1.2.1 It is the overall responsibility of the Managing Director to authorise the FPP 
and to ensure that it is reviewed and maintained such that it remains fit for 
purpose.  The controlled distribution of the FPP is detailed in Table 1. 

1.2.2 Copies other than Copy No 1 shall be kept in files as the working versions to 
which site workers will have ready access.  Copy No 1 will be retained at the 
Site Office as the "Master Copy".  
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1.2.3 Issue of controlled copies can be completed via email direct to the recipient or 
in hard copy using the issue receipt in Table 2. 

1.2.4 Acknowledgement of receipt must be obtained from the recipient.  If the FPP 
is issued electronically this should be via return email or if the FPP is issued 
in hard copy the recipient should complete the issue receipt in Table 2 and 
return the photocopied page.  This acknowledgement must be retained in 
the Tables section of the Master Copy of the FPP.  

1.2.5 Any revisions made to the “Master Copy” shall be issued to all other 
controlled copyholders.  It is then the responsibility of the controlled 
copyholder to amend their copy of the FPP as revisions are received. 

1.2.6 The document issue status is as indicated in Table 3.  Dates and scope of 
revision will be as set out in the updated revision record in Table 3. 

1.3 REVISION RECORD 

1.3.1 The effectiveness of the emergency planning regime together with the FPP 
and the need for any improvements will be reviewed at least annually as part 
of the environmental performance audit (see Sections 5.3.2 and 7.5.1 of the 
EMS manual). 

1.3.2 The scope of any changes to the FPP will be recorded in Table 3.  Major 
changes to the FPP require a new issue number.  Minor changes (e.g. 
changing a contact number) may be recorded by entering the issue number 
and AMD (for amendment) e.g. 1(AMD).   

1.4 COMMUNICATION OF THE FIRE PREVENTION PLAN 

1.4.1 The FPP and subsequent revisions must be communicated to all site-based 
staff and recorded in Table 4.  This includes any agency personnel or sub-
contractors employed by the Company so they are able to execute their 
responsibilities in order to protect the environment and operate in accordance 
with the EP and EMS.   

Responsibility: It is the responsibility of the Operations Director or TCM to 
ensure that the FPP is communicated to site staff and that this is recorded.   
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2. FACILITY DETAILS 

2.1 FACILITY AND OPERATOR ADDRESSES 

Facility Details    Operator Details 

Hythe End Farm Recycling Facility Fowles Crushed Concrete Limited 
Hythe End Road    53 Lampton Road 
Wraysbury     Hounslow 
TW19 5AW     TW3 1LY 
 
Tel:  0208 890 3528  
Fax:  0208 890 7048  
Email: billy@fowleshaulage.co.uk or donna@fowleshaulage.co.uk   

2.2 FACILITY LOCATION AND SETTING 

2.2.1 The site is centred approximately on National Grid Reference (NGR) 
TQ 017 723 and is located to the east of Hythe End Road in Hythe End, 
Wraysbury in the Royal Borough of Windsor and Maidenhead.  The site is 
located between Hythe End Road to the west, the River Thames to the south 
and Ferry Lane to the north and east.   

 

The Facility 
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2.2.2 The site location in respect of the surrounding area and potential sensitive 
receptors within 1km of the site is shown on the Site Location and Sensitive 
Receptors figure [EMS Ref. FPP4_1] at Appendix FPP4.   

2.2.3 The site entrance is located on Hythe End Road which is accessed from the 
B376 and Feathers Lane to the north of the site via an ‘L’-shaped access road 
off Feathers Lane which connects to Hythe End Road opposite the site 
entrance.  The B376 provides access to the A30 and M25 at Junction 13 of the 
M25 which is located approximately 500m to the northeast of the site.  The area 
local to the site comprises generally residential and commercial properties 
together with areas of open space. 

2.2.4 A number of residential and commercial properties are located in proximity to 
the north, to the south east and to the south west of the site.  The residential 
properties nearest to the site are located at the southern end of Ferry Lane to 
the south east of the site.  The boundary of Thames House, which is the 
residential property closest to the site, is contiguous with the south eastern 
boundary of the site.  A residential property in the ownership of Charles Morris 
Fertilizers Limited is located on Hythe End Road to the north of the site 
entrance. 

2.2.5 An unnamed watercourse runs adjacent to a section of the northern site 
boundary.  The unnamed watercourse joins an unnamed watercourse to the 
east of Ferry Lane which discharges into the Colne Brook.  The Colne Brook 
flows generally from north north west to south south east approximately 40m to 
the east of the site boundary at its closest point to its confluence with the River 
Thames approximately 170m to the south east of the south eastern corner of the 
site.  The River Thames flows generally west north west to east south east 
adjacent to the southern boundary of the site.  The Thames Path footpath runs 
along the southern bank of the River Thames.  A number of other surface water 
features are located within the vicinity of the site including a number of flooded 
former areas of mineral extraction.  The closest of these to the site is located 
between the Colne Brook and the A30 and is connected to the Colne Brook.   

2.2.6 A number of the flooded areas of mineral extraction within 2km of the site have 
been designated as nature conservation sites.  The closest to the site is 
Wraysbury & Hythe End Gravel Pits Site of Special Scientific Interest (SSSI) 
which is located approximately 250m to the north north east of the north eastern 
site boundary.  In addition Langham Pond SSSI, Staines Moore SSSI, 
Wraysbury Reservoir SSSI and Wraysbury No1 Gravel Pit SSSI are located 
within 2km of the site.  Parts of Wraysbury & Hythe End Gravel Pits SSSI, 
Staines Moore SSSI and Wraysbury No1 Gravel Pit SSSI and all of Wraysbury 
Reservoir SSSI are designated as South West London Waterbodies Special 
Protection Area (SPA) and Ramsar site the closest boundary of which is located 
approximately 800m to the north west of the site.  The closest designated areas 
are shown on the Site Location and Sensitive Receptors figure at Appendix 
FPP4.  



Fowles Crushed Concrete DRAFT Fire Prevention Plan
 
 

 
EMS Ref. EMS11_1  
November 2016 

Issue No. 1
Page 8

 

2.3 SITE OPERATIONS 

Background 

2.3.1 The site provides a facility for the processing of inert and non-hazardous 
construction, demolition and excavation (CD&E) wastes to recover materials 
that can be prepared for reuse or recycled on site or elsewhere.  The residual 
wastes that cannot be reused or recycled are stored prior to transfer off site for 
recovery or disposal at a site with an appropriate authorisation for the relevant 
waste operation.   

2.3.2 Wastes are delivered in road vehicles to the site and checked to confirm 
compliance with the written description of the waste that must be provided by 
the delivery driver.  In all cases, after acceptance, drivers are directed to set 
their container down or to unload their vehicle in the appropriate area of the site.  
Waste acceptance procedures [EMS Ref. EMS8_1] to support the operation of 
the facility are presented at Appendix EMS8 of the EMS manual.  

2.3.3 The Site Staff are under instructions to inspect tipped loads and to be satisfied 
as to the nature of the deposited waste before sorting the waste to recover 
materials or for loading into appropriate on-site processing plant.  Waste 
rejection procedures [EMS Ref. EMS8_2] are presented at Appendix EMS8 of 
the EMS manual for use in instances such as if the waste is found to include 
materials that are not acceptable at the facility (‘contraries’).  

Combustible waste types and quantities 

2.3.4 The FPP guidance specifies what waste types represent ‘combustible wastes’ 
for the purposes of the guidance.  The following combustible waste types are 
considered to be most relevant to the types of waste that are received at the 
facility: 

 mixed waste containing any combustible wastes 

 wood including planks, boards and wood joined to form crates, pallets 

2.3.5 The total storage capacity of wastes at the site the subject of the EP excluding 
exempt waste operations has been determined to be 2,554 tonnes.  The total 
storage capacity is calculated based on the pro rata weekly throughput of 
approximately 2,400 tonnes comprising up to approximately 1,540 tonnes of 
inert waste and up to approximately 860 tonnes of non-hazardous waste.   

2.3.6 The storage capacity breakdown in tonnes is summarised in Table 5.  It is 
considered that the specified storage capacity represents a reasonable working 
capacity for the site and one which is commensurate with an annual throughput 
of 125,000 tonnes. 

2.3.7 Based on the information in Table 5 the storage of inert CD&E waste will 
comprise approximately two thirds of the total storage capacity for the waste 
operations the subject of the EP.  The storage of potentially combustible non-
hazardous C&D waste comprises a small proportion of the total waste quantity. 
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Table 5: Summary of the total storage capacity (tonnes) 
 

Waste type 
Annual 

throughput 
Pro rata 
weekly 

1 week 
capacity 

Comment 
Storage  
capacity 

Inert / CD&E 80,000 1,540 1,540 
+ 10% 

residual 
waste 

1,694 

Non-hazardous / 
Mixed C&D  
 

45,000 860 860 In only or in 
and out 860 

2.3.8 After sorting and processing the recovered materials and any residual wastes 
scheduled for off-site transfer for authorised recovery or disposal are stored 
temporarily and then loaded into containers or other vehicles pending transfer.  
The recovered materials and residual wastes that are exported off site are 
accompanied by the appropriate paperwork.  

2.3.9 The calculated total storage capacity includes 860 tonnes for the storage of a 
total of 1 week of non-hazardous waste input.  The non-hazardous waste 
capacity could equate to 1 week of waste input awaiting treatment or 2 to 3 
working days of waste input prior to processing and 2 to 3 working days of 
processed material prior to removal off site.   

2.3.10 In addition to the activities that are authorised under the EP, the site may be 
authorised to undertake various storage and recovery operations as exempt 
waste operations under Schedule 3, Part 1 of EPR 2010.  Where the exempt 
waste operation involves the storage of combustible waste, the restrictions 
(including waste types and quantities) specified in the relevant paragraph of 
Schedule 3 to EPR 2010 for the relevant exempt waste operation apply in 
addition to the limitations specified in Sections 4.2, 5.1 and 5.2 of this FPP.  A 
list of any registered exemptions together with any associated documentation 
provided by the regulator shall be included within the Key Documents section 
of the EMS manual. 

2.3.11 Waste is subject to pre-acceptance checks and acceptance screening 
comprising, as necessary, visual inspection and standardised analysis and 
behaviour testing in accordance with the permit for the site.  In the event that 
unsuitable materials are delivered to the site the materials will be rejected or, if it 
is determined after acceptance that materials are unsuitable, the materials will 
be quarantined before being taken off site to a suitably permitted facility.  The 
receipt, handling and storage of wastes are the subject of operational 
procedures within the EMS manual (see Appendix EMS8).   

2.4 SITE INFRASTRUCTURE 

General 

2.4.1 The general layout of the facility is shown on the Site Operation Plan [EMS Ref. 
SOP1_1] at Appendix FPP3.  The site is located above the Staines Reservoirs 
Aqueduct which is culverted in a generally south west to north east direction 
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beneath the site.  Above the culvert are areas of woodland and scrub which 
bisect the site broadly into a northern area and a southern area.  The site 
reception and administration area (comprising offices, mess facilities and 
weighbridges) is located centrally in the site.   

2.4.2 The northern area of the site is divided into two areas by the site access road.  
The area to the north east of the access road has a hardstanding surface and is 
used generally for car parking and plant storage and maintenance.  The area to 
the south west of the access road has a hardstanding surface and is used for 
the production and storage of recycled and secondary aggregates. 

