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1.0 INTRODUCTION 

 
This Management System has been prepared in accordance with the Environmental 
Permitting Regulations, setting out the considerations and operational details that are relevant 
to the operation of a waste transfer station with treatment. It details the nature of the site, 
relevant site and infrastructure works, methods of operation and environmental controls.  
 

1.1 Permitted Activities  

The previous owner, Nottingham Recycling Ltd, held an environmental permit to operate a 
waste transfer station with treatment at the Shireoaks Road site. This permit has since been 
revoked and Envale UK Ltd (hereon referred to as Envale UK) do not currently possess a 
permit or licence to operate the facility. 
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2.0 SITE DETAILS 

2.1 Site Address 

Envale UK Ltd 
Shireoaks Road, 
Worksop, 
Nottinghamshire, 
S80 3HA 
 

2.2 Operational Location 

NGR SK 57162 80027 
 

2.3 Description 

The site is situated just off the A57, approximately 1.6km north west of the centre of Worksop, 
approximately 1.6km south west of the village of Gateford and approximately 9km east of the 
M1. Access to the site is via Shireoaks Road. The site measures approximately 355m by 
120m. The site, including the access, measures a total of 3.81 hectares. It comprises several 
steel portal frame buildings with 3 metre surrounding push walls, ancillary offices and a 
weighbridge. 
 
Envale UK are seeking permission to accept and process less than 75,000 tonnes of waste 
per year. This waste will consist of household, commercial and industrial waste. Treatment 
will consist of a combination of manual picking, shredding and screening – depending on the 
type of waste that is being treated - before the waste is removed from site for onward use or 
disposal. 

2.4 Plans 

Reference Drawing: Site Location Plan – ENV_001 
Site Layout Plan – ENV_002 
 

2.5 Permits and Licences 

The previous owner, Nottingham Recycling Ltd, held an environmental permit to operate a 
waste transfer station with treatment at the Shireoaks Road site. This permit has since been 
revoked and Envale UK do not currently possess a permit or licence to operate the facility. 
 

2.6 Planning Permission 

The site has full planning permission to operate as a waste transfer station with treatment. 
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3.0 OPERATIONAL OVERVIEW  

3.1 Existing Operations 

At present, the site contains various illegal wastes stored inside earth bunds, which are 
awaiting treatment. There are no existing operations on site.  
 

3.2 Proposed Operations  

It is the intention of Envale UK to clear the site of all of the illegally stored waste materials. 
Once all of the illegally stored legacy waste has been removed, Envale UK would like to accept 
household, commercial and industrial waste for treatment and transfer once more. It must be 
stressed that waste would only be accepted onto site once all of the legacy waste had been 
cleared. 
 
Envale UK have been requested by the Environment Agency (EA) to clear the site of the 
legacy waste. However, they have also been informed by the EA that they must have an 
environmental permit in order to treat the waste. Therefore, Envale UK are seeking a Bespoke 
Environmental Permit to operate a waste transfer station with treatment, initially to treat the 
legacy waste but then accept and treat household, commercial and industrial waste on site. 
 

3.3 Permitted Waste  

In line with OP-02 Waste Acceptance procedure, Envale UK shall first treat all of the existing 
waste onsite, before accepting anymore waste. Waste shall only be accepted if it is a type and 
quantity specified in the permitted list of wastes, and if it conforms to the description in the 
documentation supplied by the producer and holder. 
 
Any wastes that are not categorised as permitted materials should be considered 
contrary/non-conforming and dealt with appropriately. There shall only be non-hazardous 
wastes accepted on site. 
 

3.4 Hours of Operation 

The site operational hours are presented within Table 1, including maintenance activities. 

Table 1 - Site Operational Hours 

Weekday Hours 

Monday to 
Friday 

06:00 - 19:00 

Weekends 07:00 - 16:00 

Bank Holidays Closed  
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3.5 Staffing 

Envale UK shall ensure that sufficient personnel, who are suitably trained and competent, are 
present to manage and operate the site safely and without causing pollution.  Personnel must 
be fully familiar with the requirements of the Permit as is relevant to their specific duties. 
Personnel shall have clearly defined roles and responsibilities. The staff numbers are 
presented below in Table 2. 
 

Table 2 - Site Operational Staff 

Personnel 
Plant 

Operatives  
Labourers  Admin Security  Manager  

 
TOTAL 

Number 2 3 1 1 1 8 

 
The site is operated under the control of the Site Manager, John Stride, and day to day 
responsibility rests with John Stride. The facility has 8 full time employees. Staff numbers are 
maintained at a level sufficient to operate and supervise the waste transfer operations and 
throughout periods of employee sickness and holidays. 
 

