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1 INTRODUCTION 

This document has been prepared by Sol Environment Ltd on behalf of GED Environmental Services 

Limited (referred to as ‘GED’ hereafter) to provide an Environmental Management System (EMS) 

Summary in support of a Bespoke Installation Permit application the proposed operation of a hazardous 

waste transfer station at their site in Heysham. 

The Site is located at The Oil Depot, Field Road, Heysham, Lancashire, LA3 2XU (Grid Reference SD 40788 

60625). 

The hazardous waste transfer station will accept, repackage / bulk and temporarily store waste oils and 

garage wastes. The site will accept bulk transfers of liquid waste oils as well as drummed waste from 

several contracted third parties, prior to transfer offsite to other licensed waste management facilities 

for further processing or disposal. 

The site comprises a bunded area containing nine dedicated tanks, as well as several storage areas upon 

good quality hard standing. At present only six tanks are present onsite, an additional three are proposed 

to be introduced in the future. All storage of waste is external, apart from a covered drum storage area 

adjacent to the laboratory and workshop. 

All storage is in accordance with the Hazardous Waste Regulations 2005, Environment Agency Oil storage 

regulations (2020), and the Environment Agency Guidance S5.06. 

The proposed repackaging / bulking activities at the hazardous waste transfer station meet the definition 

of an installation as defined in the Environmental Permitting Regulations by virtue of Schedule 1: 

• Section 5.3 ‘Disposal or recovery of hazardous waste’ Part A(1)(a) Disposal or recovery of 

hazardous waste with a capacity exceeding 10 tonnes per day involving one or more of the 

following activities-  

(iv) repackaging prior to submission to any of the other activities listed in this section or section 

5.1. 

In addition, the storage activities will meet the definition of an installation as defined by: 

• Section 5.6 ‘Temporary or underground storage of hazardous waste’ Part A(1)(a) Temporary 

storage of hazardous wastes with a total capacity exceeding 50 tonnes pending any of the 

activities listed in Sections 5.1, 5.2, 5.3 and paragraph (b) of this section except –  

temporary storage, pending collection, on the site where the waste is generated,  

 

The facility will be permitted by the Environment Agency as a Section 5.3 Part A(1)(iv) and Section 5.6 

Part A(1)(a)(i) Installation and will be operated in accordance with the Environmental Permitting 

Regulations 2016 (as amended). 
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The Waste Transfer Station’s EMS will set out how the environment will be managed on site in accordance 

with the environmental permit and the Environment Agency Guidance ‘Develop a management system: 

environmental permits’ (available at https://www.gov.uk/guidance/develop-a-management-system-

environmental-permits) (‘EA Guidance’), and Waste Treatment BREF BAT 1. The EMS explains what 

happens at GED to ensure the following: 

• the environment is protected from adverse impacts from the activities; 

• the organisation is protected from environmental conditions such as floods or droughts; 

• the Permit and environmental legislation are complied with; 

• the sustainability of the operations is addressed; and 

• environmental information and performance are communicated to relevant interested parties. 

The EMS will be developed and maintained by GED Environmental Services Limited (the operator of the 

Environmental permit). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.gov.uk/guidance/develop-a-management-system-environmental-permits
https://www.gov.uk/guidance/develop-a-management-system-environmental-permits
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2 LAYOUT OF THE EMS 

The EMS will be laid out in a similar fashion to ISO 14001:2015, focusing on a ‘Plan-Do-Check-Act’ cycle 

of management and control. Each section is briefly summarised in this document with reference to the 

requirements of the EA Guidance for clarity. The section headings are as follows: 

a) Risks and opportunities 

b) Management of the EMS 

c) Pollution prevention planning 

d) Competence and awareness 

e) Communication 

f) Control of documents and data 

g) Operational planning and control 

h) Emergency preparedness and response 

i) Monitoring and measurement 

j) Internal audit  

k) Management review 

l) Improvement 
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3 CONTEXT OF THE EMS 

The level of detail and complexity of the EMS will be determined using a life cycle approach based on 

compliance obligations, interested parties, internal and external issues and other issues and 

requirements such as the outcome of audits and management reviews. 

Risks and opportunities associated with the environmental discharge will be identified and recorded in 

the initial stages of the EMS design to prioritise significant environmental risks, consider the benefit of 

opportunities, and have a thorough understanding of the scope of environmental protection required.  
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4 MANAGEMENT OF THE EMS 

Managers of GED’s activities take their responsibility for environmental compliance and sustainability 

very seriously. To make the structure of responsibilities clear, the EMS will include an organisation chart.  

GED are keen to identify opportunities to prevent or mitigate adverse environmental impacts and 

enhance beneficial environmental impacts, particularly those with strategic implications, to remain 

effective at environmental protection. Environmental management is therefore integrated into the 

project development plans and decision making, aligning it with other business priorities.  
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5 POLLUTION PREVENTION PLANNING 

The following aspects of the business have been included in the Environmental Risk Assessment, sourced 

from site plans and specialist reports: 

• Authorised activities; 

• Details of site drainage for surface water, foul and combined; 

• Locations for mains water, gas, and electricity supplies; 

• Buildings, relevant plant and equipment and security fencing; 

• Storage facilities for oil, fuel tanks, chemical stores, and waste materials; 

• Spill kit locations and drain protectors; 

• Emergency service routes in and out of the site; 

• Pollution control inspection and monitoring points; 

• Surface water and effluent discharge points; and 

• Vulnerable locations. 
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6 COMPETENCE AND AWARENESS 

A training matrix will be in place to ensure that each member of staff that can affect the environmental 

performance of the GED installation is competent based on their training, education, and experience as 

appropriate. Records of training sessions and qualifications will be maintained as part of the EMS.  

The training matrix details who is responsible for various environmental procedures and which staff roles 

are relevant to the conditions of the Environmental permit.  

A procedure will be established for checking the training and qualifications of external providers in 

advance of carrying out work on site. They are provided with the information necessary to work in 

accordance with GED’s environmental permit. 
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7 COMMUNICATION 

Communication with relevant interested parties will be determined based on the information that needs 

to be communicated and the associated circumstances. Different types of communication will be 

considered to promote understanding of the EMS and engagement with interested parties at all levels.  

Relevant staff will have access to the EMS and are required to understand their duties and responsibilities 

as part of induction and ongoing training. 

A process will be established for receiving communications from and responding to, internal and external 

communications, considering the needs and expectations of the interested parties. 

Complaints will be managed and recorded using procedures that lay out how complainants should be 

communicated with and how their complaint must be investigated.  
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8 RECORDS AND CONTROL OF DOCUMENTS AND DATA 

Documented information for the EMS will be developed, maintained, and controlled to ensure effective 

operations. Records required by the environmental permit will be managed according to processes 

described in the EMS, including a list of their retention times. They include the following documents: 

• Environmental Permit; 

• Compliance Obligations; 

• Duty of Care transfer notes for non-hazardous waste and consignment notes, site record and return 

requirements for hazardous waste; 

• Environmental Risk Assessment; 

• Operating Procedures; 

• Staff Competence and Training Matrix; 

• Site and Equipment Maintenance Record; 

• Emissions Monitoring Data; 

• Records of compliance checks and audits, findings of investigations and actions taken; 

• Records of complaints made, findings of investigations and actions taken; 

• Audit Reports including findings and actions taken; and 

• Management reviews and changes made to the EMS. 

Data is protected through software and online security controls.  
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9 OPERATIONAL PLANNING AND CONTROL 

The operation of the transfer and storage of waste oil will be conducted in a controlled way by identifying 

what types and levels of controls are needed where and for what purpose. The relevant procedures list 

the steps taken to prevent or minimise risks to the environment from oil storage and transfer. The waste 

storage plan will include appropriate types and levels of control. Relevant staff and other interested 

parties will have access to all the documents they need and understand that to operate effectively the 

processes making up the EMS must be carried out as planned. 

The operational controls consist of procedures, work instructions, physical controls and use of competent 

personnel. Types of control are based on the skills and experience of the people carrying out the 

operation, and its complexity and environmental significance. Steps to determine controls include choice 

of method and operating criteria (e.g., measurements, features on the plant), writing down how 

processes should be planned, carried out and controlled, designing documents such as records and 

reports and applying technological options such as automated systems and software.  

The controls will be monitored to check they continue to be effective, and action is taken if there are 

changes or improvements to be made. 

Maintenance of the tanks, bunds, connections, plant, etc. will be carried out according to the 

manufacturer’s or supplier’s recommendations using the appropriate instructions, guidelines, and 

manuals. 

Contingency plans will be in place for a robust response to minimise the impact on the environment of 

any breakdowns, enforced shutdowns and any other changes in normal operations, for example due to 

flooding or other extreme weather based on climate change knowledge and trends.   
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10 EMERGENCY PREPAREDNESS AND RESPONSE 

To ensure a comprehensive response to any emergency, consideration will be given to the initial 

environmental impact and the secondary environmental impact that could result, e.g., fighting a fire can 

lead to water and air pollution. 

The scale of accident management covers incidents from spillages of chemicals or failure of emission 

abatement equipment to large-scale events such as floods that could endanger humans and the 

environment to a broader extent. 

The Accident Management Plan details incidents or events that could result in pollution, including the 

likelihood of an accident occurring and the potential consequences, measures to avoid the accident 

happening in the first place, and corrective actions in the event an accident does take place. The following 

potential accidents have been considered as a minimum: 

• Breach of Environmental permit; 

• Equipment breakdowns; 

• Enforced shutdown of the treatment plant; 

• Fires; 

• Vandalism; 

• Flooding; and 

• Extreme weather based on climate change knowledge and trends such as heat waves, hot days, and 

storms;  

 

Accidents will be recorded, including any investigation and response.  