2.4.3 The southern area of the site where combustible wastes are stored and 
processed is provided with an impermeable concrete surface and an associated 
sealed drainage system.  The concrete surface and sealed drainage system is 
being replaced progressively.  Drainage from the impermeable surface is to a 
full retention separator via sealed catchment pits and attenuation tanks.  The 
surfacing and drainage system are inspected and maintained through the 
Planned Preventative Maintenance (PPM) programme.  The state of the 
protective drainage grid(s), gullies and manhole-lids are inspected on a working 
daily basis.  The sealed tank, catchment pits and attenuation tanks are checked 
for function and ‘freeboard’ at least weekly and more frequently in times of 
exceptionally wet weather.  

2.4.4 Earth bunds up to approximately 6m high are present around the majority of the 
perimeter of the site and trees and vegetation cover the bunds extensively.  
Mesh litter fencing topped with dust suppression sprays is provided on the earth 
bund along the eastern boundary of the site.  The concrete area within the 
southern area of the site and the site access road are enclosed completely by 
2m high galvanised steel palisade fencing and the entrance is provided with 
steel frame and wire mesh lockable double gates.  Internal walls and storage 
bays used to support the storage and processing of waste are constructed using 
either concrete blocks or wooden sleepers.  Recyclable wastes extracted from 
the picking station are stored in bays of steel construction located beneath the 
picking station either loose or in large containers depending on the waste type.   

2.4.5 Security measures are implemented at the site to minimise the potential for 
unauthorised access to the site.  The security measures include site fencing, 
lockable gates, security cameras and an alarm with motion sensors.  Site 
security measures are inspected routinely and maintained as part of the PPM 
programme.  Security guards are present on site during non-operational hours.  

Fire protection 

2.4.6 Fire protection equipment is provided at the site consistent with the 
recommendations of the latest Fire Risk Assessment [EMS Ref. FPP1_1].  The 
location of the fire protection equipment is shown on the drawing provided with 
the Fire Emergency Plan [EMS Ref. FPP2_1] included at Appendix FPP2.  All 
fire protection equipment is included in the PPM programme and inspected and 
maintained accordingly.   
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2.4.7 Within the site there are three water supplies comprising mains water, water 
supply from the on-site grey-water recycling and storage system and a private 
groundwater abstraction well which can provide up to 20,000 litres per day.  
Abstracted water is held in various tanks in the southern part of the site 
including a main 25,000 litre capacity steel tank.  A fire hydrant is located on 
Hythe End Road immediately outside the premises near the site entrance.   

2.5 SITE OPERATION PLAN 

2.5.1 A Site Operation Plan (or Plans) is provided at Appendix FPP3 of the FPP.  
The Site Operation Plan(s) must show the key elements of the facility, including 
infrastructure, which are relevant to the implementation of the FPP.   



Fowles Crushed Concrete DRAFT Fire Prevention Plan
 
 

 
EMS Ref. EMS11_1  
November 2016 

Issue No. 1
Page 12

 

3. CONTACT DETAILS 

3.1 EMERGENCY NUMBERS 

Table 6: Emergency contact numbers 

Contact Telephone Number 

Emergency Services and Regulators 

Emergency Services 999 (Staffed 24hrs) 

EA (Environment Hotline) 0800 80 70 60 (Staffed 24hrs) 

EA (Customer Contact) 03708 506 506 

3.2 COMPANY EMERGENCY CONTACTS 

Table 7: Company emergency contact numbers 

Contact Telephone Number 

Managing Director 07904 388491 

Operations Director 07903 329695 

Donna McIntyre (TCM) 07958 707998 

3.3 FIRE & RESCUE SERVICE 

Local Fire Station 

Surrey Fire and Rescue Service, High St, Egham TW20 9HL                      
Tel. 01784 432361 

3.4 ENVIRONMENT AGENCY 

Local EA Office 

Apollo Court, 2 Bishop Square Business Park, St. Albans Road West, Hatfield, 
Herts AL10 9EX.  Tel. 03708 506 506 
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4. PREVENTING FIRES 

4.1 MANAGEMENT OF COMMON CAUSES OF FIRE 

Arson 

4.1.1 Strict site security measures are employed at the facility in order to prevent 
unauthorised access as detailed in Section 5.1.5 of the EMS manual.  The site 
is provided with security fencing and lockable gates together with security 
cameras and an alarm with motion sensors as specified in Section 2.4.5.  
Security guards are present on site during non-operational hours.  The security 
cameras are monitored 24 hours a day and can be viewed remotely via the 
internet. 

Plant and equipment 

4.1.2 A PPM programme is implemented for plant and equipment as well as any 
associated infrastructure as detailed in Section 5.2 of the EMS manual.  As 
required under Section 5.2 of the EMS manual the plant, equipment and 
infrastructure that is subject to the PPM regime is recorded on the Plant, 
Equipment and Infrastructure Inventory included at Appendix EMS12 of the 
EMS manual. 

4.1.3 As required under the Accident Prevention and Management Plan (AMP) [EMS 
Ref. EMS13_1] a daily written record is kept in the facility diary of the checks 
and any repairs on plant and equipment.  Routine maintenance of plant and 
equipment is undertaken by appropriately trained mechanics.  Any malfunction 
or breakdown leading to abnormal emissions shall be dealt with promptly and 
process operations adjusted or stopped until normal operations can be restored.   

4.1.4 All plant shall be equipped with dry powder fire extinguishers and shall be 
parked at least 6m from stockpiles of combustible waste when not in use.  The 
keys for plant shall be locked in the site office when the site is shut. 

4.1.5 A list of the plant and equipment that are relevant to the implementation of the 
FPP shall be provided in the Plant and Equipment Inventory [EMS Ref. FPP5_1] 
at Appendix FPP5.  The Inventory shall be reviewed as part of the annual 
performance audit (see Section 5.2 of the EMS manual) or as required when 
plant/equipment is brought to, or removed from, the facility. 

Infrastructure and site inspections 

4.1.6 As required under Section 5.1 of the EMS manual checks and inspections of 
plant, equipment and work activities are to be undertaken by the Site Staff on a 
working daily basis and they are then responsible for reporting the results of the 
inspections on an exceptions basis – that is, if nothing untoward is found, 
nothing is reported.  The Report Form that is used is included at Appendix 
EMS7 of the EMS manual. 
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4.1.7 The Environmental Risk Assessment [EMS Ref. EMS3_1] completed for the 
facility has identified the potential for emissions of dust to be one of the higher 
risks associated with the operation of the facility.  As a result specific operational 
procedures in respect of dust are included at Appendix EMS9 of the EMS 
manual.  The specific operational procedures of most relevance to the FPP 
include: 

 Good housekeeping: regular sweeping and cleaning of the facility and 
cleaning down of plant at the end of the working day to avoid wind-blown 
dust. 

 Active dust suppression: the dust suppression infrastructure will be used 
routinely during receipt, handling and storage of waste. 

Electrical faults 

4.1.8 As set out in Section 4.1.2 a PPM programme is implemented for plant and 
equipment as well as any associated infrastructure as detailed in Section 5.2 of 
the EMS manual.  As required under Section 5.2 of the EMS manual the plant, 
equipment and infrastructure that is subject to the PPM regime is included at 
Appendix EMS12 of the EMS manual.  Electrics on site shall be fully certified 
by a qualified electrician and records kept of inspections and maintenance. 

Discarded smoking materials 

4.1.9 The following requirements are implemented in respect of the risk of fire: 

 A designated smoking area shall be provided and smoking shall be strictly 
forbidden outside this area.  The smoking area shall be located in an area of 
the site that is not used for the storage and processing of combustible waste 
and at least 6m from such areas. 

 An appropriate and dedicated receptacle shall be provided in the smoking 
area for the retention of used smoking materials.  The receptacle shall be 
emptied as necessary so that it can continue to function effectively. 

 No waste shall be burned within the curtilage of the facility. 

4.1.10 As required under Section 4.2.9 of the EMS manual all Contractors shall be 
issued with a copy of the latest Work Instructions [EMS Ref. EMS6_1] provided 
at Appendix EMS6 of the EMS manual prior to allowing them to start work on 
site.  The Work Instructions confirm to Contractors the requirements set out 
above in respect of smoking and burning of materials.  

Responsibility: It is the responsibility of the Site Manager or TCM to ensure 
that smoking is undertaken only in the designated smoking area and is not 
undertaken within 6m of combustible waste. 

Hot works 

4.1.11 Hot working, limited to cutting ferrous metal and abrasive wheels, is carried out 
in the plant maintenance building.  The plant maintenance building is located in 
the north eastern part of the site which is remote from the waste operations 
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involving potentially combustible wastes which are conducted in the southern 
part of the site.  

Responsibility: It is the responsibility of the Site Manager or TCM to ensure 
that no hot works are undertaken within 6m of combustible waste. 

Industrial heaters 

4.1.12 The site does not use industrial heaters.  Small combined heater and air-
conditioning units are located in the offices.  Combustible wastes shall not be 
stored within 6m of the site offices. 

Hot exhausts 

4.1.13 Visual inspections will be undertaken by Site Staff throughout the working day to 
detect signs of a fire caused by dust settling on hot exhausts and engine parts.   

4.1.14 A final visual inspection will be undertaken by Site Staff at the end of each 
working day as part of the daily housekeeping and inspection procedures which 
include a requirement to inspect and clean down of plant at the end of the 
working day as set out in Section 4.1.5.   

Ignition sources 

4.1.15 Heating appliances are restricted to the site offices.  Combustible wastes shall 
not be stored within 6m of the site offices. 

Batteries in ELVs 

4.1.16 The site does not accept end-of-life vehicles (ELVs).   

Leaks and spillages of oils and fuels 

4.1.17 Specific procedures for the storage and handling of hazardous liquids such as 
oils and fuels have been developed and are included within Appendix EMS8 of 
the EMS manual.  The procedures are relevant to the control of fire risk from 
these potential sources as they reduce the risk of an accidental discharge of a 
hazardous fluid at the facility. 

4.1.18 The AMP [Doc. Ref. EMS13_1] provided at Appendix EMS13 of the EMS 
manual includes procedures to be implemented in the unlikely event of an 
incident involving the accidental discharge of a hazardous fluid at the facility.   

Build-up of loose combustible waste, dust and fluff 

4.1.19 A Dust Management Plan (DMP) [EMS Ref. EMS9_1] has been prepared to 
support the operation of the facility and is included at Appendix EMS9 of the 
EMS manual.  The specific operational procedures in the DMP that are of most 
relevance to the FPP include: 

 Good housekeeping: regular sweeping and cleaning of the facility and 
cleaning down of plant at the end of the working day to avoid wind-blown 
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dust. 

4.1.20 The AMP provides procedures to minimise the potential for litter to accumulate 
at and escape from the facility.   

Reactions between wastes 

4.1.21 In order to prevent the acceptance of unsuitable wastes that may lead to 
adverse reactions, uncontrolled emissions and potential harm to human health 
waste acceptance procedures have been put into place.  These procedures are 
provided at Appendix EMS8 of the EMS manual and include measures to be 
taken if non-conforming or unsuitable wastes are discovered after acceptance. 

Deposited hot loads 

4.1.22 Based on the waste types that are accepted routinely at the facility it is unlikely 
that hot loads will be received.  In the unlikely event that hot loads are received 
at the facility these will be treated as a waste which is not acceptable and shall 
be managed in accordance with the waste rejection procedures [EMS Ref. 
EMS8_2] that are provided at Appendix EMS8 of the EMS manual.  In 
summary the options are: — 

a.  to arrange, straight away, to return the waste to the producer, if 
 appropriate, or take it on to another suitability regulated facility: or, if this 
 is not practicable at the time: 

b.  to take the waste into isolated ‘quarantine’ storage at the site for 
 subsequent removal to an appropriate facility/installation  

4.1.23 Where the waste is accepted for quarantine storage the Site Manager and 
delivery driver will decide if any special handling is required for a particular load.  
If this is the case appropriate PPE and control procedures (gloves, masks, 
boots, availability of water, fire extinguishers, absorbent granules, etc.) must be 
agreed and provided for use by the Machine Operator / Site Staff. 