3.6 Technical Competence 

The manager and operatives will be appropriately trained and will be conversant with the 
requirements of the Environmental Permit and Management System, with particular regard to: 
  
 Waste acceptance/rejection procedures;  
 Waste treatment line operation; 

 Operational controls;  
 Maintenance procedures;  
 Record keeping;  

 Awareness of regulatory implications of the permit;  
 Awareness of all potential environmental effects from the operations;  
 Emergency action plan and prevention; and  
 Notification to regulatory authorities.  
 
A copy of the Environmental Permit and Management System will be kept at the site office 
and will be readily available for reference by site staff, other company staff, and regulatory 
authorities. 
 
A designated person will hold a suitable qualification in order to operate the site compliantly 
(see Table 3 below). The suitably qualified person’s actual attendance hours on site will be 
recorded. 
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    Table 3– Technical Competence Qualifications 

Name Qualification 

John Stride  

WAMITAB COTC:  

 Level 4 Medium Risk Operator 
Competence for Non-Hazardous Waste 
Treatment and Transfer  

 
Any changes in technically competent management at the site, and/or the name of any 
incoming personnel, together with any evidence that such personnel has required technical 
competence, shall be submitted to the Environment Agency within 5 working days of change 
in management. No site operations shall take place unless there is sufficient, trained and 
competent staff on site. 
 

3.7 Site Identification Board 

In conformance with permitting regulations and the Management System, Envale UK shall 
display a clear, all-weather, easily readable Site Notice at or near the entrance to the site. The 
Site Sign/Notice shall contain the following information: 
 

 Company Name 
 Permit Holder’s Name 
 Emergency Contact Name 

 Permit Holder’s Telephone Number 
 Statement that the site is permitted by the Environment Agency 
 The Permit Number 

 
The Identification Board shall be inspected at least once per week. In the event of damage or 
defect, the board shall be repaired or replaced within three working days. 
 

3.8 Site Security 

The Security measures present at the site can be summarised as follows: 
 

 Security Guard trained in fire ignition observation; 
 CCTV covering the main areas of the site; 
 Single access point to site which is gated and locked when the site is not in operation; 
 2.4m steel palisade fence bordering half the site; and, 
 All buildings locked when not in use. 

 
All security measures will be subject to visual inspection by a trained Security Guard, who will 
be on-site whilst the facility is closed. The Security Guard will conduct an hourly site walkover. 
Any defects will be recorded in the site diary and rectified in the appropriate manner. 
 
The boundary is checked on a regular basis for damage or signs of attempted entry. Such 
occurrences are entered in the site diary and any damage is repaired at the earliest 
opportunity. 
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All visitors will be required to sign in at the Site Office on arrival and exiting the site. 
 

3.9 Relevant Convictions  

There are no convictions in place. In the unlikely event of the Permit Holder or a relevant 
person being convicted of any relevant offence, the full details will be provided to the 
Environment Agency within 14 days of the conviction, as will be details of any appeals. 
 

3.10 Change of Operator’s or Holders Details 

The following information shall be notified in writing within 5 working days to the Environment 
Agency: 
 

 Any change to the Permit holders trading name; 

 Any steps taken with a view to the Permit holder going into administration; and 
 Any change in the operators trading name, address registered name or registered 

office address. 
 

3.11 Maintenance of Financial Provision 

Envale UK will make financial provision to meet the obligations of the Permit. 
 

3.12 Notification of Operations 

Upon the commencement of site operation, the Environment Agency will be notified in writing 
that operations have commenced. 
 
Any additional preparatory works required as a result of the issuing of a new Environmental 
Permit or site improvement shall be notified to the Environment Agency. The Permit holder 
shall give no less than 7 days prior notice of any changes to the Management System.  
 

3.13 Commencement or Cessation of Waste Operations 

In the event of any future cessation and subsequent re-commencement of the use of the site 
for recovery operations, the relevant authorities would be notified in writing specifying the date 
of any such cessation or re-commencement. 
 

3.14 Notifications and Submissions to the Environment Agency 

Except where otherwise specified, all submissions to the Environment Agency shall be in 
writing. These correspondences shall include the permit reference number and the name of 
the permit holder. 
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4.0 SITE ENGINEERING 

 

4.1 Access and Parking 

The main access route to the site is via Shireoaks Road in Worksop, Nottinghamshire. Parking 
facilities are provided on site. 
 