 

To assist staff in the event of an accident, a record form, and a list of emergency contacts and how to 

reach them will be included in the Plan, together with an up-to-date list of substances stored at the site 

with the type of storage facility used. The Accident Management Plan will be regularly reviewed.  
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11 MONITORING AND MEASUREMENT 

A Monitoring and Measurement Plan will be in place to analyse and evaluate the environmental 

performance of the package water treatment plant. The environmental risks, compliance obligations and 

operational controls are considered when determining how monitoring and measurement will be carried 

out and how it will be recorded and communicated. Results are used to identify nonconformances (e.g., 

triggers that indicate a permit limit may be breached), look at performance trends and find opportunities 

for improvement.  
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12 INTERNAL AUDIT 

A process will be established to evaluate the extent to which the businesses compliance obligations are 

fulfilled, by conducting regular internal audits and providing information to management on the 

performance of the EMS. 

The internal audit programme will be based on the environmental risks and opportunities, the results of 

previous audits, monitoring and measurement results, and management reviews. Audit findings are 

captured in a report including action lists and action close-outs where appropriate. 
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13 MANAGEMENT REVIEW 

Management reviews that include the environment on the agenda will be held at least annually to check 

compliance with the Environmental permit and EMS. There will be an annual environmental management 

review with a fixed agenda to review the year’s environmental compliance, suitability of the procedures 

and the adequacy and effectiveness of the EMS in achieving environmental improvements. This enables 

decisions on priorities and resources for the EMS to be balanced with other business priorities and 

resource needs. 

The EMS will be reviewed and updated under the following circumstances: 

• Changes made to the site, operations or equipment that affect permitted activities; 

• After any accident, complaint, or breach of permit; and 

• After identification of a new environmental problem or issue with new control measures. 

 

A record of changes to the EMS will be kept, including the following: 

• New abatement or process equipment; and 

• Implementation of significantly new or different control measures. 
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14 IMPROVEMENT 

Improvement opportunities will be identified from the following EMS processes: 

• Communication with interested parties including staff, customers, and the authorities; 

• Monitoring and measurement; 

• Analysis of data and information relating to environmental performance; 

• Evaluation of compliance obligations; 

• EMS audits; and 

• Management reviews. 

The detection of non-conformities such as potential Permit breaches or procedures not being followed 

is critical to improvement.  

In the event of a non-conformity, an investigation will be carried out to determine where the EMS needs 

improving, and action will be taken to make the appropriate changes and eliminate the cause where 

possible so the incident will not re-occur. Changes are communicated to relevant staff.  

Improvement findings from all sources will be fed back into the Plan-Do-Check-Act cycle for continual 

improvement. 
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Overview 
The control of wastes and the prevention of unsuitable wastes being bought and accepted on site is a 
key management requirement to ensure compliance with the Environmental Permit at the GED 
Environmental Services Heysham Hazardous Waste Transfer Station. The uncontrolled acceptance of 
unsuitable or contaminated wastes can lead to adverse reactions or uncontrolled emissions as a result 
of the sites bulking up and storage activities. 
 

This procedure defines the upstream screening of all incoming waste prior to its arrival on site and 
involves the provision of relevant information and representative samples of the waste, where 
appropriate. This is to ensure that GED determine the suitability of the waste for the site, before 
arrangements are in place to accept the waste. 
 
 

1. Pre-acceptance process 
1.1 Initial Order/Enquiry 
Prior to the delivery of any loads, the operator shall obtain and agree a written supply agreement for 
the waste materials with each waste supplier. The written agreement shall provide the following;  
 The waste type and specific source location(s) of the material; 
 A brief description of the source type, physical form and the specific process producing the 

waste (usually defined by SIC Code); 
 Chemical analysis of the waste; 
 Statement from the supplier confirming their duty of care and commitment to waste control 

(source, handling requirements, presence of hazards within the materials etc); 
 European Waste Catalogue (EWC) code. 

  
Such information shall be obtained by issuing a Producer Declaration Form (provided at the back of 
this procedure).  This process should occur for all new waste streams introduced to site. 
 

Under the conditions of the site Environmental Permit (REFERENCE TO BE INSERTED HERE) the 
operator is only allowed to receive specific wastes. A list detailing all permitted waste codes is detailed 
in Table 1.1 below. 
 

1.2 Long Term Supply Agreements 
In the case of long-term supply arrangements with clients / suppliers, the above details are only 
required to be obtained once for each particular waste stream received, excepting quantity of waste 
which must be recorded in the Site Diary per individual load and the relevant Duty of Care 
documentation (Waste Transfer Notes).   
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However, different waste streams from the same supplier must be accompanied with the above 
information should they have a different composition or be derived from a different process to 
previous wastes received.   
 

The Producer Declaration Form, upon receipt, is signed by the Site Manager (and / or their delegate). 
 

1.3 Sampling 
Unless sampling and analysis has already been completed by a third party and GED have sufficient 
information regarding the waste, GED will obtain representative samples of the waste and compare it 
against the written description to ensure that it is consistent.  
 

GED will ensure that the sample is representative of the waste and that it has been obtained by a 
person who is technically competent to undertake the sampling process. The analysis will be carried 
out by a laboratory with robust quality assurance, quality control methods and record keeping. Results 
of the analysis of the waste will be kept within the waste tracking system.  
 

The results will include the following; 
 All hazardous characteristics of the waste; 
 The physical appearance of the waste; 
 The colour of the waste; 
 Particle size and moisture content; 
 If any odour present, a description and strength of the odour; and  
 Whether the constituents declared by the waste producer match the sampling results to 

ensure permit compliance.  
 

1.4 Inadequate Information 
In the event of the receipt of a Producer Declaration Form with insufficient information (e.g. 
compositional details etc), all associated waste materials will not be accepted by GED under the site 
waste rejection procedure (GED-E03). 
 

Each individual Waste Stream must be allocated an individual reference number which can be re-used 
in future transactions.   
 

This will allow for the technically competent person(s) to adequately prepare for acceptance / 
rejection of the waste (see Procedure GED-E02) as each reference number refers to a specific waste 
whose characteristics (composition, individual concentrations etc) must remain the same.   
 

The information relating to each waste stream shall be filed under its individual reference number on 
the producer declaration form, detailing the information above and stored in the site office. 
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Table 1: EWC Codes and Types 

Waste Codes 
             

Description 

05 WASTES FROM PETROLEUM / GAS PRODUCTION  
05 01  wastes from the Petroleum refining 
05 01 05* oil spills 
05 01 06*  oily sludges from maintenance operations of plant or euipment 
08 WASTES FROM THE MANUFACTURE, FORMULATION, SUPPLY AND USE OF COATINGS, ADHESIVES, 

SEALINANTS AND PRINITING INKS 
08 01 wastes from MFSU and removal of paint and varnish 
08 01 19* aqueous suspensions containing paint or varnish containing organic solvents or other hazardous 

substances 
08 03 wastes from MFSU of printing inks 
08 03 19* disperse oil 
11 WASTES FROM CHEMICAL SURFACE TREATMENT AND COATING OF METALS AND OTHER 

MATERIALS; NON-FERROUS HYDRO METALLURGY 
11 01 wastes from chemical surface treatment and coating of metals and other materials 
11 01 11* aqueous rinsing liquids containing hazardous substances 
11 01 13* degreasing wastes containing hazardous substances 
12 WASTES FROM SHAPING AND PHYSICAL AND MECHANICAL SURFACE TREATMENT OF METALS 

AND PLASTICS 
12 01 wastes from shaping and physical and mechanical surface treatment of metals and plastics 
12 01 07* mineral based machining oils free of halogens (except emulsions and solutions) 
12 01 09* Machining emulsions and solutions free of halogens 
12 01 10* synthetic machining oils 
12 01 18* metal sludge (grinding, honing and lapping sludge) containing oil 
12 03 wastes from water and steam degreasing processes 
12 03 01* aqueous washing liquids 
13 OIL WASTES AND WASTES OF LIQUID FUELS 
13 01 waste hydraulic oils 
13 01 05* non-chlorinated emulsions 
13 01 10* mineral based non-chlorinated hydraulic oils 
13 01 11* synthetic hydraulic oils 
13 01 12* readily biodegradable hydraulic oils 
13 01 13* other hydraulic oils 
13 02 waste engine, gear and lubricating oils 
13 02 04* mineral-based chlorinated engine, gear and lubricating oils 
13 02 05* mineral-based non-chlorinated engine, gear and lubricating oils 
13 02 06* synthetic engine, gear and lubricating oils 
13 02 07* readily biodegradable engine, gear and lubricating oils 

13 02 08* other engine, gear and lubricating oils 
13 03 waste insulating and transmission oils 
13 03 07* mineral-based non-chlorinated insulating and heat transmission oils 
13 03 08* synthetic insulating and heat transmission oils 
13 03 09* readily biodegradable insulating and heat transmission oils 
13 03 10* other insulating and heat transmission oils 
13 04 bilge oils 
13 04 01* bilge oils from inland navigation 
13 04 03* bilge oils from other navigation 
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13 05 oil/water separator contents 
13 05 02* sludges from oil / water separators 
13 05 03* interceptor sludges 
13 05 06* oil from oil/water separators 
13 05 07* oily water from oil/water separators 
13 05 08* mixtures of wastes from grit chambers and oil/water separators 
13 07 wastes of liquid fuels 
13 07 01* fuel oil and diesel 
13 07 03* other fuels (including mixtures) 
13 08 oil wastes not otherwise specified 
13 08 01* desalter sludges or emulsions 
13 08 02* other emulsions 
14 WASTE ORGANIC SOLVENTS, REFRIDGERANTS AND PROPELLANTS 
14 06 waste organic solvents, refrigerants and foam / aerosol propellants 
14 06 02* other halogenated solvents and solvent mixtures 
14 06 03* other solvents and solvent mixtures 
15 WASTE PACKAGING; ABSORBENTS, WIPING CLOTHS, FILTER MATERIALS AND PROTECTIVE 