4.2 PREVENT SELF COMBUSTION 

Storage time 

4.2.1 No combustible waste shall be stored on site for longer than 6 months (3 
months for shredded or chipped waste).   

4.2.2 For the purposes of this FPP waste is considered to be ‘stored’ if it is to remain 
in the same area of the site (e.g. in a stockpile or storage bay) for longer than 
48 hours.   

4.2.3 Compliance with the storage time limit specified in Section 4.2.1 will be 
maintained through the use of a ‘first in, first out’ system.   

4.2.4 Where records indicate that combustible waste has been stored in a storage 
area or bay for a period of 5 months or more (2 months for shredded or chipped 
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waste) no further waste shall be added to the stockpile.  Under these 
circumstances a new storage area or bay will be used for storing this waste type 
at the site.  The stockpiles shall meet the criteria in respect of size and 
separation distances specified in Sections 5.1.1 and 5.2.1 respectively. 

4.2.5 Before combustible waste in a stockpile has been stored on the site for 6 
months (3 months for shredded or chipped waste) the waste storage area or bay 
will be cleared completely and the waste removed off site.    

Responsibility: It is the responsibility of the Site Manager or TCM to keep a 
record of when a stockpile was started and that it is cleared before the 
combustible waste has been stored for 6 months (3 months for shredded or 
chipped waste).   

4.2.6 Where the facility is unlikely to be able to maintain production or storage within 
the specified operational limits as a result of unexpected events, such as plant 
breakdown, the following contingency actions shall be implemented: 

 The Site Manager or TCM shall arrange within 24 hours for waste to be 
transported to one or more of the selected alternative waste processing 
facilities. 

 Stored waste will be removed from site according to the identified stock 
rotation policy (first in, first out) as set out in Sections 4.2.4 and 4.2.5. 

 Off site removal shall commence within 48 hours of the implementation of the 
contingency plan. 

 The TCM or Operations Director shall contact the EA to notify it that the 
contingency plan has been implemented.   

 The Site Manager with the approval of the Operations Director or 
Managing Director shall implement the measures necessary to rectify the 
situation so that normal operations can recommence as soon as is 
practicable. 

 Transfers to the identified alternative sites shall continue until normal 
operations can resume or unless otherwise agreed in writing with the EA. 

 It is the overall responsibility of the Managing Director to make sufficient 
resources available, including plant and equipment, to allow the contingency 
action to be implemented effectively. 

Monitor and control temperature 

4.2.7 Because combustible waste will not be stored at the facility for more than 
6 months or shredded or chipped combustible waste for longer than 3 months, 
based on the FPP guidance and FPP Appendix 1, it is unnecessary to monitor 
temperature in combustible waste stockpiles in order to guard against self 
combustion.   

4.2.8 Should it become necessary to store significant quantities of combustible waste 
for longer than 6 months or shredded or chipped combustible waste for longer 
than 3 months procedures for monitoring and controlling temperature within 
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stockpiles procedures shall be prepared and submitted to the EA for approval.  
Combustible waste shall not be stored at the site for longer than these specified 
periods until the procedures have been approved and then implemented. 

Responsibility: Should it become necessary to store combustible waste for 
longer than 6 months or to store significant quantities of shredded or chipped 
combustible waste for longer than 3 months at the site it is the responsibility of 
the Site Manager or TCM to ensure that procedures are prepared and 
submitted to the EA for approval.  Once approved the procedures shall form part 
of the FPP.  A record of any significant updates made to the FPP shall be 
recorded in Table 3. 

Baled waste storage 

4.2.9 As set out in Section 4.2.1 no combustible waste shall be stored on site for 
longer than 6 months and this applies also to combustible waste stored in bales. 

4.2.10 Because combustible waste will not be stored at the facility for more than 
6 months, based on the FPP guidance and FPP Appendix 1, it is unnecessary to 
monitor temperature in combustible waste bales in order to guard against self 
combustion.  Consistent with Section 4.2.7 if it becomes necessary to store 
waste for longer than 6 months procedures for monitoring and controlling 
temperature shall be prepared and implemented once approved by the EA. 
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5. REDUCING THE IMPACT OF A FIRE 

5.1 MANAGE WASTE PILES 

Maximum pile sizes 

5.1.1 No combustible waste shall be stored on site in piles greater than the maximum 
volumes specified in the FPP guidance.   

 
Source: FPP guidance published on 29 July 2016.  The guidance published on GOV.UK should be referred 
to directly in order to confirm the maximum pile volumes that should be used on site. 

5.1.2 No combustible waste shall be stored on site in piles greater than 4m in height.   

5.1.3 No combustible waste shall be stored on site in piles greater than 20m in length 
or width.   

5.1.4 Visual inspections of pile sizes shall be undertaken by Site Staff throughout the 
working day and routine inspections of pile sizes shall be undertaken as part of 
the daily inspections required under Section 2.2 of the EMS manual.   

5.1.5 To assist Site Staff in monitoring and controlling pile sizes, areas of the site in 
which combustible wastes are stored routinely in the open (i.e. not in bays or 
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containers) shall be marked out on the ground with the maximum dimensions 
relevant to the particular pile that is to be stored at each location.   

Responsibility: It is the responsibility of the TCM to undertake the site 
inspections on a daily basis and to ensure that the Report Forms are completed 
and any identified exceptions are dealt with or reported to the Operations 
Director or Managing Director for further action, as necessary. 

Storage bays 

5.1.6 To assist Site Staff in monitoring and controlling pile sizes, where practicable 
storage bays will be constructed and maintained consistent with the maximum 
dimensions that are appropriate to the combustible waste type that is to be 
stored there.  Storage bays that are bigger than 20m in any dimension shall be 
marked out internally consistent with the relevant maximum pile dimensions. 

Responsibility: It is the responsibility of the Site Manager or TCM to ensure 
that storage bays which are bigger than the maximum dimensions required are 
marked out accordingly. 

5.1.7 In addition to controlling combustible waste stored in storage bays so that is 
below the maximum pile sizes specified under Section 5.1.1, the quantity shall 
be managed so that it does not exceed the maximum dimensions of the bay. 

5.1.8 Visual inspections of pile sizes in storage bays shall be undertaken by Site Staff 
throughout the working day and routine inspections of pile sizes shall be 
undertaken as part of the daily inspections required under Section 2.2 of the 
EMS manual.   

5.1.9 Combustible waste stored in bays is subject to the controls in respect of storage 
times and monitoring and controlling temperature set out in Section 4.2. 

Containers 

5.1.10 Containers with a capacity of more than 1,100 litres (1.1m3) (‘large containers’) 
that are used for storing combustible waste must be capable of being moved as 
soon as is reasonably practicable in the event of a fire (see Section 5.2.5).   

5.1.11 Plant and equipment is available on site to assist Site Staff under the 
supervision of the Fire and Rescue Service (FRS) in moving containers when 
necessary and if safe to do so in the event of a fire.  The Plant and Equipment 
Inventory [EMS Ref. FPP5_1] for these purposes shall be included at Appendix 
FPP5.  The inventory will be reviewed as part of the annual performance audit 
(see Section 5.2.5 of the EMS manual) or as required when plant/equipment is 
brought to, or removed from, the facility. 
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5.2 PREVENT FIRE SPREADING 

Minimum separation distances 

5.2.1 Combustible waste piles that are not stored in suitably constructed bays or 
separated from other combustible waste piles by fire walls (see Section 5.2.2) 
shall be separated from other combustible waste piles, buildings and the site 
perimeter by a minimum distance of 6m.   

5.2.2 Visual inspections of separation distances shall be undertaken by Site Staff 
throughout the working day and routine inspections of separation distances shall 
be undertaken as part of the daily inspections required under Section 2.2 of the 
EMS manual.   

Responsibility: It is the responsibility of the Site Manager or TCM to ensure 
that the minimum separation distance is maintained. 

Fire walls and bays 

5.2.3 When used in preference to the minimum separation distance specified in 
Section 5.2.1 fire walls and bays must be designed to: 

 resist fire (both radiative heat and flaming) 

 have a fire resistance period of at least 120 minutes to allow waste to be 
isolated and to enable a fire to be extinguished within 4 hours 

Responsibility: It is the responsibility of the Operations Director or Managing 
Director to ensure that fire walls and bays meet these requirements. 

5.2.4 Combustible waste stored in bays is subject to the controls in respect of storage 
quantities (Sections 5.1.7 and 5.1.8) and storage times and monitoring and 
controlling temperature (Section 4.2) set out in the FPP. 

Fire quarantine area 

5.2.5 At least one fire quarantine area will be provided at the site.  The location of the 
fire quarantine area(s) shall be marked on a version of the Site Operation Plan 
presented at Appendix FPP3.  

5.2.6 The fire quarantine area(s) shall: 

 hold at least 50% of the volume of the largest pile or containers on the site 

 have a separation distance of at least 6m around the quarantined waste 

Responsibility: It is the responsibility of the Site Manager or TCM to ensure 
that a suitable area of the site is available as a fire quarantine area in the event 
of a fire at the site.  

5.2.7 To assist Site Staff in identifying and controlling areas of the site which been 
identified for use as a fire quarantine area, the relevant area shall be marked out 
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on the floor consistent with the approximate size and location of the area 
marked on the Site Operation Plan. 

Responsibility: It is the responsibility of the Site Manager or TCM to ensure 
that potential fire quarantine areas are marked out accordingly. 

5.2.8 At least one of the specified fire quarantine areas must be kept clear at all times 
unless it is being used as a quarantine area in the event of a fire. 

Responsibility: It is the responsibility of the Site Manager or TCM to ensure 
that at least one of the potential fire quarantine areas is kept clear for use in a 
fire. 

5.2.9 Under the supervision of the FRS attending the site and if it is appropriate and 
safe to do so stockpiles or large containers that contain waste that is 
smouldering or stockpiles or large containers close to a stockpile or large 
container that contains waste that is smouldering or is on fire will be moved to a 
fire quarantine area in order to minimise the risk of the fire spreading.   

5.2.10 The plant and equipment that are available for these purposes is itemised in the 
Plant and Equipment Inventory [EMS Ref. FPP5_1] included at Appendix FPP5. 
The Inventory shall be reviewed as part of the annual performance audit (see 
Section 5.2.5 of the EMS manual) or as required when plant/equipment is 
brought to, or removed from, the facility. 

5.2.11 As set out in Section 1.4.1 consistent with the Company Health & Safety Policy 
in implementing the FPP the safety of employees is paramount.  Actions by 
site employees in implementing the FPP must not be at the risk of their 
health and safety or of others.  It is anticipated that actions in respect of 
dealing with a fire at the site will be undertaken under the supervision of 
the FRS attending the site. 

5.2.12 The area(s) of the site identified as a potential fire quarantine area shall be 
reviewed either as operational needs on the site arise or as part of the 
environmental performance review (see Sections 5.3.2 and 7.5.1 of the EMS 
manual).  The location of the fire quarantine area(s) further to the review will be 
marked on a version of the Site Operation Plan presented at Appendix FPP3.  

Responsibility: It is the responsibility of the Site Manager or TCM to review the 
areas of the site to be used as a fire quarantine area in the event of a fire at the 
site.  

Detecting fires 

5.2.13 The infrastructure and equipment that are available onsite to detect fires include: 

 CCTV covering the whole site which can be monitored 24 hours a day 
including remotely via the internet. 

