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Sims Group UK Limited Barnsley Site Waste Acceptance Procedure 
December 2019 

 
This procedure is intended to provide a comprehensive procedure for employees including 
weighbridge operators, Site operatives (Banksmen/ load inspectors/ plant operators) Site 
Managers, Supervisors, Administrators and Commercial employees of the requirements 
regarding the acceptance of waste at Installation Sites.  
 
This procedure will ensure that waste is accepted in accordance with the Environment 
Permit and Directly Applicable Legislation and in a manner that minimises risks to Health 
and the Environment.  
 
Pre Acceptance Procedure  
The pre acceptance system will be in place to prevent acceptance of unsuitable wastes and 
ensure their suitability for the treatment process. In summary, this will consist of checks 
undertaken by Commercial/ Site Management and will include information on the 
composition of the waste, the process giving rise to the waste, the likely quantities and any 
hazards that may be associated with the waste. These checks will be carried out before a 
decision is made to accept the waste.  
 
The Upstream Audit  
A ‘Customer/ Supplier Audit’ will be undertaken for each new customer / supplier account.  
 
The upstream audit will consist of a desktop audit of permits/ authorisations for all new 
suppliers and where specified below a site visit will also be undertaken:  

 New ferrous suppliers whose loads will include depolluted ELV, bales or logged ELV; 
and  

 New non-ferrous suppliers whose loads will include ELF compressors.  
 
The supplier will be informed of the ‘Ferrous & Non Ferrous Scrap Metal Waste Acceptance 
Criteria’ and specifically of unacceptable items as detailed below. They will be informed that 
Sims will monitor the composition and quality of the material.  
 
Unsuitable waste types:  

 Orphaned gas cylinders;  

 Pressure vessels/ sealed vessels /LPG tanks;  

 Explosives;  

 Radioactive materials;  

 Asbestos;  

 Sharps;  
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 Hidden sources of ignition which may cause fires e.g. – batteries*;  

 Non consigned hazardous wastes*;  

 Liquids (such as poisons, chemicals and corrosives);  

 Un-depolluted ELVs *(may contain fuels, oils, batteries, airbags, sealed cylinders, 
LPG tanks);  

 Non-metallic items (e.g. – wood/ rags/ general rubbish).  

 Heavy items* not suitable for granulation or vertical grinding plant.  
 
*these wastes may be acceptable when appropriately consigned / stored but are non-
conforming when concealed in other grades of scrap metal. 
 
For specified waste streams, additional information will be obtained as follows:  

 For depolluted ELV for example, upstream audits will include confirmation that the 
supplier is an ATF or written confirmation from the supplier that the vehicles have 
been sourced from an ATF.  

 For suppliers of fridge compressors, upstream audit will include confirmation that the 
supplier is an ATF or written confirmation that the components have been sourced 
from an ATF.  

 
Pre-acceptance sampling  
 
Generally, because of the nature of the types of scrap metal treated, it is not be necessary to 
take representative samples for analysis to characterise the scrap metal.  
 
Commercial/Weighbridge/ Site Operatives are suitably trained to undertake visual 
assessments of the scrap metal for conformity.  
 
Where appropriate to do so, for example if the waste is a residue from another treatment 
process, pre-acceptance may include a trial load or assay to confirm the suitability of the 
material.  
 
Pre-Acceptance for weighbridge traffic  
For weighbridge traffic, the pre acceptance system consists of provision of information via a 
system of signage and discussions between the trained weighbridge operative and the 
supplier/holder on arrival at site to determine the waste type, information on the process 
giving rise to the waste, the potential for presence of any unsuitable wastes and likely 
quantities to ensure it suitability for the treatment route.  
 
The supplier is informed of the Ferrous & Non Ferrous Scrap Metal Waste Acceptance 
Criteria and specifically of unacceptable items as detailed above.  
 
Pre acceptance checks include scrutiny of the information provided by the waste producer/ 
holder on the composition of the waste, its handling requirements, its hazards and its EWC 
code as required by the Duty of Care.  
 
Pre-acceptance includes a visual assessment of composition of the waste by the 
weighbridge operator and site operative before the decision is taken to accept the waste.  
 
Weighbridge operatives and site operatives are appropriately trained to identify unsuitable 
wastes, unacceptable/ non-conforming items. Training is provided in the form of on the job 
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training and in form of presentations and Tool Box Talks (TBT) as summarised in the 
operating techniques.
 
Waste Acceptance and Inspection Procedure  
 
At the weighbridge  
 
All vehicles bringing waste to the site are directed to the weighbridge where the paperwork is 
scrutinised by the Weighbridge Operator to ensure it is in line with Duty of Care 
requirements and Hazardous Waste Regs. Such paperwork may include, weighbridge 
tickets, transfer notes, season tickets for contracted waste and hazardous waste 
consignment notes.  
 
As far as possible all loads are visually assessed from the weighbridge, and may be rejected 
if the waste is found to be mis-described or non-permitted. A record is made in the site diary 
of any loads that are rejected at this point and the reason for their rejection. If there are other 
irregularities with the paperwork, these are resolved before the waste is accepted. The 
Weighbridge Operator radios a designated site operative and request specific inspection of 
the load when deposited at the storage area.  
 
All relevant site operatives are appropriately trained to visually assess waste for conformity 
and to identify unacceptable/ non-conforming items. Sufficient trained employees (a 
weighbridge operator, banksman or load inspector and plant operator plus a supervisor or 
manager are available for consultation if required) are available to inspect and accept the 
waste.  
 