CLOTHING NOT OTHERWISE SPECIFIED 
15 01 packaging (including separately collected municipal packaging waste) 
15 01 02 plastic packaging 
15 01 04 metallic packaging 
15 01 10* packaging containing residues of or contaminated by hazardous substances 
15 02 absorbents, filter materials, wiping cloths and protective clothing 
15 02 02* absorbents, filter materials (including oil filters not otherwise specified), wiping cloths and 

protective clothing contaminated by hazardous substances 
15 02 03 absorbents, filter materials, wiping cloths and protective clothing other than those mentioned 

in 15 02 02* 
16 WASTES NOT OTHERWISE SPECIFIED IN THE LIST 
16 01 end-of-life vehicles from different means of transport (including off-road machinery) and wastes 

from dismantling of end-of-life vehicles and vehicle maintenance 
16 01 07* oil filters 
16 01 14* antifreeze fluids containing hazardous substances 
16 05 gases in pressure containers and discarded chemicals 
16 05 04* gases in pressure containers (including halons) containing hazardous substance 
16 05 05 gases in pressure containers other than those mentioned in 16 05 04 
16 06  batteries and accumulators 
16 06 01* lead batteries 
16 06 04 alkaline batteries (except 16 06 03) 
16 07 wastes from transport tank, storage tank and barrel cleaning 
16 07 08* waste containing oil 
19 WASTES FROM WASTE MANAGEMENT FACILITIES, OFF-SITE WASTE WATER TREATMENT PLANTS 

AND PREPARATION OF WATER INTENDED FOR HUMAN CONSUMPTION AND WATER FOR 
INDUSTRIAL USE 

19 02 wastes from physico/chemical treatments of waste 
19 02 07* oil and concentrates from separation 
19 11 wastes from oil regeneration 
19 11 03* aqueous liquid wastes 
19 12 wastes from the mechanical treatment of waste not otherwise specified 
19 12 11* other wastes (including mixtures of materials) from mechanical treatment of waste containing 
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hazardous substances 
20 MUNICIPAL WASTES INCLUDING SEPARATELY COLLECTED FRACTIONS 
20 01  separately collected fractions 
20 01 13* solvents 
20 01 33* batteries and accumulators included in 16 06 01, 16 06 02 or 16 06 03 and unsorted batteries 

and accumulators containing these batteries 
20 01 34 batteries and accumulators other than those mentioned in 20 01 33 
20 01 39 plastics 
Total Aggregate Quantity of all wastes listed above will be less than 9,000 tonnes per annum 
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2. Documentation and Records 
All records relating to the pre-acceptance for each approved waste stream should be retained by the 
company secretary for a minimum of three years, or indefinitely for ongoing supply arrangements.   
 

Hardcopies of the transferred waste will be kept in the site office as well as electronic files on the 
company computer system and will be available for inspection on request. 
 

Each approved waste stream shall be documented under its individual reference number with the 
information detailed above. 
 

Table 2: Internal record retention 
Record Retained by Location Hardcopy (/) Electronic 

(/) 
Retention Period 

Form GED-
E01_F1 

Site 
Manager 

Site Office   3 years 

Correspondence 
with 
EA/Consignors 

Site 
Manager 

Site Office   3 years 
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3. Process flow chart: GED-E01 Pre-Acceptance 
 

 

  Receipt of waste 
enquiry 

New supplier 
/ waste 

stream type? 

Send a ‘producer 
Declaration Form’ 
GED-E01_F1 to the 

waste producer 

Await receipt of GED-
E01-F1 (< 5 days) 

Has a waste 
declaration form been 
completed for waste 

stream? 

Have satisfactory 
information content 

been submitted? 

Request analysis at an 
MCERTS accredited 

laboratory be actioned 
by the customer / 

supplier 

Update and retain 
GED-E01_F1 on file 

Allocate the waste stream 
with an individual 
reference number 

Collect Waste  

Waste Acceptance 

Obtain details for delivery 
⁻ Date 

⁻ Waste quantity 
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4. Training Record 
The below signatories have received training and understand all aspects of procedure GED-E01. 

 

Table 4.1: Training 
PRINT EMPLOYEE NAME EMPLOYEE SIGNATURE DATE MANAGER 

INITIALS 
UN-CONTROLLED 
COPY ISSUED () 
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Producer Declaration Form 
Section 1 
(to be completed by supplier) 
Name of Supplier: 
 
 

 

Address of Supplier: 
 
 
 

 

Supplier Number 
(if allocated): 
 

 

Description of 
Waste: 
 

 

Waste Code: 
(shown in Appendix 
1) 
 

 

Hazard Code: 
 

 

Waste Analysis 
Information: 
(if not available a 
sample MUST be 
requested for 
analysis) 

 

Quantity: 
(per batch) 
 

 

Quantity: 
(per annum) 
 

 

Description of 
Odour 
Characteristics: 

Odour Intensity Scale: 
 

Intensity Tick 
Relevant 
Intensity 

0 – No Odour  
1 – Very Faint Odour  
2 – Faint Odour  
3 – Distinct Odour  
4 – Strong Odour  
5 – Very Strong Odour  
6 – Extremely Strong Odour  
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Hedonic Tone Scale: 
 

Perceived Hedonic Scale Tick Relevant 
Hedonic Tone 

+4 – Very Pleasant  
+3 – Pleasant   
+2 – Moderately Pleasant  
+1 – Mildly Pleasant  
0 – Neutral Odour / No Odour  
-1 – Mildly Unpleasant   
-2 – Moderately Unpleasant  
-3 – Unpleasant   
-4 – Very Unpleasant   

 
 

Signed: 
 

 

Date: 
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Overview 
The control and acceptance of wastes when they arrive at site is a key process in avoiding potential 
permit non-compliance and operational inefficiency through introduction of unsuitable waste streams. 
 

This procedure outlines the onsite controls and considerations that need to be applied when waste 
materials arrive on site for bulking up and storage.  
 
 

1. Waste Acceptance 
All vehicles delivering waste to site will report to the site office where it will be recorded on the 
necessary forms. A check shall be made that the waste type and source has been Pre-Accepted in 
accordance with procedure GED-E01 Pre-Acceptance. 

 

Where a waste has not been Pre-Accepted the Site Manager shall be contacted and the waste 
assessed on specification. The decision of whether the waste can be accepted lies with the Site 
Manager.  
 

Upon arrival at site, waste will be subject to verification sampling as described below.  
 

Waste will not be accepted on site unless sufficient storage capacity exists and the site is adequately 
manned to receive the waste.  
 

No excessively odorous wastes will be accepted on the site. 
 

The following details will be recorded for each individual load accepted on site:- 
 Date and time of delivery of the load; 
 Details and description of the vehicle delivering the waste, the driver’s name, and the 

operator of the vehicle; and 
 A description of the waste including type and quantity. 

 

Wastes will only be accepted on site that conform to the following EWC Waste Codes detailed in Table 
1.1 overleaf. 
 

There will be an internal tracking system in place for all wastes which will be cross-referenced to the 
unique reference number which was given to the waste at the pre-acceptance stage. The tracking 
system will consist of all information generated during pre-acceptance, acceptance, storage and 
treatment and will be kept up to date on an ongoing basis.  
 

Any wastes that do not meet with the above description and requirements should be refused entry to 
the site in accordance with procedure GED-E03 Waste Rejection. 
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Rejected wastes shall be recorded in the site diary. 

 

It is the responsibility of the weighbridge personnel to inform the site manager of any wastes that do 
not or potentially do not meet the above specification. 
 
Table 1: EWC Codes and Types 

Waste Codes 
             

Description 

05 WASTES FROM PETROLEUM / GAS PRODUCTION  
05 01  wastes from the Petroleum refining 
05 01 05* oil spills 
05 01 06*  oily sludges from maintenance operations of plant or euipment 
08 WASTES FROM THE MANUFACTURE, FORMULATION, SUPPLY AND USE OF COATINGS, ADHESIVES, 

SEALINANTS AND PRINITING INKS 
08 01 wastes from MFSU and removal of paint and varnish 
08 01 19* aqueous suspensions containing paint or varnish containing organic solvents or other hazardous 

substances 
08 03 wastes from MFSU of printing inks 
08 03 19* disperse oil 
11 WASTES FROM CHEMICAL SURFACE TREATMENT AND COATING OF METALS AND OTHER 

MATERIALS; NON-FERROUS HYDRO METALLURGY 
11 01 wastes from chemical surface treatment and coating of metals and other materials 
11 01 11* aqueous rinsing liquids containing hazardous substances 
11 01 13* degreasing wastes containing hazardous substances 
12 WASTES FROM SHAPING AND PHYSICAL AND MECHANICAL SURFACE TREATMENT OF METALS 

AND PLASTICS 
12 01 wastes from shaping and physical and mechanical surface treatment of metals and plastics 
12 01 07* mineral based machining oils free of halogens (except emulsions and solutions) 
12 01 09* Machining emulsions and solutions free of halogens 
12 01 10* synthetic machining oils 
12 01 18* metal sludge (grinding, honing and lapping sludge) containing oil 
12 03 wastes from water and steam degreasing processes 
12 03 01* aqueous washing liquids 
13 OIL WASTES AND WASTES OF LIQUID FUELS 
13 01 waste hydraulic oils 
13 01 05* non-chlorinated emulsions 
13 01 10* mineral based non-chlorinated hydraulic oils 
13 01 11* synthetic hydraulic oils 
13 01 12* readily biodegradable hydraulic oils 
13 01 13* other hydraulic oils 
13 02 waste engine, gear and lubricating oils 
13 02 04* mineral-based chlorinated engine, gear and lubricating oils 
13 02 05* mineral-based non-chlorinated engine, gear and lubricating oils 
13 02 06* synthetic engine, gear and lubricating oils 
13 02 07* readily biodegradable engine, gear and lubricating oils 
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13 02 08* other engine, gear and lubricating oils 
13 03 waste insulating and transmission oils 
13 03 07* mineral-based non-chlorinated insulating and heat transmission oils 
13 03 08* synthetic insulating and heat transmission oils 
13 03 09* readily biodegradable insulating and heat transmission oils 
13 03 10* other insulating and heat transmission oils 
13 04 bilge oils 
13 04 01* bilge oils from inland navigation 
13 04 03* bilge oils from other navigation 
13 05 oil/water separator contents 
13 05 02* sludges from oil / water separators 
13 05 03* interceptor sludges 
13 05 06* oil from oil/water separators 
13 05 07* oily water from oil/water separators 
13 05 08* mixtures of wastes from grit chambers and oil/water separators 
13 07 wastes of liquid fuels 
13 07 01* fuel oil and diesel 
13 07 03* other fuels (including mixtures) 
13 08 oil wastes not otherwise specified 
13 08 01* desalter sludges or emulsions 
13 08 02* other emulsions 
14 WASTE ORGANIC SOLVENTS, REFRIDGERANTS AND PROPELLANTS 
14 06 waste organic solvents, refrigerants and foam / aerosol propellants 
14 06 02* other halogenated solvents and solvent mixtures 
14 06 03* other solvents and solvent mixtures 
15 WASTE PACKAGING; ABSORBENTS, WIPING CLOTHS, FILTER MATERIALS AND PROTECTIVE 