 Visual inspection throughout working day and periodic inspection by security 
during non-operational hours.  
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 Smoke detectors and alarms fitted in the office buildings 

5.2.14 All fire detection equipment shall be included in the PPM programme and 
inspected and maintained accordingly. 

Suppressing fires 

5.2.15 Based on the FPP guidance and FPP Appendix 1 because combustible waste 
will not be stored at the facility in a building it is unnecessary to provide a fire 
suppression system.   

5.2.16 Should it become necessary to store combustible waste in a building the design 
of a system for suppressing fires will be prepared by a suitably accredited 
organisation and submitted to the EA for approval.  Combustible waste will not 
be stored at the site in a building until the suppression system has been 
approved and then installed. 

Responsibility: It is the responsibility of the Operations Director or Managing 
Director to ensure that should it become necessary an appropriate fire 
suppression system will be designed and submitted to the EA.   

5.2.17 Once the design of the fire suppression system has been approved by the EA it 
shall be installed and maintained by a suitably accredited organisation.  The 
details of the system and its operation shall form part of the FPP.  A record of 
any updates made to the FPP under this section shall be recorded in Table 3. 

Responsibility: It is the responsibility of the Operations Director or Managing 
Director to ensure that the approved fire suppression system is installed and 
maintained so that it is ready to operate in the event of a fire in the building.   

5.3 FIRE FIGHTING 

5.3.1 In the event of a fire on site the procedures set out in the Fire Emergency Plan 
[Doc Ref. FPP2_1] will be followed.  A copy of the Fire Emergency Plan is 
included at Appendix FPP2.  Periodic drills shall be undertaken so that Site 
Staff are aware of the procedures that are to be followed.   

5.3.2 In the event of a fire, in addition to alerting the FRS, the EA shall be informed, 
as soon as practicable, and in accordance with the reporting requirements set 
out within the EP. 

Responsibility: It is the responsibility of the TCM or Operations Director to 
ensure that the EA is notified in the event of a fire.  

5.3.3 The understanding of the procedures to be implemented to prevent and react to 
fires at the site are an important component of the staff training regime and shall 
be implemented consistent with the requirements set out in Section 4.2 of the 
EMS manual.  The training shall be recorded consistent with Section 4.2.5 of the 
EMS manual.  
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5.3.4 The measures presented in this FPP to limit the quantities and types of 
combustible wastes that are stored on site and the location and extent of the 
combustible wastes that are stored are designed to minimise the risk of a fire 
and to assist in extinguishing a fire within 4 hours in the event that one should 
occur.   

5.3.5 The method by which a fire at the site will be managed will be primarily a 
decision for the FRS and based on an evaluation of the risks, in particular to 
human health, associated with the incident that is being dealt with at the time.  It 
is anticipated that in taking this decision the FRS will have due regard to the 
following guidance:   

Fires in waste sites (including renewable energy facilities)2 published in April 
 2016 by Local Government Association and Chief Fire Officers Association 

5.3.6 The infrastructure and equipment that are available onsite or in proximity to 
assist in fighting a fire is set out in Section 2.4.  In summary these include: 

 a fire hydrant located in located in close proximity to the premises 

 mains water supply 

 water supply from the on-site grey-water recycling and storage system 

 private abstraction well 

 mist water sprays 

 mobile water bowsers 

 fire reels that cover the whole site 

 plant and equipment (see Appendix FPP5) 

 fire extinguishers (see Appendix FPP2) 

 dry powder fire extinguishers fitted in plant  

5.3.7 As set out in Section 5.2.5 under the supervision of the FRS attending the site 
and if it is appropriate and safe to do so stockpiles or large containers that 
contain waste that is smouldering or stockpiles or large containers close to a 
stockpile or large container that contains waste that is smouldering or is on fire 
will be moved to a fire quarantine area in order to minimise the risk of the fire 
spreading.   

5.3.8 As set out in Section 1.1.8 consistent with the Company Health & Safety Policy 
in implementing the FPP the safety of employees is paramount.  Actions by 
site employees in implementing the FPP must not be at the risk of their 
health and safety or of others.  It is anticipated that actions in respect of 
dealing with a fire at the site will be undertaken under the supervision of 
the FRS attending the site. 

                                        
2 http://www.ukfrs.com/Blog/Post/162/Fires-in-waste-sites-(including-renewable-energy-facilities) 
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5.4 WATER SUPPLIES 

5.4.1 The water supplies that are available onsite or in proximity to assist the FRS in 
fighting a fire include: 

 a fire hydrant located in proximity to the premises 

 mains water supply 

 water supply from the on-site grey-water recycling and storage system 

 private abstraction well 

5.4.2 In addition to these sources of water, in the event of a major fire at the site the 
FRS may consider using other potential sources of water in the vicinity of the 
site including the River Thames.  Potential alternative sources of water are 
shown on the Site Operation Plan [EMS Ref. SOP1_1] a copy of which is 
included at Appendix FPP3. 

5.5 MANAGING FIRE WATER 

5.5.1 In the event of a fire on site the procedures set out in the Fire Emergency Plan 
[Doc Ref. FPP2_1] will be followed.  A copy of the Fire Emergency Plan is 
included at Appendix FPP2. 

5.5.2 Periodic drills shall be undertaken so that Site Staff are aware of the procedures 
that are to be followed.  The specific actions set out below to be used to manage 
firewaters shall be included routinely as part of the emergency drills. 

5.5.3 It is anticipated that the FRS will have overall responsibility for the management 
of firewaters and will decide how these are managed based an evaluation of the 
risks, in particular to human health, associated with the incident that is being 
dealt with at the time and with due regard to the following guidance:   

Fires in waste sites (including renewable energy facilities)3 published in April 
 2016 by Local Government Association and Chief Fire Officers Association 

Environmental Protection4 Version 2 published in February 2016 by Local 
 Government Association and Chief Fire Officers Association 

Environmental Protection Handbook for the Fire and Rescue Service5 published 
 by EA and Local Government Association  

5.5.4 The primary method for dealing with firewaters generated by a fire on site is the 
on-site grey-water recycling and storage system.   

                                        
3 http://www.ukfrs.com/Blog/Post/162/Fires-in-waste-sites-(including-renewable-energy-facilities) 
 

4 http://www.ukfrs.com/guidance/published-guidance 
 

5 
http://www.ukfrs.com/Information%20and%20Research/Environment%20Agency%20and%20DCLG
%20environmental%20handbook.pdf 
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5.5.5 Where it is considered necessary and safe to do so in consultation with the FRS 
dealing with the incident and the EA, if they are present on site, one or more of 
the following actions will be taken: 

 surface drains at the site shall be covered using suitable temporary covers or 
spill protection so that the firewaters cannot enter the on-site grey-water 
recycling and storage system if it is considered necessary to control the 
quantity or quality of firewater that is entering the drainage system. 

 erection of appropriate temporary spillage containment or flood protection 
barriers (selected in consultation with the EA and/or FRS) so that firewaters 
are retained on the impermeable surface on site.  

5.5.6 Firewaters retained onsite because they are unsuitable for processing through 
the on-site grey-water recycling and storage system shall be tankered offsite to 
a suitable treatment works.  The removal of accumulated firewaters shall be 
undertaken by a contractor in accordance with the requirements of the 
Environmental Protection Act 1990 and associated Regulations.   

Responsibility: It is the responsibility of the Operations Director to obtain any 
necessary agreements for the removal of retained firewaters before these works 
are undertaken.   

5.6 OTHER ACTIONS 

Notification 

5.6.1 In the event that there is a fire at the facility occupiers of premises in the 
immediate vicinity of the site shall be informed.  This shall be undertaken as part 
of the notification process within the fire response procedures. 

5.6.2 If it is not possible to do this by telephone or electronically an appointed 
company representative will inform the occupiers in person. 

Responsibility: It is the responsibility of the Site Manager or TCM to ensure 
that occupiers of premises in the immediate vicinity of the site are notified in the 
event of a fire.  

Site closure 

5.6.3 In the event that the facility has to be closed temporarily to the receipt of waste 
following a fire, the access gates will be locked and a weatherproof notice will be 
displayed indicating the reason for the closure and the expected duration of that 
closure.   

5.6.4 At least one suitable alternative facility will be identified where wastes can be 
diverted for the duration of the closure.  The selected alternative facilities will be 
reviewed either as operational needs on the site arise or as part of the 
environmental performance review (see Sections 5.3.2 and 7.5.1 of the EMS 
manual).   
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Responsibility: It is the responsibility of the Operations Director or Managing 
Director to review the alternative facilities to be used should the site need to be 
closed temporarily.  

Site clearance 

5.6.5 In the event of a fire on site the procedures set out below will be followed in 
order to clear the site of fire residues.  The need for decontamination measures 
will be discussed and agreed with the EA by the Operations Director or 
Managing Director. 

5.6.6 It shall be the responsibility of the TCM or Operations Director to arrange for 
the disposal of any accumulated fire residues.   

5.6.7 Suitable plant and/or equipment shall be used to collect the residues for 
placement in a suitable container.  The container(s) shall then be stored 
temporarily in the quarantine area for disposal at a suitably permitted facility. 

5.6.8 The residual material shall be disposed of in accordance with the requirements 
of the Environmental Protection Act 1990 and associated Regulations.  
Specialist advice must be sought in the event of any doubt. 

Site opening 

5.6.9 Following the closure and clearance of the site it will not reopen until all 
necessary clearances have been obtained from relevant organisations and/or 
companies and the Operations Director or Managing Director is satisfied that 
the necessary infrastructure that is required by the EP and/or the EMS is in 
place and operational. 

FPP review 

5.6.10 Any incidents of fire shall be investigated in order to determine the cause and 
review the relevant management procedures; the nature of the incident and 
remedial action shall be recorded using the Incident Report Form [Doc Ref. 
AMP2_1] provided at Appendix AMP2 of the AMP.   

5.6.11 The Site Manager or TCM shall be responsible for handling and investigating 
incidences of fire at the site, taking action to mitigate any impacts caused and 
for initiating and completing corrective and preventive action.  Under these 
circumstances the EMS, AMP and FPP will be reviewed, as soon as practicable, 
with the result of the review used to inform changes in the documented 
procedures.  A copy of any amendments proposed to the EMS, AMP and/or 
FPP as a result of the review should be submitted to the EA for approval. 

5.6.12 Once the amendment(s) to the FPP has/have been approved by the EA it/they 
will form part of the FPP.  A copy of any amended or additional procedures shall 
be included in an appropriate location in the FPP.  A record of any significant 
updates made to the FPP will be recorded in Table 3. 
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TABLES  

Table 1: Fire Prevention Plan controlled copyholders 

Table 2: Controlled Copy issue receipt 

Table 3: Fire Prevention Plan revision record 

Table 4: Fire Prevention Plan communication record 
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Table 1: Fire Prevention Plan controlled copyholders 
 

Copy No. Recipient Location 

1 Operations Director Site Office 

2 Technically Competent 
Manager (TCM) 

Site Office 

3 Site Manager Site Manager’s office 

4 Weighbridge Operator Weighbridge Office 

   

   

 
Table 2: Controlled copy issue receipt 

 

Copy No. Recipient 
Date 

Issued 
Date 

Received 
Signature* 

1 Operations Director    

2 TCM    

3 Site Manager    

4 Weighbridge Operator    

     

     

* Only if FPP is issued in hard copy format 
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Table 3: Fire Prevention Plan revision record 

 

Issue 
No 

Date Section No / 
Appendix No 

Subject Authorised 

1 07/11/16 
1 - 5 and  

FPP1 – FPP5 
INCLUSIVE 

DRAFT ISSUED TO EA Operations 
Director 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

     

 
 

    

The continuation sheet for this table must be retained in this section of the 
Master Copy of the FPP 
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Table 4: Fire Prevention Plan communication record 
 

Name Signature Company 
Issue 

No 
Date 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

The continuation sheet for this table must be retained in this section of the 
Master Copy of the FPP 
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APPENDICES TO THE FIRE PREVENTION PLAN 

FPP1 Fire Risk Assessment [EMS Ref. FPP1_1]  

FPP2 Fire Emergency Plan [EMS Ref. FPP2_1]  

FPP3 Site Operation Plan(s)  

 Site Operation Plan [EMS Ref. SOP1_1] 

FPP4 Site Location and Sensitive Receptors [EMS Ref. FPP4_1] 

FPP5 Plant and Equipment Inventory [EMS Ref. FPP5_1]  

 

SUPPORTING DOCUMENTS 

As specified in Table 8. 
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APPENDIX FPP1: FIRE RISK ASSESSMENT 
 

This section contains a copy of the latest Fire Risk Assessment [EMS Ref. FPP1_1] 
that has been prepared for the site to meet the requirements of the Regulatory Reform 
(Fire Safety) Order 2005.  A copy must be inserted behind this cover sheet.   
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Introduction 
 
 
This Fire Risk Assessment has been written to comply with various pieces of UK legislation 
including Regulatory Reform (Fire Safety) Order 2005 and Technical Guidance Note (TGN7.01). 
 