Weighbridge tickets (WTN’s) and Inspection Notes are produced for all wastes delivered. 
Inspection Notes are generated by the weighbridge operator and consequently used by the 
scrap inspector on which to record any issues with the load or presence of non-conforming 
waste types.  
 
Weighbridge tickets (WTN’s) contain information required to meet the duty of care including 
the name and address of the supplier / producer, the name and address of the carrier, the 
registration number of the carrier’s vehicle, details of waste type including EWC code, time 
and date and signatures of parties involved in the transfer. Hazardous waste consignment 
notes are completed as necessary.  
 
After the initial pre-inspection at the weighbridge, the vehicle is weighed on the calibrated 
weighbridge, which generates an electronic record on the system and a paper ‘Inspection 
Note’ which is given to the driver.  
 
The driver then proceeds to the dedicated waste reception area with the load inspection 
note.  
 
At the waste reception area  
 
The banksman provides instruction to the driver regarding the safe tipping of the waste. The 
driver gives the inspection note to the banksman / load inspector.  
 
Visual inspection takes place during the unloading stage, where it is safe to do so, and 
immediately after unloading in the dedicated waste reception area.  
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This inspection includes waste validation/checking the load meets the written description and 
an inspection for unacceptable wastes listed above and non-permitted wastes.  
 
The site does not currently accept depolluted ELV or baled wastes.  However the process is 
detailed as follows: Depolluted ELV and baled waste receive particular scrutiny due to the 
potential of these waste types for concealed items. Depolluted ELV are inspected for 
evidence of depollution, the boot of the vehicle and the interior is visually inspected so far as 
is reasonably practicable, for concealment of unacceptable/non-conforming items.  
 
Loads received from Amber listed suppliers will be subject to additional scrutiny. The load is 
spread out by mechanical means, where necessary to enable a thorough inspection.  
If the site operative is unsatisfied with any particular item(s) or indeed the whole load, the 
non-conforming waste procedure below is followed.  
 
If the site operative is satisfied, the inspection note is returned to the driver without comment 
and the driver proceeds to the weighbridge to be weighed out and to complete the transfer 
paperwork.  
 
The non-conforming waste procedure  
 
Digital photographic evidence is taken of unsuitable wastes and details recorded on the 
inspection note and subsequently on the Navision system.  
 
The non-conforming item is removed off-site by the driver / repatriated to the owner/ 
producer or, if the Company considers it to be best environmental option, the material is 
quarantined pending further investigation and possible referral to the Environment Agency.  
 
The photographs are uploaded onto a shared system where they can be accessed by the 
commercial team. The digital photographs are sent to the supplier as evidence of the 
unsuitable wastes in order to inform of the rejection or quarantine and to prevent a 
recurrence.  
 
Where a high risk waste is identified (Orphaned gas cylinders, Pressure vessels/ sealed 
vessels /LPG tanks, Explosives, Radioactive materials, Asbestos, Sharps) an email is sent 
to alert the commercial team to the finding.  
 
A ‘Non-conformance report’ is generated, which is sent to the supplier and feedback will be 
obtained.  
 
Suppliers of high risk wastes are Amber listed. Suppliers identified to have supplied wastes 
that have caused an explosion will also be amber listed. A list is generated each week of 
Amber listed suppliers and this is communicated to relevant persons and a copy held in the 
weighbridge.  
 
The next three loads received from Amber listed suppliers are subject to additional scrutiny 
as detailed above.  
 
Further incidences of high risk waste whilst Amber listed result in an escalation of response. 
A second occurrence results in a site visit from a senior commercial representative and a 
third occurrence results in the supplier being Red listed where a penalty would be imposed 
which would include a disincentive / ban to be determined on a case by case basis.  
Non-conforming wastes with explosion potential e.g. Orphaned gas cylinders, LPG tanks, 
sealed cylinders identified and rejected/ quarantined are recorded on the ‘Explosion Log’ in 
explosion prevention.  



 

Reference SMM UK_Barnsley Site_Waste Acceptance Procedure Page number Page 5 of  5 

Authorised by Draft pending EA approval Issue date December 2019 

 

 
Further waste inspections before treatment  
 
A further inspection of the waste will take place during the movement/ placement of the 
waste to the stockpile area or in case of treatment processes, the infeed area.  
 
Plant operatives are trained to take appropriate action if they identify any unacceptable 
waste at this stage. Such action includes the separation of the waste and its removal to the 
temporary quarantine area for further inspection or the quarantine area.  
 
Records are made of any unacceptable items identified at this stage. Where it is possible to 
identify the supplier, photographic evidence is taken, a record made and information sent to 
the supplier to inform and prevent recurrence as per the procedure detailed above.  
 
A final inspection of the infeed material takes place during the loading of the waste to the 
pre-treatment infeed area.  
 
Treatment Plant operatives are trained to take appropriate action if they identify any 
unacceptable waste at this stage. Such action includes the separation of the waste and its 
removal to the temporary quarantine area for further inspection or the quarantine area.  
 
At all stages, if the supplier can be identified they will be informed to prevent recurrence.  
 
This robust waste acceptance procedure ensures so far as is reasonably practicable, that 

non-conforming/ unacceptable wastes are 1) prevented from entering the waste stream, 2) 

removed from the waste stream and quarantined/ repatriated in order that flame / audible 

events / sudden noise associated with the processing of unacceptable wastes in the 

treatment processes is prevented or where that is not practicable minimised. 