CLOTHING NOT OTHERWISE SPECIFIED 
15 01 packaging (including separately collected municipal packaging waste) 
15 01 02 plastic packaging 
15 01 04 metallic packaging 
15 01 10* packaging containing residues of or contaminated by hazardous substances 
15 02 absorbents, filter materials, wiping cloths and protective clothing 
15 02 02* absorbents, filter materials (including oil filters not otherwise specified), wiping cloths and 

protective clothing contaminated by hazardous substances 
15 02 03 absorbents, filter materials, wiping cloths and protective clothing other than those mentioned 

in 15 02 02* 
16 WASTES NOT OTHERWISE SPECIFIED IN THE LIST 
16 01 end-of-life vehicles from different means of transport (including off-road machinery) and wastes 

from dismantling of end-of-life vehicles and vehicle maintenance 
16 01 07* oil filters 
16 01 14* antifreeze fluids containing hazardous substances 
16 05 gases in pressure containers and discarded chemicals 
16 05 04* gases in pressure containers (including halons) containing hazardous substance 
16 05 05 gases in pressure containers other than those mentioned in 16 05 04 
16 06  batteries and accumulators 
16 06 01* lead batteries 
16 06 04 alkaline batteries (except 16 06 03) 
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16 07 wastes from transport tank, storage tank and barrel cleaning 
16 07 08* waste containing oil 
19 WASTES FROM WASTE MANAGEMENT FACILITIES, OFF-SITE WASTE WATER TREATMENT PLANTS 

AND PREPARATION OF WATER INTENDED FOR HUMAN CONSUMPTION AND WATER FOR 
INDUSTRIAL USE 

19 02 wastes from physico/chemical treatments of waste 
19 02 07* oil and concentrates from separation 
19 11 wastes from oil regeneration 
19 11 03* aqueous liquid wastes 
19 12 wastes from the mechanical treatment of waste not otherwise specified 
19 12 11* other wastes (including mixtures of materials) from mechanical treatment of waste containing 

hazardous substances 
20 MUNICIPAL WASTES INCLUDING SEPARATELY COLLECTED FRACTIONS 
20 01  separately collected fractions 
20 01 13* solvents 
20 01 33* batteries and accumulators included in 16 06 01, 16 06 02 or 16 06 03 and unsorted batteries 

and accumulators containing these batteries 
20 01 34 batteries and accumulators other than those mentioned in 20 01 33 
20 01 39 plastics 
Total Aggregate Quantity of all wastes listed above will be less than 9,000 tonnes per annum 
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2. Waste Reception 
The Weighbridge personnel shall inform the site manager and respective staff of the vehicle arrival. 
 

All vehicles will be directed from the weighbridge to the Reception Area.   
 

Wastes shall be subject to verification sampling prior to final acceptance onto site.  
 

Where a waste load is a bulk liquid waste, tankers will be instructed to park in the reception area and 
sampling and analysis will be undertaken immediately to confirm waste characteristics.  
 

Where a waste load comprises containerised wastes i.e. drums or IBC’s, drivers may offload the wastes 
into the reception area under supervision of the Site Manager.  Containerised wastes are sampled and 
analysed as soon as possible and within a maximum of 5 days.  
 

Whilst the containerised waste is being offloaded, the load will be visually inspected by site staff for 
any non-compliant waste, damaged vessels and to ensure that the waste meets the contracted 
specification. The waste will be checked to ensure compliance with the permitted wastes in 
accordance with the site EPR Permit and as defined above.  
 

Any non-conforming material will be segregated and disposed of in accordance with Procedure GED-
E03 Waste Rejection. 
 

Once the delivery is complete vehicles will then be directed to leave the site via the weighbridge, 
having had their TARE weight recorded.  

 
2.1  Load Inspection  

As mentioned above, all waste will undergo a visual inspection during offloading. All wastes will be 
visually inspected to ensure the following: 
 Waste meets the EWC Code definition;  
 Waste does not contain excessive extraneous materials; 
 Wastes do not exhibit malodorous properties;  
 Vessels are appropriately labelled and not damaged; 
 Wastes do not consist of mainly dusts, powders or loose fibres.  

 

Any major non-conformance in the load i.e. damaged containers will result in the container being 
transferred to the sites quarantine area in accordance with Procedure GED-E03 Waste Rejection. 
 

The Site Manager or weighbridge operator will ensure that the waste delivered to the site is 
accompanied by a written description of the waste which will describe the following: 
 The physical and chemical composition of the waste; 
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 Hazard characteristics and handling procedures; 
 Compatibility issues; and 
 Information specifying the original waste producer and process.  

 
2.2 Sampling and Analysis 

On-site verification and compliance testing will take place in order to confirm: 
 The identity of the waste; 
 The description of the waste; 
 Consistency with the pre-acceptance information and sampling; and 
 Compliance with the permit.  

 

Representative samples of the waste load will be taken and analysed in the onsite laboratory.   
 

Where a waste load comprises containerised waste, each drum/IBC shall be sampled and a composite 
sample analysed for the waste characteristics.   
 

Samples from bulk tankers will ensure a representative sample throughout the waste column is 
achieved.  
 

Waste that meets the description provided in the pre-acceptance phase shall be accepted onto site 
and either transferred to the bulk storage tanks or stored in the appropriate area of site (external IBC 
storage or covered drum area).  
 

Wastes that do not meet the described characteristics and may be incompatible with other stored 
onsite wastes are rejected in accordance with the sites Waste Rejection Procedure GED-E03.  
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3. Process flow chart: GED-E02 Waste Acceptance 

 

  

1. Company Details 
2. Driver Details 
3. Waste Details 
4. Vehicle Details 
5. TARE Weight 
6. EWC code 
7. Producer Declaration (GED-

EO1_F1) 
 

WASTE ACCEPTANCE DETAILS 

Receipt of waste 

Weighed in on 
Weighbridge 

Can waste be 
accepted 

Documentation 

Refuse entry to site  
(Procedure GED-E03) 

Transfer to Reception 
Area 

Verification 
Sampling – can 

waste be 
accepted? 

Move to Storage Area 

Removal Offsite 

NO 

NO 

YES 

YES 
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4. Training Record 
 

The below signatories have received training and understand all aspects of procedure GED-E02. 

 

Table 4.1: Training 
PRINT EMPLOYEE NAME EMPLOYEE SIGNATURE DATE MANAGER 

INITIALS 
UN-CONTROLLED 
COPY ISSUED () 
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Overview 
This procedure outlines the waste rejection process for all non-conforming wastes that cannot be 
accepted on site. 
 

Acceptance of non-conforming wastes is a direct breach of the permitted conditions of the sites 
Environmental Permit. 

1. Rejection at the Site Entrance 
 
Any waste coming into the site that does not meet the EWC code description below MUST BE REFUSED 
ENTRY to the site. The site can only accept materials that conform to the EWC Waste Codes provided 
in Table 1.1 overleaf. 

 

If any waste arriving at site is observed to contain any of the following IT MUST BE REFUSED ENTRY TO 
THE SITE.  

• Explosive Materials; 

• Infectious materials; 

• Animal Wastes (blood, faeces etc); 

• Waste consisting solely or mainly of dusts or powders; and 

• Wastes that are malodorous. 
 

Any waste that is rejected or may be subject to rejection should be bought to the attention of the Site 
Manager. 

 

The consignor of the waste must be contacted by the Site Manager and be made aware that the waste 
has been rejected. 
 

The Site Manager holds the responsibility for the acceptance / rejection of all wastes onto site.  
 

It is the responsibility of the site personnel to inform the Site Manager of any wastes that do not or 
potentially do not meet the above specification. 

 
If a non-conforming waste has not entered the site i.e. identified at the entrance, the haulier is refused 
entry into the site and a Waste Rejection Form (provided at the back of this procedure) is completed.  

 

All Waste Rejections shall be recorded in the Site Register.  
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Table 1: EWC Codes and Types 

Waste Codes 
             

Description 

05 WASTES FROM PETROLEUM / GAS PRODUCTION  
05 01  wastes from the Petroleum refining 
05 01 05* oil spills 
05 01 06*  oily sludges from maintenance operations of plant or euipment 
08 WASTES FROM THE MANUFACTURE, FORMULATION, SUPPLY AND USE OF COATINGS, ADHESIVES, 

SEALINANTS AND PRINITING INKS 
08 01 wastes from MFSU and removal of paint and varnish 
08 01 19* aqueous suspensions containing paint or varnish containing organic solvents or other hazardous 

substances 
08 03 wastes from MFSU of printing inks 
08 03 19* disperse oil 
11 WASTES FROM CHEMICAL SURFACE TREATMENT AND COATING OF METALS AND OTHER 

MATERIALS; NON-FERROUS HYDRO METALLURGY 
11 01 wastes from chemical surface treatment and coating of metals and other materials 
11 01 11* aqueous rinsing liquids containing hazardous substances 
11 01 13* degreasing wastes containing hazardous substances 
12 WASTES FROM SHAPING AND PHYSICAL AND MECHANICAL SURFACE TREATMENT OF METALS 