In the development of this Fire Risk Assessment due regard was given to the available to the 
statutory requirements and relevant guidance and where it has not been possible to follow the 
guidance there is a justification in the Fire Risk Assessment. 
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1.0 Property Details 
 
Establishment: Fowles Crushed Concrete Limited    

Address: Hythe End Farm Hythe End Road Wraysbury TW19 5AW 

Telephone No: 01784 482663    

Head of Establishment: Mr T Fowles  
  
Premises Officer:  Mr B Fowles                
 
Competent Person/s: Mr I Everton and Mr K Beavan  
Completing Risk Assessment  
 
Description of property: Recycling Centre 
  
Definition of use: Recycling 
 
1.1 Emergency Procedures 
 
In case of fire dial  999 
 
Ask for fire brigade 
 
State fire at: giving name of property and address 
 
 
1.2 Appropriate Contacts 
 
Report defects to the contact numbers listed below: 
 
Mr T Fowles 07904 388491 
Mr B Fowles 07903 329695 
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FIRE RISK ASSESSMENT - RECORD 
 
 
To comply with the Regulations, you should: 
 
• Assess the fire risks in the workplace. 
 
• Check that a fire can be detected in a reasonable time and that people can be warned. 
 
• Check that people who may be in the building can get out safely. 
 
• Provide reasonable fire fighting equipment. 
 
• Check that those in the building know what to do if there is a fire. 
 
• Check and maintain your fire safety equipment. 
 
• Review the assessment regularly or if there have been any changes (tasks, equipment, environment 

and/or personnel) or where the assessment is no longer valid. 
 
Please note: 
 
• Employees and/or their recognized trade union representative must be informed of the significant 

findings and the control measures in place. 
 
• All other persons based in the building must be made aware of the risks that have been identified 

and the control measures in place. 
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FIRE RISK ASSESSMENT  

The purpose of fire risk assessment is to: 
 
• Identify those items/activities/processes which pose a risk of fire within the workplace, and reduce 

the risks as far as reasonably practical. 
 
• Identify those features of the workplace which, in the event of a fire occurring would place 

employees at risk, and reduce the risk as far as reasonably practical. 
 
• Identify measures which can be put in place to eliminate or reduce those risks. 
 

Identify Hazard  Eliminate or Reduce  Remaining Risk 
 
Basic terms: 
 
• Hazard is any situation with a potential to cause harm, damage to property, damage to the 

environment or any combination of these. 
• Risk is the likelihood that harm or damage will occur from the hazard. The degree of risk can be 

quantified as follows: 

 Low risk - Unlikely to occur. (L) 

 Medium risk - Quite possible. (M) 

 High risk - Very likely. (H) 
To achieve a safer working environment, the elimination, or at least the reduction in the risks posed by 
hazards, should be carried out. 
 
Use any of the following measures to eliminate or reduce the risk: 
Remove  -  if not required, remove the hazard from the workplace. 
 
Replace - is there a safer alternative that could be used? 
 
Reduce - if the hazard cannot be removed, can it be reduced? Only keep the minimum 

quantity of any flammable materials that is necessary. 
 
Separate - keep flammables away from ignition sources. 
 
Protect - store flammables in suitable containers/stores. 
 
Maintenance  - keep equipment in good order by regular maintenance and repair when necessary. 

This avoids defective equipment causing fires and ensures that equipment is 
running correctly and cost effectively. 

 
Clean  - keep the workplace tidy and remove rubbish regularly. 

Take a look at the workplace and decide what hazards are present. Use the 
following sheets to help you assess these hazards.
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HAZARD IDENTIFICATION & REDUCTION - IGNITION SOURCES. 
 

Guidance 
 

Hazard Yes/ 
No 

Necessary action to eliminate or 
reduce the hazard 

High/Med 
/Low Risk 

The questions opposite are designed to alert you to 
possible ignition sources in the workplace, there may be 
others specific to your undertaking, be open minded and 
consider all eventualities. 
 

Is smoking permitted? Yes Only in designated areas on site. L 

Possible sources of ignition may be heaters, boilers, 
engines, smoking materials or heat from processes or 
electrical apparatus, whether in normal use or through 
carelessness or accidental failure. The potential for an 
arson attack should also be considered. 
 

Does work involve a source of heat? e.g. 
welding or cooking 

Yes Maintenance of plant and machinery.      L 

Where possible, sources of ignition should be removed 
from the workplace or replaced with safer forms. Where 
this cannot be done, the ignition sources should be kept 
well away from combustible materials or made the 
subject of management controls. 
 

Are light bulbs or fittings near to 
combustible materials? 

No   

Particular care should be taken in areas where portable 
heaters are used or where smoking is permitted.  
 

Are portable/radiant heaters  
Used? 

No   

Where heat is used as part of a process, it should be 
used carefully to reduce the chance of fire as much as 
possible.  

Is the heating system in a satisfactory 
condition and maintained? 
 

Yes PAT testing annually.     L 
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HAZARD IDENTIFICATION & REDUCTION - IGNITION SOURCES. 
 

Guidance 
 

Hazard Yes/ 
No 

Necessary action to eliminate or 
reduce the hazard 

High/Med 
/Low Risk 

Good security both inside and outside the workplace will 
help to combat the risk of arson. 
 

Is there a potential for arson? 
 

Yes Site securely fenced to all boundaries. L 

Ensure that all equipment is regularly maintained and is 
used correctly. 

Is electrical equipment in a satisfactory 
condition, maintained and used correctly? 
 

Yes PAT testing carried out annually L 

 Are there other ignition sources? 
 
 

Yes Fuels and oils to be kept in tanks 
and drums with spill kits available 

L 
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HAZARD IDENTIFICATION & REDUCTION - COMBUSTIBLE MATERIALS. 
 

Guidance Hazard Yes/ 
No 

Necessary action to eliminate or 
reduce the hazard 

High/Med/ 
Low risk 

Most workplaces contain combustible materials. 
Provided the materials are used safely and stored away 
from sources of ignition this should not cause concern. 
The amount of combustible material in a workplace 
should be kept as low as reasonably practicable.  
 

Are combustible items stored in a safe 
location? 
 

Yes Fuel stored in bunded lockable tank. L 

Materials should not be stored in gangways, corridors or 
stairways or where they may obstruct exit doors. Some 
combustible materials, such a flammable liquids, gases, 
or plastic foams, ignite more readily than others and 
quickly produce large quantities of heat and/or dense 
smoke. 
 

Do walls/ceilings have combustible 
coverings? e.g. displays/decorations 

No   

Ideally, such materials should be stored away from the 
workplace or in fire-resisting stores. The quantity of 
these materials kept or used in the workplace should be 
as small as possible. 
 
 

Are there other combustible items that 
pose a significant risk? 

Yes Timber stockpile continuously 
processed and kept to a minimal size.  
Stockpiles watered regularly.  

     L 
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HAZARD IDENTIFICATION & REDUCTION - COMBUSTIBLE MATERIALS. 

 
Guidance Hazard Yes/ 

No 
Necessary action to eliminate or 

reduce the hazard 
High/Med/ 
Low risk 

Fires often start and are assisted to spread by 
combustible waste in the workplace.  
 

Are flammable substances used or 
stored? 

Yes Fuel stored in bunded lockable tank L 

Such waste should be collected frequently and removed 
from the workplace, particularly where processes create 
large quantities of it. 
 

Is combustible waste correctly managed? Yes Wood stockpile is chipped then loaded 
for removal from site 

L 

Wherever possible ensure that any materials, furniture, 
fabrics etc; that are purchased are to a recognized fire 
safety standard.  
 

Is all furniture including furnishings fire 
retardant? 
 

Yes Ensure furnishings are fire safe L 

 
This part of the Fire Risk Assessment should be read with Appendices A-D; Site Drawings
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HAZARD IDENTIFICATION & REDUCTION - PEOPLE AT RISK 
 

Guidance Hazard Yes/ 
No 

Necessary action to eliminate or 
reduce the hazard 

High/Med/ 
Low risk 

Now look at the people in your workplace. Do employees work in areas of high fire 
risk? 
 

No   

Because fire is a dynamic event, which if unchecked will 
spread throughout the workplace, all people present will 
eventually be at risk if fire occurs.  
 

Can all employees react quickly to a fire 
or an alarm? 

Yes All staff are aware of emergency 
procedures through site induction. 

L 

Where people are at risk, adequate means of escape 
from fire should be provided together with arrangements 
for detecting and giving warning of fire. 
 
Fire fighting equipment suitable for the hazards in the 
workplace should be provided. 
 

Do employees work alone or in remote 
areas? 

No   

Some people may be at significant risk because they 
work in areas where fire is more likely or where rapid 
fire growth can be anticipated.  

Are all persons made aware of the 
emergency procedures? e.g. visitors 
 

Yes All staff are aware of emergency 
procedures through site induction. All 
visitors are escorted around site. 

L 

Where possible the hazards creating the high level of 
risk should be eliminated or reduced. Specific steps 
should be taken to ensure that the people affected are 
made aware of the danger and the action they should 
take to ensure their safety and the safety of others. 
 

Can large numbers of people who are 
unfamiliar with the premises be present? 

No   
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HAZARD IDENTIFICATION & REDUCTION - PEOPLE AT RISK 

Guidance Hazard Yes/No Necessary action to eliminate or 
reduce the hazard 

High/Med/ 
Low risk 

 Are any employees particularly at risk 
from the task they carry out? 
 

No   

 Is provision made for those persons 
sleeping in the premises? 

N/A   

 
Do you have any disabled people in the workplace. 
Include staff, pupils and visitors. Disabled persons 
include those: 

 in wheelchairs 
 with sensory impairments 
 medical conditions which may result in slow 

or difficult movements  with mental illness or 
disability 

 with forms of temporary impairment, such 
as legs in plaster and late stages of 
pregnancy 

 

Are any persons with special needs at 
risk? 
 

No   

In order to provide suitable assistance managers should 
know: 

 How many disabled persons are on the 
premises 

 The nature of the disabilities 
 The areas where they usually work and the 

refuges in which they might be located. 

Is the workplace used or visited by people 
who have any of the following forms of 
disability:- 
Physical, Deaf, Blind, Other? 

No   
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HAZARD IDENTIFICATION & REDUCTION - PEOPLE AT RISK 
 

Guidance Hazard Yes/ 
No 

Necessary action to eliminate or 
reduce the hazard 

High/Med/ 
Low risk 

Many of the people above will be able to use the normal 
means of escape without difficulty.  However, special 
consideration should be given to escape routes where 
wheelchairs may be used. 
 