4.2 Site Office 

The site office is located adjacent to the weighbridge at the entrance of the site. A printed copy 
of the environmental permit and Management System will be held in the site office. Toilets and 
washing facilities are provided. 
 
The following information and equipment will be kept in the site office: 
 

 Environmental permit; 
 Management System; 
 Emissions Management and Monitoring Plan; 

 Site log sheets; 
 Current site diary; 
 Visitor’s book recording all visitors to the site; 
 First aid kit; 
 Conditions of site use for employees, visitors and contractors; 
 In-house inspection sheets/monitoring forms; 
 Accident book and first aid kit. 

 

4.3 Site Operational Area 

The site is situated within a mixed use commercial and industrial area and measures 
approximately 355m by 120m. Immediately to the south-west of the site, fronting onto 
Shireoaks Road, is a Household Waste Recycling Centre (HWRC) operated by Veolia. Envale 
UK’s site comprises several steel portal frame buildings with 3 metre surrounding push walls, 
ancillary offices and a weighbridge. 
 
The concrete surface has been constructed so that both rain falling onto site and process 
water is collected in a sealed drainage system. The collected water will then be pumped into 
a storage tank with a volume of 320m3. Once the storage tank is full, the water contained 
within it will be tankered off site by a third-party company.    
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5.0 SITE PROCEDURES  

 

5.1 Waste Acceptance and Inspection 

Envale UK shall not accept waste onto site until the current legacy waste has been cleared 
and managed appropriately to the satisfaction of the EA.  
 
Once the waste has been cleared, Envale UK shall only accept feedstock that is featured on 
the allowable inputs list. Please see ENV-OP02 Waste Acceptance for full details of the Waste 
Acceptance criteria, which covers the following criteria:  
 

 Pre – Acceptance for waste collection; 
 Criteria for acceptance/ rejection of wastes; 
 Acceptance at the waste facility;  
 Rejection at the waste facility; 

 Traceability  
 

5.2 Waste Treatment  

The Waste Treatment Procedure has been approached in two stages as follows:  
 
• OP03a – Defines how the existing legacy waste onsite shall be managed to ensure 
the site is returned to its original condition.  
 
• OP03b – Once the historical waste has been cleared and processed to a satisfactory 
condition by the EA, Envale UK are proposing to accept household, commercial and industrial 
waste for treatment and transfer. 
 
Both documents cover all aspects of the waste treatment procedure for legacy and future 
waste which have been defined as: 
 

 Manual Picking and Sorting  
 Shredding 
 Screening 
 Removal of waste from site  
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6.0 FURTHER PROCEDURES 

6.1 Plant Maintenance 

Please refer to OP04 – Maintenance Schedule for details of plant maintenance. The site 
operates a strict maintenance regime which is managed via a maintenance calendar. 
Maintenance of the plant shall include all plant, buildings and equipment concerned with the 
control of emissions to air. Equipment shall be operated as per manufacturer guidance to 
ensure proper use. 
 
Any newly arrived equipment is subject to scrutiny to ensure it meets the standards required 
by both the company and current legislation. 
 
Pre-use checks are implemented and all breakdowns or incidents involving plant or equipment 
are entered in the site diary. Routine maintenance is recorded by operators on maintenance 
log sheets. 
 
Spares and consumables that are subject to continual wear shall be held on site or identified 
as available at short notice from guaranteed local suppliers, to ensure that any plant 
breakdowns can be rectified rapidly. 
 
Envale UK carry out all their own vehicle servicing and MOTs for the company’s road going 
vehicles in the dedicated garage on site. Site only vehicles including shovel loaders and 
telehandlers are subject to 250 hour servicing, 6 week inspections and yearly LOLER testing.  
  

6.2 Training 

All staff are trained on the use of plant and vehicles and on the procedures of waste 
acceptance, rejection and treatment. Drivers all hold the necessary licenses for use of vehicles 
on the road and on site. Copies of all licenses and certificates are stored in the site office.  
 

6.3  Fugitive Releases Management  

Management of fugitive emissions from operations at Envale UK have been covered within 
ENV-C02 – Fugitive Releases Management Plan.  
 

6.4 Noise and Vibration 

Emissions from the activities shall not generate noise and vibration levels likely to cause 
pollution outside the site. A Noise and Vibration Management Plan (ENV-C04) is in place to 
help control noise and vibration levels.  
 