AND PLASTICS 
12 01 wastes from shaping and physical and mechanical surface treatment of metals and plastics 
12 01 07* mineral based machining oils free of halogens (except emulsions and solutions) 
12 01 09* Machining emulsions and solutions free of halogens 
12 01 10* synthetic machining oils 
12 01 18* metal sludge (grinding, honing and lapping sludge) containing oil 
12 03 wastes from water and steam degreasing processes 
12 03 01* aqueous washing liquids 
13 OIL WASTES AND WASTES OF LIQUID FUELS 
13 01 waste hydraulic oils 
13 01 05* non-chlorinated emulsions 
13 01 10* mineral based non-chlorinated hydraulic oils 
13 01 11* synthetic hydraulic oils 
13 01 12* readily biodegradable hydraulic oils 
13 01 13* other hydraulic oils 
13 02 waste engine, gear and lubricating oils 
13 02 04* mineral-based chlorinated engine, gear and lubricating oils 
13 02 05* mineral-based non-chlorinated engine, gear and lubricating oils 
13 02 06* synthetic engine, gear and lubricating oils 
13 02 07* readily biodegradable engine, gear and lubricating oils 

13 02 08* other engine, gear and lubricating oils 
13 03 waste insulating and transmission oils 
13 03 07* mineral-based non-chlorinated insulating and heat transmission oils 
13 03 08* synthetic insulating and heat transmission oils 
13 03 09* readily biodegradable insulating and heat transmission oils 
13 03 10* other insulating and heat transmission oils 
13 04 bilge oils 
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13 04 01* bilge oils from inland navigation 
13 04 03* bilge oils from other navigation 
13 05 oil/water separator contents 
13 05 02* sludges from oil / water separators 
13 05 03* interceptor sludges 
13 05 06* oil from oil/water separators 
13 05 07* oily water from oil/water separators 
13 05 08* mixtures of wastes from grit chambers and oil/water separators 
13 07 wastes of liquid fuels 
13 07 01* fuel oil and diesel 
13 07 03* other fuels (including mixtures) 
13 08 oil wastes not otherwise specified 
13 08 01* desalter sludges or emulsions 
13 08 02* other emulsions 
14 WASTE ORGANIC SOLVENTS, REFRIDGERANTS AND PROPELLANTS 
14 06 waste organic solvents, refrigerants and foam / aerosol propellants 
14 06 02* other halogenated solvents and solvent mixtures 
14 06 03* other solvents and solvent mixtures 
15 WASTE PACKAGING; ABSORBENTS, WIPING CLOTHS, FILTER MATERIALS AND PROTECTIVE 

CLOTHING NOT OTHERWISE SPECIFIED 
15 01 packaging (including separately collected municipal packaging waste) 
15 01 02 plastic packaging 
15 01 04 metallic packaging 
15 01 10* packaging containing residues of or contaminated by hazardous substances 
15 02 absorbents, filter materials, wiping cloths and protective clothing 
15 02 02* absorbents, filter materials (including oil filters not otherwise specified), wiping cloths and 

protective clothing contaminated by hazardous substances 
15 02 03 absorbents, filter materials, wiping cloths and protective clothing other than those mentioned 

in 15 02 02* 
16 WASTES NOT OTHERWISE SPECIFIED IN THE LIST 
16 01 end-of-life vehicles from different means of transport (including off-road machinery) and wastes 

from dismantling of end-of-life vehicles and vehicle maintenance 
16 01 07* oil filters 
16 01 14* antifreeze fluids containing hazardous substances 
16 05 gases in pressure containers and discarded chemicals 
16 05 04* gases in pressure containers (including halons) containing hazardous substance 
16 05 05 gases in pressure containers other than those mentioned in 16 05 04 
16 06  batteries and accumulators 
16 06 01* lead batteries 
16 06 04 alkaline batteries (except 16 06 03) 
16 07 wastes from transport tank, storage tank and barrel cleaning 
16 07 08* waste containing oil 
19 WASTES FROM WASTE MANAGEMENT FACILITIES, OFF-SITE WASTE WATER TREATMENT PLANTS 

AND PREPARATION OF WATER INTENDED FOR HUMAN CONSUMPTION AND WATER FOR 
INDUSTRIAL USE 

19 02 wastes from physico/chemical treatments of waste 
19 02 07* oil and concentrates from separation 
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19 11 wastes from oil regeneration 
19 11 03* aqueous liquid wastes 
19 12 wastes from the mechanical treatment of waste not otherwise specified 
19 12 11* other wastes (including mixtures of materials) from mechanical treatment of waste containing 

hazardous substances 
20 MUNICIPAL WASTES INCLUDING SEPARATELY COLLECTED FRACTIONS 
20 01  separately collected fractions 
20 01 13* solvents 
20 01 33* batteries and accumulators included in 16 06 01, 16 06 02 or 16 06 03 and unsorted batteries 

and accumulators containing these batteries 
20 01 34 batteries and accumulators other than those mentioned in 20 01 33 
20 01 39 plastics 
Total Aggregate Quantity of all wastes listed above will be less than 9,000 tonnes per annum 
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2. Rejection at the Reception Area 
 
All waste will be subject to verification testing upon arrival on site.  For bulk liquid wastes, the tanker 
vehicle will be directed to the Reception Area to await sampling prior to unloading.  Sampling will be 
undertaken immediately. 
 

For containers, these may be unloaded into the Reception Area to await sampling.  Sampling will occur 
within 5 days of arrival.  
 

During unloading of containers a visual inspection will occur to ensure the load does not include any 
damaged or inadequately labelled containers, any unexpected items or any excessively malodorous 
materials.    

 

Any materials that do not meet the above requirements shall be rejected from site. 
 

The onsite verification testing will confirm the composition of the waste is in compliance with the Pre-
Acceptance documentation and is suitable for bulking and storage onsite.  Any waste that does not 
pass the verification testing shall be rejected from the site. 
 

Any waste that is rejected or may be subject to rejection should be bought to the attention of the Site 
Manager. 

 

The consignor of the waste must be contacted by the Site Manager and be made aware that the waste 
has been rejected. 

 

The Site Manager holds the responsibility for the acceptance / rejection of all wastes onto site.  
 

Trained site staff will check each load visually as it is deposited to ensure that it does not contain any 
unacceptable waste(s). The waste may be quarantined whilst investigations take place.  
 

Any major non-conformance in the load will result in the load being transferred to the sites quarantine 
area in accordance with Procedure GED-E03 Waste Rejection. 
 

If the load is rejected, it will be moved to the quarantine area and photographed. Photographs will be 
emailed or faxed to the supplier and details given of the problem. Rejected waste will be stored within 
the quarantine area for as short a period as practical, before being removed from site.  
 

Rejected loads may be removed from site by the supplier or transportation organised for removal and 
return to the supplier. 
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Records of communications and photographs are kept on file for a minimum of two years in line with 
current Duty of Care legislation.  
 

It is the responsibility of the supervisor/site personnel to inform the site manager of any wastes that 
do not or potentially do not meet the specification. 

 

If the non-conforming waste has entered the site, and is subsequently rejected, a waste rejection 
form, (GED-E03_F1) is completed. However, if the non-conforming waste has not entered the site, i.e. 
identified at the entrance, the haulier is refused entry into the site.  

 

All Waste Rejections shall be recorded in the Site Register. 
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3. FLOW CHART: GED-E03 WASTE REJECTION  
 

 

 

 

 

  
Material arrival at 

Site 

Is waste consigned 
as per table 1? 

Transport waste to 
reception area 

Send a ‘Waste 
Rejection form’ 
(GED-E03_F1) to 

the waste producer 

No explosive materials 
No waste containing animal wastes 
No malodourous waste 
No wastes consisting solely or mainly of dusts, powders or loose fibres 
Waste has been Pre-Accepted in accordance with GED-E01 

Table 1: Visual Checks 

Carry out 
Verification Sampling 

Refuse entry to 
site 

Notify Site Manager 

Site Manager to inspect 
waste to confirm rejection 

Site Manager to notify 
consigner 

Waste Load Rejected from 
site 

Record details in 
Site Diary 

Waste Reception  
(GED-E05) 

Send a ‘Waste 
Rejection form’ 
(GED-E03_F1) to 

the waste producer 

Document 
Inspection 

Laboratory 
Testing 

YES 

PASS 

NO 

FAIL 

Accepted 

Rejected 
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4. Training Record 
 

The below signatories have received training and understand all aspects of procedure GED-E03. 

 

Table 4.1: Training 
PRINT EMPLOYEE NAME EMPLOYEE SIGNATURE DATE MANAGER 

INITIALS 
UN-CONTROLLED 
COPY ISSUED () 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 

 



DATE: March 2019 
REVISION: 0 
DOC #: GED-E03 
PAGE: 9 of 9 

Environmental 
Procedure 

Waste Rejection 
 

 
 

Author / Function or Department: 
 

Process Owner / Department: 
Site Manager 

  

UNCONTROLLED WHEN PRINTED – MASTER COPY HELD IN OFFICE 

Waste Rejection Form 
 
Delivered On: 
 

 

Delivered By: 
 

 

Consignment 
Batch Identity / 
Waste Transfer 
Note Number: 
 

 

Reason for 
Rejection / 
Quarantine: 
 
 
 
 

 

Date to be 
Removed from 
Site: 
 
 
 
 

 

Arranged by: 
 
 
 
 

 

Contact Details: 
 
 
 
 

 

Further Action: 
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Overview 
 
This procedure provides the necessary information to enable the assessment and off site transfer of 
wastes. 
 

1. Off Site Waste Transfers 
 
All incoming wastes are transferred offsite within 14 days.   
 

All of the materials are classified as wastes in accordance with The List of Wastes (LOW) Regulations 
2005, which transpose the European Waste Catalogue (EWC) into domestic legislation, and provide 
codes for all hazardous and non-hazardous wastes. 

 

All wastes being transferred on site must be consigned to an appropriately qualified carrier. This is 
legal under the Environmental Protection Act S34 and of the Environmental Protection (Duty of Care 
Regulations) 1991. 

 

Prior to the offsite transfer of any wastes to a third party a check should be made to ensure that the 
carrier is appropriately licensed.  The link to the national database is provided below: 
(https://www.gov.uk/access-the-public-register-for-environmental-information).  
 

Each consignment should be accompanied with an appropriately completed Waste Transfer Note.  
 