Has specific consideration been given to 
emergency evacuation and disabled 
people? 
 

Yes All possible precautions have been 
allowed for as far as reasonably 
practical. A nominated assistant will be 
on hand if required. 

     L 

A refuge is a safe area where a person in a wheelchair 
may rest or wait in relative safety until assistance is 
available from staff, normally to enable the stairs to be 
used safely. 
 

Are safe refuges available and 
accessible? 
 

Yes A nominated assistant will be on hand 
if required. 

      L 

Ideally all disabled people should be able to reach a 
place of safety without assistance.  However, in 
practice, assistance is often required therefore refuges 
should be provided on all floors.  (Refuges need not be 
provided in small buildings where the travel distance to 
the final exit is limited). 
 

Is everyone who enters the building made 
aware of the location of the safe refuges? 
 

Yes All staff are made aware at their site 
induction. 

      L 

Evacuation aids could include evac chairs and specially 
designed evacuation lifts. 
 
Stair lifts should not be used in the event of a fire. 

Are emergency evacuation aids available 
if required i.e. evac chair? 
 

No   
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HAZARD IDENTIFICATION & REDUCTION - PEOPLE AT RISK 
 

Guidance Hazard Yes/ 
No 

Necessary action to eliminate or 
reduce the hazard 

High/Med/ 
Low risk 

Disabled staff and pupils should be: 
 included in fire drills.  
 made aware of facilities such as evacuation 

lifts, refuges etc 
 

 
Plans should be in place for designated helpers to 
assist disabled persons. 

 

Has training been given to all employees 
and disabled people with regard to 
emergency evacuation? 
 

Yes All staff are made aware of emergency 
evacuation at site induction. 

L 
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HAZARD IDENTIFICATION & REDUCTION - ADVERSE STRUCTURAL FEATURES 
 

Guidance Hazard Yes/ 
No 

Necessary action to eliminate or 
reduce the hazard 

High/Med/
Low Risk 

Look at the actual building and consider if any of these 
features are present as they will affect the way a fire 
develops and how people can react to it. 

Does the area include any features that 
could promote: 

   

 
The workplace may contain features that could promote 
the rapid spread of the fire, heat or smoke and affect 
escape routes.  
 
These features may include ducts or flues, openings in 
floors or walls or combustible wall or ceiling linings.  
 
Where people are put at risk from these features 
appropriate steps should be taken to reduce the 
potential for rapid fire spread or to provide an early 
warning of fire so that people can leave the workplace 
before their escape routes become unusable. 
 

 
A. Rapid fire spread 
 
B. Heat spread 
 
C. Smoke spread 
 
Which may affect escape routes? 

 
 
 
 
 
 
 
 
 
Yes 

 
 
 
 
 
 
 
 
 
Smoke sensors fitted to office areas. 

 
 

 
 
 
 
 
 

        
        L 
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IN THE EVENT OF FIRE - FIRE DETECTION AND WARNING. 

Guidance System Yes/ 
No 

Arrangements                                
Proposed action/Recommendations 

In the Event of Fire 
Having identified the hazards in the workplace, some 
hazards will remain that require management systems 
to reduce the risk to employees. 
 

Are arrangements in place for detecting a 
fire? 

Yes All staff to be vigilant and report any findings to a 
senior member of staff. 
Fire/Smoke alarms fitted in offices. 

If there is a fire, it is important that all people in the 
workplace are warned of the fire as quickly as possible. 
Early discovery will enable people to escape safely 
before the fire takes hold and blocks escape routes or 
makes escape difficult. 
 

Are arrangements in place for giving a 
warning in case of fire? 

Yes Fire point stations situated around the site with 
fire extinguishers and a claxon. 

All workplaces should have arrangements for detecting 
and giving warning of fire. In most cases fires are 
detected by people in the workplace and in many 
workplaces nothing further will be needed. 
 

Will the detection give sufficient early 
warning for people to escape? 

Yes Smoke sensors. 
All staff to be vigilant and report any findings to a 
senior member of staff. 

Ask yourself how long a fire may burn before it is 
discovered. Fires in occupied rooms or in parts of the 
workplace that are frequently visited by employees may 
be quickly discovered. For instance, fire breaking out in 
an office may soon be discovered by employees who 
may smell burning or see smoke. 
 

Is automatic fire detection provided where 
people sleep on the premises? 

N/A  

If you are concerned that a fire may break out in an 
unoccupied part of the premises and put people at risk, 
such as a fire in a basement, consider fitting some form 
of automatic fire detection. However in most cases you 
can rely on staff to detect fire. 

Is automatic fire detection provided where 
fires may develop unnoticed? 

Yes Smoke sensors. 
All staff to be vigilant and report any findings to a 
senior member of staff. 

 
In a small workplace of low occupancy, a shouted 
warning by the person discovering the fire will be all that 
is needed, providing the warning can be heard and 
understood throughout the workplace. 
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IN THE EVENT OF FIRE - MEANS OF ESCAPE 
 

Guidance System Yes/ 
No 

Arrangements                                 
Proposed action/Recommendations 

Where people are at risk from fire, it will be necessary to 
ensure that in the event of fire they can escape safely 
from the workplace. 
 

Do escape routes lead to a place of 
safety? 

Yes The fire escape route leads to the muster point in the 
car-park 

Usually, the normal ways in and out of a workplace will 
meet most means of escape needs, particularly if you 
are satisfied that an early warning of fire will be given 
and staff are trained in what to do in case of fire. 
 

Are escape routes free of combustible 
items/obstructions? 

Yes Fire escape route to be kept clean and free of any 
obstructions at all times. 

 Taking account of reaction time, can all 
people get to a place of safety in two or 
three minutes? 

Yes All staff to vacate their workplace and use the fire 
escape route to reach the muster point. 

Very occasionally it may be necessary to provide 
additional exits or to improve the fire protection to 
existing escape routes. To help you decide whether the 
means of escape are satisfactory, there are a few basic 
rules to remember: 
 
People should be able to walk away from a fire as they 
escape or be able to pass a fire when it is very small. If 
a single direction escape route is in a corridor, the  

Taking account of reaction time, can 
people with only one escape route or in a 
high risk area reach a place of safety or a 
point where more than one route is 
available, in about one minute? 

Yes All staff to use the fire escape route to reach the 
muster point. 

Corridor may need to be protected from fire by fire 
resisting partitions and self closing fire doors. 

Where necessary do fire doors self close? N/A  
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IN THE EVENT OF FIRE - MEANS OF ESCAPE 
 

Guidance System Yes/ 
No 

Arrangements                                 
Proposed action/Recommendations 

Because fires tend to use stair openings as natural 
chimneys, escape from upper parts of some workplaces 
may be difficult. Therefore, most stairways will need to 
be separated from the workplace by fire resisting 
partitions and self closing fire doors. However, stairways 
serving not more than two open areas, such as in 
shops, which people may have to use to escape, may 
not need to be protected. 

Are escape routes adequately signed 
using pictograms? 

Yes The fire escape route will be posted with luminous 
signs leading to the muster point. 
All buildings are single storey. 
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IN THE EVENT OF FIRE - MEANS OF ESCAPE - GUIDANCE CONTINUED. 
 
Doors: 
 
Some doors may need to open in the direction of travel, such as: 
 

 Doors from a high risk area, such as a paint spraying room or large kitchen 
 Doors that may be used by more than 50 people 
 Doors at the foot of stairways where there may be a danger of people being crushed. 

 
Some sliding doors may be suitable for escape purposes provided that they do not put people using them at additional risk, slide easily and are marked with the direction 
of opening. Doors which only revolve and do not have hinged segments are not suitable as escape doors. 
 
Escape Routes: 
 
Where two or more escape routes are needed they should lead in different directions to places of safety. 
 
Escape routes should be short and lead people to a place of safety, such as the open air or to a part of the workplace where they are not in immediate danger. People 
should be able to reach the open air without re-entering parts of the workplace involved in fire and then be able to move well away from the building. 
 
Check your designated escape routes to make sure that they are wide enough for the number of people who may have to use them. A normal 750mm door will allow up to 
40 people to escape in one minute, so in most instances normal corridors and doorways will be wide enough. However, if your escape routes could be used by people in 
wheelchairs, they will need to be a minimum width of 800mm. Make sure that floors do not have trip hazards, and that all doors open in the correct direction and can be 
easily and immediately opened from the inside (without the use of a key or similar device) while the workplace is in use. Fire doors should be self closing (fire doors to 
cupboards can be simply latched or locked). 
 
Always ensure that escape routes are not obstructed, particularly in corridors and on stairways where storage could be dislodged by people escaping or cause them to 
trip. Also, you must ensure that any fire hazards are removed from exit routes, particularly from protected corridors or stairways. A fire on an exit route could have serious 
consequences for those trying to use it. 
 
All escape routes should be regularly checked to ensure that they are not obstructed and that exit doors are unlocked and available for use. Self closing fire resisting doors 
should be checked to ensure doors close fully, including those fitted with automatic release mechanisms. Particular care must be taken where the means of escape is only 
in one direction. 
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IN THE EVENT OF FIRE - MEANS OF ESCAPE CONTINUED. 
 

Guidance System Yes/ 
No 

Arrangements                                 
Proposed action/Recommendations 

Escape Times: 
Escape routes should be short enough to enable all 
people in the building to get to the nearest place of 
safety in about two or three minutes.  
 

Are escape routes adequately lit? Yes Site working will be in daylight hours, lighting towers 
are on site if required. 

People in areas with only one means of escape or in 
areas of high fire risk should be able to reach a place of 
safety or a point where more than one route is available 
in about one minute. 
 

Where necessary is escape/emergency 
lighting sufficient? 

Yes Site working hours will be in daylight, lighting towers 
are on site if required. 

If you are not sure, pace out the routes from where 
people work to their nearest place of safety. Walk 
slowly, timing yourself as you walk. Bear in mind that 
the greater the number of people who may have to use 
a route, the longer the time they may need. 
 

Are adequate escape provisions made for 
people with special needs? 

Yes A nominated member of staff will be on hand to assist 
them. 

Also, take into account that people using stairways 
move more slowly as do people with disabilities. If it is 
your practice to hold fire drills, check how long people 
take to evacuate the workplace floors and use that as 
the basis of your assessment. 
 

Are corridors/staircases protected where 
necessary? 

N/A  

If you find that the escape times are too long, consider 
rearranging the workplace so that people work closer to 
the nearest place of safety. 
 

Are escape routes of adequate width? Yes Fire escape route is 3m wide approximately with 1m 
wide in offices. 
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IN THE EVENT OF FIRE - MEANS OF ESCAPE CONTINUED. 
 

Guidance System Yes/ 
No 

Arrangements                                 
Proposed action/Recommendations 

Consider what your employees need to do before they 
can start their escape and how long this will take: the 
reaction time. 
 

Where necessary do doors open in the 
direction of escape? 

Yes All doors open in the same direction as the fire 
escape route. 

This may involve closing down machines, attending to 
security issues or helping the public or visitors out of the 
workplace. The reaction time should be as short as 
possible so as to reduce the risk to staff caused by 
delaying their escape. Take this into account in 
assessing your escape routes. Make sure people know 
what to do in case of fire. This can speed up the 
evacuation process. 
 

Are door fastenings on escape routes 
simple to open without the need for a 
key? 

Yes All doors are kept unlocked and are push open. 
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IN THE EVENT OF FIRE  - MEANS OF ESCAPE - GUIDANCE CONTINUED. 
 
Lighting: 
 
Escape routes need to be adequately lit. If the route depends on artificial lighting or if the workplace is used during 
the hours of darkness, you may need to consider alternative sources of illumination should the power fail during a 
fire. If necessary, check the routes when it is dark. In a small workplace, it may be appropriate to provide torches 
which staff can use if the lighting fails.  
 