Suitable measures will be implemented and maintained throughout the operational life of the 
site to ensure noise emanating from the site is minimised. All vehicles, equipment and plant 
will be switched off when not in use. All vehicles, equipment and plant will be maintained with 
a clear intention to reduce noise and vibration levels. 
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Any noise monitoring carried out and remedial action taken will be recorded and will be 
reported to the Environment Agency. 
 
In the event of noise or vibration problems or a complaint being received, details will be 
recorded in the noise and vibration sheet managed via the site’s EMS (Reference: ENV-C04 
Noise and Vibration Management Plan). 
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7.0 RECORDS 

 

7.1 Monitoring  

Envale UK shall maintain records of all the monitoring required, including records of 
calibrations, examinations, tests and surveys and any assessments or evaluations made on 
the basis of such data. 
 
For monitoring specific to waste transfer operations, refer to ENV-OP05 Monitoring Schedule.  
 

7.2 Permit Record Keeping  

Envale UK shall maintain a record of visitors, non-routine activities and other incidents within 
documents retained in the site office. Records will be checked periodically by the Permit 
Holder to ensure their correct use and be readily available for inspection. The following 
documents shall be maintained:  
 

 Visitors are asked to visit the site office and complete their details (name, date, time 
in/out, car registration number and signature) within the Visitor Book. 

 Any accidents occurring on site are recorded within the Accident Book.  
 Machinery shall be inspected as per the maintenance calendar.  
 Complaints: relating to an incidence dust, pest, odour and noise problems (managed 

via the site’s Environmental Permit Management System Manual and Noise and 
Vibration Management Plan. 

 Unsuitable material shall be rejected from site and recorded within the recorded load 
record sheet. 

 Any incidents, including spillage that could potentially cause pollution to the 
environment shall be recorded.  

 Condition of site infrastructure is inspected on an ad-hoc basis and recorded using site 
inspection log sheets. 
 

A Site Diary shall be maintained and retained in the site office. It shall record non-routine 
activities and other incidents. The Site Diary should be checked periodically by the Permit 
Holder to ensure its correct use. The Site Diary shall be readily available for inspection. 
Examples of activities recorded in the site diary include: 
 

 Any accidents resulting in injury. 
 Any incident of fire. 
 Any incident of spillage. 
 Any incidents causing pollution to the environment, harm to human health or detriment 

to the amenities of the locality. 
 Any machinery breakdown. 

 Any deposit of unsuitable feedstock at the site. 
 Incidence of dust, pest, odour and noise problems  
 Results of various inspections for odour, noise, birds, pests etc. 
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7.3 Material Records 

Records of all materials entering and the leaving the site shall be recorded. All records will be 
made as soon as reasonably practicable and retained securely for a minimum of two years.  
Records will be clear, legible and available for viewing (on site).  Records must be kept of all 
incoming feedstock material. 
 
Records will be kept for all incoming and outgoing materials, including: description, date, time, 
weight and the name of the company delivering or collecting the material.  
 

7.4 Reporting and Notification 

Site personnel will notify the Environment Agency without delay, following the detection of: 
 

 Any malfunction, breakdown or failure of equipment or techniques, accident, or fugitive 
emission which has caused, is causing or may cause significant pollution.  

 The breach of a limit specified in the Permit. 
 Any significant adverse environmental and health effects. 

   
Site personnel will notify the Environment Agency within 24 hours: 
 

 Of actual or potential incidents and breaches of emissions limits. 
   
Site personnel will notify the Environment Agency within 14 days: 
 

 Of any change in the operator’s trading name, registered names or registered offices 
addresses. 

 

7.5 Training Records 

Training records are kept in the site office and are available upon request. 
 

7.6 Complaints 

Envale UK shall decide and implement any necessary action in response to any complaints 
or concerns expressed by interested parties, including operatives, customers, clients and 
regulatory authorities. 
 
The operator shall record the: 
 

 Name and contact details of the person who expressed concern or made a complaint; 
 Specific subject(s) of the concern or complaint; 
 The source / location of where the complaint comes from; 
 Date and time communicated to the producer and name of the person to whom it was 

communicated; 
 Nature and date(s) of any actions and checks and who carried them out; 
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 Nature and date of any response to the person who expressed a concern or made the 
complaint; and 

 Name of the person who communicated the response. 
 

7.7 Site Processing/Operations  

Records should be maintained such that all feedstock is traceable.  The following records will 
be kept as and when required: 
 

 Feedstock source 
 Date of receipt 
 Tonnage 

 

7.8 Calibration 

The site weighbridge will be regularly calibrated (minimum 12 monthly) by an externally 
verified company.  
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