The following details will be recorded for each individual load transferred from on site:- 

• Date and time of transfer of the load; 

• Details and description of the vehicle accepting the waste, the driver’s name, and the operator 
of the vehicle; and  

• A description of the waste including type, EWC code and quantity. 
 

The Site Manager holds the responsibility for the correct description of all consigned wastes from site.  
 

It is the responsibility of the site personnel to correctly log and record any waste transfers from site, 
ensure that the Carrier is appropriately licensed and that all relevant information is recorded. 
 

All waste transfers should be recorded in the site diary by the Site Manager. 
  

https://www.gov.uk/access-the-public-register-for-environmental-information
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2. Flow Chart GED-E04 Off Site Waste Transfers 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Waste Ready for 
Transfer 

Vehicles logged into site 

Transfer note & 
documentation completed 

Is waste carrier 
licensed? 

Refuse transfer from 
site (contact site 

manager) 

Permit offsite 
transfer 

NO 

YES 
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3. Training Record 
 

The below signatories have received training and understand all aspects of procedure GED-E04. 
 

Table 3.1: Training 
PRINT EMPLOYEE NAME EMPLOYEE SIGNATURE DATE MANAGER 

INITIALS 
UN-CONTROLLED 
COPY ISSUED () 
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Overview 
The inspection and sampling of wastes and selecting their appropriate storage area / bulking potential 
when they arrive at site is a key process in ensuring minimisation of potential contamination issues 
and permit compliance. 

1. Waste Delivery and Sampling 
 

Once waste is initially accepted on-site, in accordance with GED-E02 – Waste Acceptance, it is 
delivered to the Reception Area where it is temporarily stored whilst undergoing verification sampling. 
If the waste is bulk liquid waste, the delivery vehicle must park in the Reception Area to await 
immediate sampling.  Containerised wastes may be unloaded and stored for a maximum of 5 days 
within the Reception Area pending sampling.   There is no storage of tankered wastes pending 
sampling.  
 

Trained Site Operatives will be responsible for the inspection of all waste deliveries to ensure 
compliance with Waste Acceptance criteria (GED-E02 – Waste Acceptance).  
 

All containers will be visually inspected during offloading to ensure that any non-conforming material 
(i.e. damaged or unlabelled containers) can be rejected from site and immediately reloaded onto the 
delivery vehicle for removal.  
 

Upon completion of the analysis, the waste with either be accepted as in line with the expected 
composition or rejected from site.  Rejected loads will be removed from site immediately in 
accordance with procedure GED-E03 - Waste Rejection. 
 

Rejected loads shall be managed in accordance with procedure GED-E03 – Waste Rejection.  
 

Table 1.1 below details typical wastes accepted on-site and their characteristics. 
 

Table 1.1: Typical Wastes accepted on site 
Nature Description Typical reception route 
Bulk Liquid 
Wastes 
 

Mixed fuels including waste oils, 
oil/water mixes and antifreeze 

Bulk liquid wastes are received onsite via tanker and 
following verifiation sampling transferred into the 
appropriate tank for bulk storage  
 

Solid 
Containerised 
wastes 

Typically garage wastes and associated 
materials 

Drums and IBC’s are temporarily stored within the 
Recpetion Area during verifictaion sampling prior to 
storage within teh relevant section of either the 
covered Drum Storage Area or external yard area.  
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2. Waste Reception and Storage 
 

All waste is subject to verification sampling and analysis upon arrival onsite to ensure the correct 
storage area and bulking activities are selected for the waste.  
 

All waste is stored and segregated to prevent incidents from incompatible substances and to prevent 
escalation should an incident occur.   
 

In order to ensure that the correct storage areas are used, all transfer of wastes will be supervised by 
site staff. 
 

Bulk tanker deliveries will be directed to the appropriate tank filling point where the waste will be 
delivered into the tank via a sealed system.  Hose points are located within the bund, colour coded and 
all delivery activities will be overseen by a trained site operative.   

 

Deliveries comprising drummed waste will be directed to the covered drum storage area to offload 
and deliveries comprising IBC’s will be directed to the appropriate storage bay within the external 
yards. 
 

Bulk Liquid Wastes 
There are five storage tanks onsite located within the bund.  The tank details are as follows: 

• Tank 1: 100 tonne vertical double skinned steel tank for the storage of waste oil; 

• Tank 2: 100 tonne vertical double skinned steel tank for the storage of oil/water mix; 

• Tank 3: 47.5 tonne vertical double skinned steel tank for the storage of waste oil; 

• Tank 4: 47.5 tonne vertical double skinned steel tank for the storage of antifreeze; and 

• Tank 5: 15 tonne horizontal self bunded polyethylene tank for the storage of waste oil. 
 

Each tank is self-bunded, has an alarmed level gauge and shall be labelled with the following: 

• Content composition; 

• Capacity; and 

• Waste input load tracking numbers.  
 

Container Waste 
Waste within IBC’s is stored within labelled rows externally in the Storage Yard.  IBCs are stacked no 
higher 2 high and 2 wide and there will be sufficient space between rows for access via forklift.  
 

Drums shall be stored within the covered drum storage area, 4 to a pallet and stacked no higher than 2 
high.  This area has an open wall to the yard providing sufficient ventilation and meeting the 
requirements of HSG71. 
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All containers will be clearly labelled with the following: 

• Date of arrival; 

• Content description; 

• Relevant hazard codes; 

• Chemical composition;  

• Unique Reference Code (relevant to pre-acceptance and acceptance paperwork).  
 

Wastes shall be managed to ensure minimum storage times onsite, typically 7 days.  Maximum storage 
times onsite will be no more than 14 days (to account for holidays).  
 

All areas of the site, including storage areas, bunds, individual containers, drainage gullies, interceptors 
and hardstanding will be inspected during the daily site walkover, in accordance with procedure GED-
E05.  
 

All storage is upon impermeable concrete hardstanding with sealed drainage systems.  Surface water 
run-off is directed via four interceptors to discharge via sewer.  The drainage system may be isolated 
in the event of a spillage.   
 

Any uncontrolled spillages or leaks will be recorded in the site diary. 
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3. Traceability 
Each waste load will be tracked by the reference number allocated to the load at the booking stage. 
This can be traced back on the system to the date, time, supplier, driver, weight, number of units etc 
which make up the consignment notes.  
 

Material arriving at the facility will be processed and the date, time, quantity and supplier of waste 
material will be recorded. 
 

ANY WASTE THAT IS CONSIDERED TO POSE A RISK TO THE FACILITY WILL NOT BE ACCEPTED ON SITE 
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4. Process flow chart: GED-E05 Waste Reception 
  

Waste Delivered to Waste 
Reception Area 

Verification Sampling and 
classification by site manager 

Is waste suitable 
for site? 

Allocate individual reference 
number and record in site 

register 

Offsite waste transfer 
(GED-E04) 

Storage in relevant area of 
site; designated tank, 
external yard area or 

covered drum storage area 

Stored for transfer offsite 
to relevant recovery / 

disposal facility 

NO 

YES 
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5. Training Record 

 

The below signatories have received training and understand all aspects of procedure GED-E05. 

 

Table 5.1: Training 
PRINT EMPLOYEE NAME EMPLOYEE SIGNATURE DATE MANAGER 

INITIALS 
UN-CONTROLLED 
COPY ISSUED () 
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Overview 
 
In order to demonstrate compliance with Waste Duty of Care Requirements and Environmental 
Permitting Requirements it is required to record a number of environmental parameters and data. 
 
This procedure defines the necessary Environment Permit and Waste Records that are required to be 
managed by the site to ensure compliance. 
 

1. Incoming Waste Records 
 

A record of the types, quantities and dates of wastes accepted at the site will be maintained in a 
format as specified below and be made available to the Environment Agency as required by the 
permit. 
 
The following information shall be collected for each consignment arriving at the site: 

• Date and time of delivery of the load; 

• Details and description of the vehicle delivering the waste, the drivers name and the operator 
of the vehicle; 

• Source of the waste (name and address of the originator); and 

• A description of the waste including the type and quantity. 
 
A record of all documents including waste transfer notes and testing results will be maintained at the 
site office. 
 

2. Outgoing Waste Records 
 
A record of the types, quantities and dates of wastes transferred from the site will be maintained in a 
format as specified below and provided to the Environment Agency as required by the permit. 

 
The following information shall be collected for each consignment removed from the site: 

• Date and time of dispatch of the load; 

• Details and description of the vehicle carrying the waste, the drivers name and the operator 
of the vehicle and Waste Carriers License; 

• A description of the waste including the type and quantity; 

• Destination of the waste with associated waste management license details; 

• Copy of the completed Waste Transfer Note relating to the consignment. 
 
A record of all documents including transfer notes will be maintained at the site office. 
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3. Site Diary and Site Records 
 
The site records will be maintained and updated to include the following: 

• The name of the site manager; 

• Details of all visitors, including status and times of arrival and departure; 

• Damage to vehicles, fences, gates etc and incidents of trespass; 

• Details of maintenance, modification, repair, replacement, delivery and return, and 
breakdown of any plant and machinery; 

• Consignment details of incoming and outgoing wastes; 

• Waste Inventory and storage log; 

• Cleaning regimes; 

• Daily weather records; and 

• Any complaints received. 
 
The following records will also be maintained by the site manager: 

• Correspondence with the Environment Agency; 

• Pest Control records; and 

• Environmental Monitoring (odour, air, noise etc). 
 

 

4. Site Permits and Regulatory Liaison 
 
A copy of the Environmental Management Plan and Site Permit will be available at all times within the 
office. 
 

Copies of all regulatory notifications, letters and correspondence will be kept on file within the office. 
 

The site diary will be kept in the office and updated daily. 
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5. Training Record 
 

The below signatories have received training and understand all aspects of procedure GED-E06. 
 

Table 5.1: Training 
PRINT EMPLOYEE NAME EMPLOYEE SIGNATURE DATE MANAGER 

INITIALS 
UN-CONTROLLED 
COPY ISSUED () 
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Overview 
 

This procedure provides an overview of all the necessary environmental monitoring procedures and 

controls to ensure compliance with the Site Environmental Permit. 