 
Signage: 
 
Exit signs on doors or indicating exit routes should be provided where they will help people to find a safe escape 
route. Signs on exit routes should have directional arrows, "up" for straight on and "left, right or down" according to 
the route to be taken. Signs must comply with the Health and Safety (Safety Signs and Signals) Regulations 1996. 
Fire safety signs which contact symbols or pictograms which comply with BS 5499: Fire Safety Signs, Notices and 
Graphic Symbols will satisfy the requirements of the Health and Safety (Safety Signs and Signals) Regulations 
1996, providing they continue to fulfill their purpose effectively. All fire safety signage must meet the requirements 
of the Health and Safety (Safety Signs and Signals) Regulations 1996. 
 
Emergency Exit Signs - Rectangular or square in shape, white pictogram on a green background (the green part to 
take up at least 50% of the area of the sign). 
 
Fire fighting signs - Rectangular or square in shape, white pictogram on a red background (the red part to take up 
at least 50% of the area of the sign). 
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IN THE EVENT OF FIRE - PROVISION OF FIRE FIGHTING EQUIPMENT 
 

Guidance System Yes/ 
No 

Arrangements                                 
Proposed action/Recommendations 

Is sufficient fire fighting equipment, of the correct type 
for the risk, present to tackle a small fire? 

Is suitable and sufficient fire fighting 
equipment provided? 
 

Yes Offices have water/powder fire extinguishers and 
fire stations out on site have water/powder fire 
extinguishers. 

If fire breaks out in the workplace and trained 
employees can safely extinguish it using suitable fire 
fighting equipment, the risk to others will be removed. 
Therefore, all workplaces where people are at risk from 
fire need to be provided with suitable fire fighting 
equipment. 
 

Is the fire fighting equipment positioned 
on escape routes or adjacent to fire exits? 

Yes Fire point stations are situated in various positions 
around the site as well as the fire escape route. 

The most useful form of fire fighting equipment for 
general fire risks is the water type extinguisher or 
suitable alternative. A minimum of one such 
extinguisher should be provided for around each 200 
square meters of floor space with a minimum of one per 
floor. If each floor has a hose reel which is known to be 
in working order and of sufficient length for the floor it 
serves, there may be no need for water type fire 
extinguishers to be provided. 
 

Are sufficient numbers of employees 
competent in the use of fire fighting 
equipment? 

Yes Some staff will be trained as Fire Marshals. 

Areas of special risks involving the use of oil, fats or 
electrical equipment may need carbon dioxide, dry 
powder or other types of extinguisher. 
 

Is fire fighting equipment inspected 
annually? 

Yes All fire extinguishers to be tested annually. 

Fire extinguishers should be sited on exit routes, 
preferably near to exit doors or where they are provided 
for specific risks, near to the hazards they protect. 
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IN THE EVENT OF FIRE - PROVISION OF FIRE FIGHTING EQUIPMENT 
 
Guidance System Yes/ 

No 
Arrangements                                 

Proposed action/Recommendations 
Notices indicating the location of fire fighting equipment 
should be displayed where the location of the equipment 
is not obvious or in areas of high fire risk where the 
notice will assist in reducing the risk to people in the 
workplace. 
 

Is fire fighting equipment clearly visible or 
signed? 

Yes Fire point stations will be visible at all times to all 
staff. All fire escape route signs to be kept clean at all 
times. 

Ensure that fire extinguishers in vehicles are included in 
the checks and routine tests.  
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IN THE EVENT OF FIRE - PROVISION OF FIRE FIGHTING EQUIPMENT - GUIDANCE CONTINUED: 
 
Sufficient numbers of employees, trained in the safe use of the fire extinguishers provided should always be 
present when the workplace is occupied. This is particularly important for those working in areas where there are 
special risks. 
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IN THE EVENT OF FIRE - FIRE EMERGENCY PLAN AND TRAINING. 
 

Guidance System Yes/ 
No 

Arrangements                                 
Proposed action/Recommendations 

By planning ahead and ensuring everyone knows what 
to do in case of fire, the reaction time will be reduced. 
 
Each workplace needs to have an emergency plan. The 
plan should include the action to be taken by 
employees/pupils in the event of fire, the evacuation 
procedure and the arrangements for calling the fire 
brigade. 
For small workplaces this could take the form of a 
simple fire action notice posted in positions where 
employees can read it and become familiar with it. 

Does the Fire Emergency Plan include: 
1. Action to be taken by employees 

in the event of fire evacuation 
procedures? 

2. Arrangements for calling the fire 
brigade? 

3. Arrangements to liaise with 
emergency services when an 
incident occurs? 

Yes  

High fire risk or larger workplaces will need more 
detailed plans which take account of the findings of the 
risk assessments, e.g. employees significantly at risk 
and their location. For larger workplaces, notices giving 
clear and concise instructions of the routine to be 
followed in case of fire should be prominently displayed. 
The notice should include the method of raising an 
alarm in the case of fire and the location of an assembly 
point to which employees escaping from the workplace 
should report. 

Has information been provided to 
Emergency Services regarding rescue & 
fire fighting (in respect of any special risks 
involved in the workplace)? 

Yes Fire Brigade to be made aware of the storage of 
fuels/oils and gases on site. 
Fire Brigade have visited and assessed the site. 

 
In order to assist disabled or sensory impaired people to 
escape from fire it may be necessary for employees to 
be trained in the correct procedures to cope with this 
eventuality. 

Is training carried out regarding the Fire 
Emergency Plan? 

Yes Fire Marshals will be trained to manage with an 
evacuation of all staff on site. 
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IN THE EVENT OF FIRE - FIRE EMERGENCY PLAN AND TRAINING. 
 

Guidance System Yes/ 
No 

Arrangements                                 
Proposed action/Recommendations 

 
 

Do all employees receive induction 
training regarding the Fire Emergency 
Plan? 

Yes All staff will be made aware of the fire emergency 
plan during their site induction. 
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IN THE EVENT OF FIRE - FIRE EMERGENCY PLAN AND TRAINING - GUIDANCE CONTINUED: 
 
Training and Instruction: 
 
All people regularly employed in a workplace should be aware of the risk of fire, particularly if they work with hot 
processes or use highly flammable substances. They also need to know the action to be taken in case of fire, 
including: 
 

 How to warn others of the fire including the operation of the fire warning apparatus provided 
 The location and use of escape routes 
 Assisting or directing visitors or members of the public from the workplace 
 The location of a nominated assembly point 
 The use of the fire equipment provided 
 How to summon the fire service 

 
In larger workplaces it may not be necessary to train all employees in the operation of the fire equipment but 
everyone should know what hazards the fire extinguishers are provided to cover and the danger of using the wrong 
type of extinguisher in areas of special risks. Sufficient numbers of employees trained in the use of the fire 
extinguishers provided should always be present when the workplace is occupied. This is particularly important for 
those working in areas where there are special risks. 
 
In workplaces employing large numbers of employees, it may be appropriate to nominate certain employees to 
carry out specific tasks in the event of fire. These tasks might include acting as floor marshals, ensuring that the 
floor is completely evacuated during a fire evacuation, and reporting that fact to a control point. Others may have 
the task of closing down processes during an evacuation or ensuring that security is maintained whilst the 
workplace is evacuated. The training should ensure that these tasks are carried out efficiently and safely. 
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MAINTENANCE, TESTING AND MONITORING 
 
MAINTENANCE & TESTING: 

Guidance System Yes/ 
No 

Arrangements                                 
Proposed action/Recommendations 

It is important that equipment is fit for its purpose and is 
properly maintained and tested.  
 
All equipment provided to assist escape from the 
premises, such as fire detection and warning systems 
and emergency lighting, and all equipment provided to 
assist with fighting fire, should be regularly checked and 
maintained by a suitable competent person. 
 
 

Has all safety equipment been regularly 
checked and maintained in accordance 
with the requirements identified within this 
document? 

Yes All extinguishers to be tested annually. Spare 
claxons to be kept on site. 
Fire/Smoke alarms tested regularly. 

 
MONITORING: 

Guidance System Yes/ 
No 

Arrangements                                 
Proposed action/Recommendations 

Most workplaces change to some degree over time with 
the introduction of new equipment and processes or 
changes in personnel. These changes may affect the 
risk of fire. 
 
 

Are procedures in place to control any 
changes to, or the introduction of 
additional hazards, in, the workplace? 
 
 
 
 

Yes Tool box talks will be carried out to inform staff of any 
changes that may occur. 
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FIRE RISK ASSESSMENT 
 
SUMMARY SHEET OF SIGNIFICANT FINDINGS 

 
Establishment:  
 
Date of Risk Assessment:  
 

Significant findings 
 

Action Required 

 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 

 

Use additional sheets as necessary  
 

 
Competent Person: Mr K Beavan    Date: 9th January 2015 
 
 
Signature: 
 
 
Head of Establishment: Mr T Fowles 
 
 
Signature:  Date: 9th January 2015 
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APPENDIX FPP2: FIRE EMERGENCY PLAN 
 

This section contains a copy of the latest Fire Emergency Plan [EMS Ref. FPP2_1] that 
has been prepared for the site to meet the requirements of the Regulatory Reform (Fire 
Safety) Order 2005.  A copy must be inserted behind this cover sheet.   
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FOWLES CRUSHED CONCRETE LIMITED 
 

HYTHE END FARM 
HYTHE END ROAD 

WRAYSBURY  
TW19 5AW 

 
REGULATORY REFORM (FIRE SAFETY) ORDER 2005 

 
 

FIRE 
EMERGENCY 

PLAN 
 

 
This Emergency Plan has been developed following fire risk assessments of the relevant site. 
 

 
 The purpose of the plan is 
  

 To ensure the safety of all persons in the event of a fire 
 To ensure compliance with the Regulatory Reform(Fire Safety) Order 2005 
 To ensure adherence to official guidance and related Standards 

 
Copies of this Emergency Plan will be made available to any person on request. 
Copies of the Fire Risk Assessment will be kept on site and made available for inspection by Fire Service 
Officers and building occupants. 
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1 Site Address - Hythe End Farm, Hythe End Road, Wraysbury TW19 5AW 
 
 

2 Occupier of the premises – Fowles Crushed Concrete Limited 
 
 

3 Uses of the premises – Recycling Building Materials 
 
 

4 Responsible Persons – Senior members of staff and Fire Marshals 
 
 

5 Other management responsibilities for fire safety – All relevant managers/supervisors have duties           
 Under the above legislation and associated official guidance 
 In accordance with the arrangements described in this plan 
 In accordance with company policy 

 
These duties include cooperation and coordination between areas/departments as necessary to ensure 
that full, adequate and uniform fire safety arrangements are implemented and maintained.  
 
Where necessary, duties above may be delegated to capable, authorised deputies from time to time.  

      
      6 Fire warning arrangements – Smoke detectors will be fitted throughout the offices and fire claxons 

will be positioned at fire stations points situated around the site. 
  The claxon will be clearly audible throughout the site. 
 

7 Action in the event of a fire – On discovering a fire, persons should immediately retreat from the 
fire, raise the alarm at the nearest fire station point, evacuate and call the emergency services by 
dialling 999 from a safe place. 
 
On hearing the fire claxon, all persons should immediately and calmly evacuate the premises by the 
nearest emergency fire escape route and proceed to the muster point and ensure that someone has 
telephoned the emergency services as above. 
 
Persons evacuating must 
 Obey Managers and Fire Marshals instructions 
 Ensure others in the vicinity also evacuate 
 Assist any person who needs help, if safe to do so 
 Not stop to collect any personal belongings 
 Remain there until officially instructed otherwise 

 
8 Emergency escape routes – Emergency escape routes are clearly signed and kept immediately 

available and unobstructed at all times. 
 
All users of the site should ensure they are fully aware of obvious/familiar escape routes. 
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9 Arrangements for fighting fires – Fire fighting equipment is provided as determined by the fire risk 
assessment and maintained. 
 
Persons with no specific training are not expected to fight a fire but all occupants and staff should 
familiarise themselves with the location and basic operating principles of the equipment in case they 
need to use it (i.e. only in order to effect their escape if cut off by fire). 
 
Site management is responsible for nominating and training persons to use the fire fighting 
equipment as necessary and/or determined by the fire risk assessment.  
 

10 Procedures for coordinating evacuation and liaising with the fire brigade – The senior member 
of staff present will coordinate Fire Marshalling arrangements and confirm complete successful 
evacuation or otherwise. 

 
The senior member of staff present will give the following information to the officer-in-charge of the 
first fire appliance to arrive 
 whether the building is known to be fully evacuated or whether persons remain in the building or 

which areas have not been checked 
 any dangerous substances stored on site that are likely to be involved 
 where the seat of the fire is thought to be located 
 the  best route to get to trapped persons or the seat of the fire 

 
11 Other key responsibilities in the event of fire – Arrangements ensure that adequate Fire Marshal 

and/or other nominated trained persons are available at all practicable material times for 
 

 Checking that each designated area is clear of all personnel and close all doors and windows if 
safe to do so 

 Directing evacuating persons to the fire assembly muster point 
 Reporting each area as clear (or otherwise) to the senior member of staff present 
 Preventing persons from entering the building 
 Assist any persons with disabilities 
 Conduct regular fire safety inspections of their area and record the results 

 
12 Persons who are especially at risk – Fire risk assessments have determined that no persons are 

considered to be especially at risk from fire provided that all relevant fire safety arrangements as 
described in this plan and the fire risk assessment for the site are fully implemented and maintained. 

 
13 Presence of contractors – Visitors and contractors may be present from time to time. 

 
Senior members of staff are responsible for ensuring that all contractors formally agree to all fire 
arrangements and are adequately informed and instructed, that safe systems of work are adhered to 
throughout (e.g. Permit To Work arrangements) and that all Dangerous Substances and their exact 
locations are declared and made known to appropriate persons as necessary, 

 
14 Shutdown/isolation of critical machines and power supplies – Specific local instructions relating 

to safe operations of various machines may apply. 
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15 Fire information and instructions – Information  and instruction is conveyed to all staff and 
visitors by the following means 

 
 Fire Action Notices 
 Other relevant signs 
 Induction information, instruction and training 
 
Managers and Supervisors must brief site visitors on 
 
 Action in the event of fire 
 Means of escape 
 Fire prevention 
 Rules specific to processes and equipment 

 
16 Fire training programme for all staff – Local information, instruction and training is based on the 

arrangements described in this Fire Emergency Plan and includes the following 
 

 The action to be taken on discovering a fire 
 The action to be taken when the fire claxon sounds 
 Familiarisation with the means of escape from the premises 
 Other relevant local features of the Emergency Plan such as fire marshalling persons who may be 

in need of assistance, safe shutdown of critical equipment etc 
 The location of the assembly muster point 
 The location and safe use of fire fighting equipment 
 Local fire safety awareness and prevention 

 
Exercises (fire drills) should be carried out at least every 12 months, preferably more frequent 

 
17 Fire training programme for nominated staff – Fire Marshals to be given local briefing of their 

duties in relation to evacuation/inspections and to receive refresher training that is carried out at not 
less than 3 year intervals. 

 
18 Fire safety arrangements drawings – Location of the following fire safety features are indicated on 

the drawing at the rear of this plan and include the following 
 

 Escape routes including all internal gates 
 Means for fighting fire i.e. fire extinguishers 
 Manually operated fire station points 
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APPENDIX FPP3: SITE OPERATION PLAN(S) 
 
This section contains a copy of the latest Site Operation Plan(s).  A copy must be 
inserted behind this cover sheet.  A copy must also be displayed where it can be read. 
 
Site Operation Plan [EMS Ref. SOP1_1] 
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APPENDIX FPP4: SITE LOCATION AND SENSITIVE 
RECEPTORS 
 

This section contains a copy of the latest figure which shows the site location and 
sensitive receptors [EMS Ref. FPP4_1].  A copy must be inserted behind this cover 
sheet.   
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APPENDIX FPP5: PLANT AND EQUIPMENT INVENTORY 

 

This section contains a copy of the Plant and Equipment Inventory [EMS Ref. FPP5_1] 
which provides a list of the plant and equipment that are available for use in the event 
of a fire.  A copy must be inserted behind this cover sheet. 
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Issue no: 1 Date: November 2016 Authorised by: B Fowles (Operations Director) 
Doc Ref. FPP5_1_v1   Page 1 of 1 
 

Fire Prevention Plan - Plant and Equipment Inventory 
 
Caterpillar 966 Loading Shovel [3No.] 
Doosan Loading Shovel [2No.] 
Hitachi Excavators [5No.] 
Water bowsers (1500 gallons) [2No.] 
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Supporting Documents 
Supporting documents which are relevant to the FPP, but do not have a specified 
location, should have their details entered in the table below and then be inserted in 
to the FPP behind this page. 

Table 8: Supporting documents added to the FPP 

Document Reference Comments 
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FOW_HYc20197 EMS Summary 

Summary of the Environmental Management System 
Fowles Crushed Concrete Limited (‘Fowles’ or ‘the Company’) has in place an in-house 
Environmental Management System (EMS).  The EMS and its associated operational 
procedures shall be used by Fowles to support the operation of the recycling facility at Hythe 
End Farm, Wraysbury (the site) under the Environmental Permit.  The EMS has been 
developed with reference to relevant guidance including “Develop a management system: 
environmental permits”1 produced by the Environment Agency (‘How to comply’).  The EMS 
follows a Plan Do Check Act (PDCA) cycle as illustrated below:  
 

 
 
Copies of the EMS shall be held at the site and available to all staff for reference and to the 
Environment Agency for inspection.  A summary of the key elements of the EMS is provided 
below. 
 

                                                           
1 https://www.gov.uk/guidance/develop-a-management-system-environmental-permits 

Environmental Policy
Risk Assessment / Review of legislation

Action Plan

Operational procedures
Training, competence and communication

Inspection and audit

Management Review
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Environmental Policy 
The EMS is underpinned by an Environmental Policy which sets out the objectives and 
purpose of the EMS.  Managers and employees are expected to play a full and active part in 
managing the aspects of the activities for which they have responsibility in order for the EMS 
to be effective and to achieve the policy objectives. 
Environmental Management System Manual 
The EMS manual provides the central point of reference for the implementation and 
maintenance of the overall system.  The EMS manual includes information on the 
management structure, staff responsibilities and resource management together with the 
systemic and operational procedures.  The key systemic and operational procedures are 
provided as appendices to the EMS manual.  The key components of the EMS are set out 
under the following headings in the EMS manual: 
 

 Environmental and Legislative Background 
 Management Structure and Staff Responsibilities 
 Resource Management 
 Operations and Maintenance 
 Incident Reporting and Emergency Planning 
 Implementing and Maintaining the Environmental Management System 

 
Review of legislation 
Environmental legislation and associated guidance relevant to the waste operations 
conducted at the site is reviewed periodically to identify significant changes.  The review of 
legislation informs the periodic review of the EMS and the associated operational procedures 
and practices.   
 
Environmental risk assessment 
The identification of environmental aspects and their associated potential environmental 
impacts are outlined in the Environmental Risk Assessment that has been prepared to support 
the application for the consolidated and varied Environmental Permit.  The Environmental Risk 
Assessment shall be reviewed at least on an annual basis.  The review process shall identify 
and prioritise corrective and/or preventative action that needs to be carried out.  Changes to 
be made to the operational procedures and practices, hence the EMS, as a result of a review 
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shall be recorded in the Environmental Action Plan.  The Environmental Action Plan shall be 
reviewed and updated as the changes are made. 
 
Operational procedures 
The Environmental Risk Assessment identified the activities for which specific procedures are 
needed and has informed the preparation of a suite of general operational procedures and 
specific management plans including: 

 Site and plant inspection 
 Planned preventative maintenance (PPM) programme 
 Waste acceptance procedures 
 Waste rejection procedures 
 Waste storage plan 
 Accident Prevention and Management Plan (AMP) 
 Dust and Particulate Matter Management Plan (DMP) 
 Odour Management Plan (OMP) 
 Fire Prevention Plan (FPP) 

 
The operational procedures shall be subject to periodic review as part of the EMS and in the 
event of any referral, complaint and or reported incident relevant to the particular component.  
The operational procedures shall be updated to implement changes and or corrective actions 
identified through the management review mechanism.  The operational procedures shall be 
reviewed regularly for consistency with relevant environmental legislation the conditions of the 
Environmental Permit and the Environmental Policy. 
 
Training, competence and communication 
The training needs of staff in various posts are identified and a training programme developed 
so that staff are adequately trained and competent to manage and operate the site under the 
Environmental Permit.  The training programme includes: 

 site inductions and instructions for contractors; 
 Environmental Permit awareness; 
 EMS awareness and the importance and application of the EMS; 
 general environmental awareness and potential environmental effects from the 

operations under normal and abnormal circumstances; 
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 appropriate operational procedures; 
 the need to report deviations from the Environmental Permit conditions and the 

procedures for reporting; and 
 the prevention of routine and accidental emissions and action to be taken should 

accidental emissions occur. 
 
Records of the status of the training programme together with records of personnel training 
shall be maintained and updated.  The training needs of staff and the training programme shall 
be reviewed on at least an annual basis. 
 
The training procedures identify the relevant technically competent people for the operation of 
the facility and requires Fowles to ensure that staff and any contractors working on site 
possess the appropriate technical competence, skills and knowledge to work on the site.  The 
training procedures require Fowles to communicate to staff changes to the EMS. 
 
Inspection and audits 
The key aspects of the operations and activities that can have an impact on the environment 
shall be inspected and or monitored on a regular basis through the procedures outlined in the 
EMS.  The results of inspections and or monitoring shall be documented and recorded.  
Changes to be made to the operational procedures and practices relevant to the EMS 
identified as a result of inspections and or monitoring shall be recorded in the Environmental 
Action Plan.  The Environmental Action Plan shall be reviewed and updated as the changes 
are made. 
 
The results of routine inspections and or monitoring shall inform the annual environmental 
performance audit which shall review the results of the inspections and or monitoring to 
evaluate compliance with the Company’s Environmental Policy and with relevant 
environmental legislation including the conditions of the Environmental Permit.  The audit shall 
highlight issues with any systemic and or operational procedures which need to be addressed 
as part of the management review.  The findings of the audit shall be recorded and 
documented. 
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Management review 
In order to assess and maintain its ongoing effectiveness, suitability and adequacy there will 
be a review of the EMS and its contents at management level on at least an annual basis 
including: 

 the Environmental Policy; 
 environmental legislation and guidance; 
 the Environmental Risk Assessment; 
 the Environmental Action Plan; 
 the systemic procedures of the EMS including responsibilities, record keeping, training, 

monitoring and auditing; and 
 the operational procedures and the associated management plans and programmes. 

 
Changes to be made to the operational procedures and practices hence the EMS as a result 
of the review are recorded as actions in an Environmental Action Plan.  The implementation 
of the Environmental Action Plan shall be kept under review by senior management.  This 
review and action plan process will assist Fowles in complying with relevant environmental 
legislation together with the conditions of the Environmental Permit and contribute to the 
maintenance of an effective EMS.   
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