 

1. Noise 
 

Noise is not considered to be a significant potential source of pollution to the environment.  

 

The main source of noise at the site will include: 

• Delivery/collection vehicles;  

• Site vehicles. 

 

The following procedures will help minimise noise emissions: 

• All vehicles will be turned off when not in use;  

• All vehicles will be fitted with ‚white noise‘ reversing signals rather than beepers; and 

• Deliveries / collections to take place during daytime hours only.  

 
1.1 Environmental Noise Monitoring 
There are no requirements to monitor noise at the site. 
 
Detailed noise monitoring shall be carried out in the event of an internal or external complaint. 
 
Noise monitoring shall only be carried out by a competent person (as defined by the Institute of 
Acoustics) to a scope that is determined by the nature of the complaint. 
 
1.2 Occupational Noise Monitoring 
Occupational noise and vibration does not present a significant health and safety risk to personnel on 

site. 

 

However, if required occupational monitoring of a Significant Exposure Groups (SEGs) will be carried 

out periodically to monitor and risk assess the exposure levels of the personnel.  
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2. Odour 
 

It is accepted that the bulking up and storage of waste oils may be a source of odour at the site.  The 

site has a number of odour mitigation controls in place including: 

• Waste Acceptance Procedures ensure no excessively odourous material will be accepted on 

site; 

• All storage of wastes is enclosed (containers or tanks); 

• Vents on the site’s tanks are fitted with adsorption abatement thereby minimizing fugitive 

releases of VOCs and odorous compounds; 

• All transfer systems including valves and pipework are sealed to prevent emissions during 

delivery and collection of liquid wastes; 

• Deliveries and collections are only permitted during daytime hours to minimise local nuisance.   

 

Odour shall be monitored monthly at points around the site boundary and observations shall be noted 

in the site diary and/or on a daily monitoring document.  

 

If any odour is detected and is judged to be moderate (Odour Intensity Rank 3) then the Site Manager 

will be notified immediately and the olfactory survey will continue to attempt to determine the scope 

and extent of the odour plume, as follows: 

• A suitable location downwind of the site and potentially sensitive receptor at which the odour 

plume is unlikely to extend will be selected for assessment;  

• Survey will continue toward the facility until a site-related odour is perceived; and 

• Assessment points perpendicular to the plume axis and equidistant from the site will then be 

monitored, subject to access requirements. 

 

The main aim of monitoring will be to test if any odours emitted from the site will be causing the 

nearest receptors nuisance. In scenarios where nuisance is being caused then operations will be 

suspended until the conditions improve. The Site Manager may deem it necessary to find the precise 

source of the odour and attempt to eliminate it or neutralise it immediately.  

 

Records shall be maintained and include the following details: 

• Results of inspections and olfactory monitoring carried out by site personnel; 

• Weather conditions including wind speed and wind direction; 

• Operational problems including date, time, duration, prevailing weather conditions and cause 

of problem; 

• Complaints received including address of complainant (if available); 

• Details of corrective action taken, and any subsequent changes to operational procedures; 

and 

• An evaluation of the effectiveness of control and abatement techniques used. 
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3. Weather Monitoring 
 
The following meteorological conditions will be recorded in the event of a complaint (noise, odour or 
dust): 

• Temperature; 

• Prevailing wind direction; and 

• General weather conditions. 
 

All weather conditions shall be recorded within the Site Diary. 
 

4. Visual Inspection 
 
All areas if the site shall be visually inspected and monitored for the following: 

• Evidence of site security breaches; 

• Escape of waste; 

• Escape of dust / dust nuisance; 

• Presence of elevated fire risk / storage issues; 

• Presence of litter; 

• Presence of vermin; 

• Control of waste storage piles (height, location etc). 

 

Table 4.1: Site Environmental Monitoring Summary 

Parameter Purpose Freq Location Responsibility Comment 
Dust, fibre 
and 
particulates 

None required None N/A N/A No monitoring required unless in event 
of complaint 

Noise 
 

None required None N/A N/A No monitoring required unless in event 
of complaint 

Odour Monitoring required to ensure 
that there are no odour emission 
resulting from the activities on 
site. 

Monthly TBC Site Manager Recorded in the site dairy. 

Groundwater None required None N/A N/A No physical groundwater monitoring 
required. 

Surface 
Water 

Visual inspection required to 
ensure that site drainage is not 
being impacted by activities on 
site.  

Daily Drainage 
channels 

Site Manager No physical sampling required. 
Visual inspection only. 

Weather General weather conditions to be 
recorded on site in event of 
complaint 

As 
required 

Not 
specified 

Site Manager Recorded in the site dairy and 
complaint form. 

Visual Visual inspection of: 

• Evidence of site security 
breaches; 

• Escape of dust / dust 
nuisance; 

• Presence of elevated fire risk 

Daily Site wide Site Manager Recorded in the site dairy. 
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5. Training Record 
 

The below signatories have received training and understand all aspects of procedure GED-E07. 

 

Table 5.1: Training 

PRINT EMPLOYEE NAME EMPLOYEE SIGNATURE DATE MANAGER 

INITIALS 

UN-CONTROLLED 

COPY ISSUED (✓) 
 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 

 

/ storage issues; 

• Presence of litter; 

• Presence of vermin; and  

• Control of waste storage 
areas. 
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Overview 
This procedure provides an overview of all the necessary infrastructure monitoring and inspection 
programmes that need to be carried out in order to ensure compliance with the Site Environmental 
Permit. 
 

1. Monitoring 
The Site Manager will monitor the key characteristics of the operations and activities that could have a 
significant impact on the environment.  
 

The Site Manager will visually inspect the site on a daily basis. If spillages or strong local odours are 
detected then action will be taken accordingly.  
 

Monitoring duties include: 

• Checking roadways for any spills of delivered materials; 

• Checking all security measures including the integrity of the site fence; 

• Monitoring water levels within the tank bund; 

• Checking tank levels and contained waste storage capacity; 

• Checking all drums / IBC’s / tanks for signs of damage; 

• Checking the integrity of all concrete hardstanding and bunds and 

• Checking all drainage gullies and interceptors are free of debris. 
 
All details are logged in the site diary with any comments and actions taken. 
 

2. Checks and Tasks 
There will be daily checks to ensure that all equipment is working properly. An example of a check 
sheet used for this is shown in the  Daily Check Sheet. 
 

There will be regular inspection and maintenance of areas particularly: 
 External Yard Storage Area; 
 Workshop; 
 Staff Car Park; 
 Waste Reception Area; 
 Drummed Waste Storage Area; 
 Tanks (levels and bund); 
 Drainage System; 
 Interceptors; 
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 Hardstanding; 
 Containment Systems; and 
 Site Boundary (including gate locks). 

 

Inspections will pay particular attention to signs of damage, deterioration and leakage. If any damage 
is noted, it will be recorded in the site dairy and will be repaired as soon as possible. If containment 
capacity or the capability of bunds is compromised then waste will be immediately removed until 
repaired.  If the water level in the tank bund is over a quarter full, this must be emptied.  
 

Tanks will be inspected routinely which will include periodic thickness testing. If significant 
deterioration is detected then the contents will be transferred to appropriate storage. These 
inspections will be carried out by independent expert staff and written record will be maintained of 
the inspection and any remedial action taken. Tanks will also be inspected at regular intervals to 
ensure that they are not used beyond the specified design life or are used for substances that they 
were not designed for.  
 

If there is any incident or accident that causes or could cause significant pollution the Environment 
Agency will be contacted straight away. 
 

Monitoring will be carried out in line with the relevant Regulations and Legislations and cover the 
whole site as detailed on the site plan. If the measures identify a breach of requirements an action 
plan will be raised and implemented. When relevant, the Environment Agency will be notified in 
writing.  
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3. Training Record 

 
The below signatories have received training and understand all aspects of procedure GED-E08. 

 

Table 3.1: Training 
PRINT EMPLOYEE NAME EMPLOYEE SIGNATURE DATE MANAGER 

INITIALS 
UN-CONTROLLED 
COPY ISSUED () 
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1. INTRODUCTION 
 
GED Environmental Services (‘The Company’ hereafter) own and operate a Hazardous Waste Transfer 
Station located at Field Road, Heysham, Morecambe, Lancashire, LA3 2XU (‘The Site’ hereafter). 
 

The hazardous waste transfer station will accept, repackage / bulk and temporarily store waste oils and 
garage wastes.  The site will accept bulk transfers of liquid waste oils as well as drummed waste from a 
number of contracted third parties, prior to transfer offsite to other licensed waste management 
facilities for further processing or disposal.   
 

The site comprises a bunded area containing five dedicated tanks, as well as a number of storage areas 
upon good quality hard standing. All storage of waste is external, with the exception of a covered drum 
storage area adjacent to the laboratory and workshop. 
 

All storage is in accordance with the Hazardous Waste Regulations 2005 and the Environment Agency 
Guidance S5.06.  
 

The proposed repackaging / bulking activities at the hazardous waste transfer station meet the 
definition of an installation as defined by Section 5.3 ‘Disposal or recovery of hazardous waste’ Part 
A(1)(a) namely: 
 
Disposal or recovery of hazardous waste with a capacity exceeding 10 tonnes per day involving one or 
more of the following activities-  
(iv) repackaging prior to submission to any of the other activities listed in this section or section 5.1. 
 
In addition, the storage activities will meet the definition of an installation as defined by Section 5.6 
‘Temporary or underground storage of hazardous waste’ Part A(1)(a) namely: 
 

Temporary storage of hazardous wastes with a total capacity exceeding 50 tonnes pending any of the 
activities listed in Sections 5.1, 5.2, 5.3 and paragraph (b) of this section except –  

(i) temporary storage, pending collection, on the site where the waste is generated,  
 

The facility will be permitted by the Environment Agency as a Section 5.3 Part A(1)(iv) and Section 5.6 
Part A(1)(a)(i) Installation and will be operated in accordance with the Environmental Permitting 
Regulations 2018. 
 

This document forms the working plan and has been prepared in accordance with the following 
requirements: 

• The Environmental Permitting Regulations 2018; and 

• Environmental Permit. 
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This working plan has been prepared to provide an account of the operational practices and 
environmental considerations for the reception and handling of waste carried out by GED 
Environmental Services. 
 

A sign which provides the necessary site and operations information is positioned at the entrance to the 
site.  The sign provides all the necessary site information, contact details and relevant waste codes as 
required by the sites Environmental Permit. 
 

A copy of the Environmental Permit and the Management System will be kept in the site office at all 
times. 
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2. PROCESS DESCRIPTION 
 
2.1 Process Schematic 

 
The schematic below provides a broad overview of the process flow through the facility. Further detail 
of each stage is provided within each of the specific working procedures in use at the sites and within 
the further sections of this working plan. 
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2.2 Site Layout 

 
The plan below provides an overview of the layout of the installation indicating the location of the key areas.  
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2.3 Specified Waste Management Activities 

 
The wastes accepted onto site will consist of waste oils and garage wastes.  
 

Table 2.1: Specified Activities 
Site Address Field Road, Heysham, Morecambe, Lancashire, LA3 2XU 

National Grid 

Reference 

OS X (Eastings)  340794 

OS Y (Northings) 460637 

Site Manager James Daw (Competent Person) 

PPC permit / WML 

Reference 

TBC 

Wastes accepted 

on site 

Please refer to Appendix 2 of this document 

Specified Waste 

Management 

Activities 

R12 – exchange of wastes for submission to any of the operations numbered R1 to R11 
D13 – blending or mixing prior to submission to any of the operations numbered D1 to D12 
D14 – Repackaging prior to submission of any of the operations numbered D1 o D13 

R13 - Storage of wastes pending any of the operations numbered R1 to R12 (excluding 

temporary storage, pending collection, on the site where it is produced) 

Throughput 9,000 tonnes per annum 

Permitted 

operation hours 

for waste 

acceptance / 

dispatch 

Daytime hours only  
 

 

Planning 

Permission 

N/A 
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Waste Management Operations can be represented diagrammatically in Figure 2.3 below according to 
Table 2.2 below: 

 
 
Associated procedures for the above site processes are summarised within Table 2.2 overleaf. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Waste Pre-acceptance and 

Arrival at Site 

 
 

Waste Acceptance  

 
 

Waste Storage  

 
 

Export Offsite  

 
GED-E01 (Waste Pre-

acceptance) 

GED-E02 (Waste acceptance) 
GED-E03 (Waste Rejection) 
GED-E05 (Waste Reception 

and Storage) 
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Table 2.2: SWP Procedure & Guidance Map 
Reference No: Title Purpose 
GED-E01 Waste Pre-Acceptance This procedure defines the upstream screening, checking and pre-

acceptance of all incoming waste prior to its arrival on site. 
GED-E02 Waste Acceptance This procedure outlines the onsite controls and considerations that 

need to be applied when waste materials arrive on site.   
GED-E03 Waste Rejection This procedure outlines the waste rejection process for all non-

conforming wastes that cannot be accepted on site. Acceptance of 
non-conforming wastes will be a direct breach of the permitted 
conditions of the sites Environmental Permit. 

GED-E04 Off Site Waste 
Transfers 

This procedure provides the necessary information to enable the 
assessment and offsite transfer of non-conforming waste streams. 

GED-E05 Waste Reception and 
Storage 

This procedure outlines the waste reception, storage processes for 
all incoming waste. 

GED-E06 Environmental Records This procedure defines the necessary Environmental Permit and 
Waste Records that are required to be managed by the site to 
ensure compliance. 

GED-E07 Environmental 
Management and 
Monitoring Programme 

This procedure provides an overview of all of the necessary 
environmental monitoring, management procedures and controls 
to ensure compliance with the Permit. 

GED-E08 Infrastructure 
Management and 
Monitoring Programme 

This procedure provides an outline of the inspection and cleaning 
requirements for the site.  

GED-E09 Accident Management 
Plan 

This plan refers to the sites accident management requirements. 

GED-E10 Odour Management 
Plan 

This plan refers to the sites odour management measures. 

 
The following associated procedures are appended to this document: 

• GED-E01 – Waste Pre-Acceptance; 

• GED-E02 – Waste Acceptance; 

• GED-E03 – Waste Rejection; 

• GED-E04 – Off Site Waste Transfers; 

• GED-E05 – Waste Reception; 

• GED-E06 – Environmental Records; 

• GED-E07 – Environmental Management and Monitoring Programme;  

• GED-E08 – Infrastructure Management and Monitoring Programme;  

• GED-E09 – Accident Management Plan; and 

• GED-E10 – Odour Management Plan; 
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2.4 Waste Transfer Station 
A summary description of the proposed hazardous waste transfer station is provided below: 

 
• Waste Reception: All vehicles will enter the site via the main entrance and report to the site office. 

All wastes being received by the site, will be inspected and placed within the temporary waste 
reception area where it will be sampled to ensure compliance with the pre-acceptance criteria prior 
to being accepted and stored within the appropriate tank / area of site. 

 

• Waste Sampling: All sampling of waste will be undertaken by an appropriately trained site operative 
to ensure a representative sample of the waste is taken. All sampling is undertaken within 5 days of 
the wastes arrival onsite.  

 

• Waste Storage:  Following testing, if the waste is accepted onsite it is stored in either the dedicated 
liquid waste oil storage tanks, the drummed waste storage area or the yard storage area (for IBC’s).  
Waste is stored for a maximum of 14 days prior to export offsite. 

 

• Export off Site:   Wastes will be exported offsite for recovery or disposal.  All potential sites to which 
waste will be exported will be audited by the company to ensure the correct management and 
controls are in place and they are appropriately authorized to accept the waste before waste 
transfer is initiated. 
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3 ENVIRONMENTAL SETTING 
3.1 Geology and Hydrogeology 
According to the BGS Geology of Britain Viewer, the site is underlain by Made Ground overlying 
superficial deposits of Glacial Till in the western area of the site.  The Glacial Till is described as being 
made up of variable geology including clays, sand and gravel. There is no Made Ground or superficial 
deposits recorded in the eastern half of the site.   
 
The majority of the site is underlain by bedrock of the Roeburndale Member which is described by the 
BGS lexicon as; ‘predominantly grey, sandy, micaceous, shaly siltstones with bunches of interbedded, 
generally fin-grained, sharp-soled sandstone lenses locally developed; includes three marine bands; rare 
clean quartzitic sandstones’. 
 
Additionally, a small section of the northern half of site is underlain by bedrock of Ward’s Stone 
Sandstone.  This is described by the BGS lexicon as ‘feldspathic to quartzose, coarse-grained to fine-
grained sandstones, commonly associated with ganisters; typically fines upwards; several think coal 
seams in upper part.’ 
 
The underlying bedrock at the site is classified by the Environment Agency as a Secondary ‘A’ Aquifer 
with a vulnerability classification of Minor Aquifer High.  
 
The site is not located in a Source Protection Zone (SPZ). 
 
The site is considered to be situated in an area of low to moderate sensitivity with respect to 
groundwater resources due to the underlying shallow aquifer.  
 
3.2 Surface Water Features 
There are no main rivers within 1 km of the site. However, the coastline of Half Moon Bay is located 
approximately 100m to the northwest of the site.  Half Moon Bay is a locale within the wider Morecambe 
Bay area    
 
The site is not located in a Nitrate Vulnerable Zone (NVZ). 
 
3.3 Sensitive Environmental Receptors 
The designated sites relevant to the proposed site are presented in Table 3.1 below: 
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Table 3.1: Location of Sensitive Habitat Receptors  

Distance & Direction Receptor Status 
110 m north & 751 m west Morecambe Bay SAC, SPA, Ramsar, SSSI 

1.34 km east Heysham Moss SSSI 

1.37 km southwest Lune Estuary SSSI 

 
The site is not considered likely to have any significant effects on these designated sites due to the 
limited nature of emissions from the site. 
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4 SITE INFRASTRUCTURE  
4.1 Site Drainage System  
There are no process effluents produced from the sites activities.  

Surface water run-off from the sites yard areas is directed into central drainage gullies within each area 
and into the sealed drainage system, ultimately discharging to sewer via dedicated interceptors.     

Any spillages, leaks or incidents arising onsite will be effectively contained and captured in accordance 
with the sites spill response procedure, utilising spill kits which will be strategically located around the 
site.  The sites drainage system can be isolated in eth event of a major spill and anything captured within 
the interceptors.  

Bunds, drainage gullies and interceptors are checked daily to ensure integrity and effective use. 

Foul drainage from the workshop / offices will be discharged to sewer (S1 

 

In the event of a fire, the site contained by kerbs and drainage gullies.  The drainage system can be 
isolated, thereby containing firewater onsite in the short term.  There is also the ability to pump 
firewater to company owned tankers during firefighting   
 
There will be no direct releases to controlled water arising from the site.  
 

All site infrastructure (roads, concrete pads, drainage systems and buildings) are inspected on a daily 
basis by the competent person.  
 

Any faults and repairs will be carried out as soon as practicable and a note made of them in the site 
diary. 
 
4.2 Site Security 
A secure fence is erected around the parameter of the site to ensure security.  
 

The site manager will inspect the site security at the start of each working day.  Any defects or damage 
shall be made secure by temporary repair by the end of the working day and a permanent repair 
effected within seven working days and noted in the site diary. 
 

The site entrance is equipped with lockable gates and is secured outside operating hours.  
 

The site is equipped with digital Closed Circuit Television (CCTV). The CCTV system operates on a 24/7 
basis. 
 

4.3 Infrastructure Monitoring 
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The infrastructure monitoring of the site will take place in accordance with procedure GED-E08 
Infrastructure Management and Monitoring Programme.   
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5 TECHNICAL COMPETENCE & TRAINING 
The Site Managers will hold all necessary qualifications to be defined as ‘Technically Competent’ as 
defined by the Environment Agency Operator Competence Scheme and WAMITAB Certificate of 
Technical Competence Schemes. 
 
All personnel on site have been trained in the site operation procedures and Working Plan according to 
Table 5.1 below. 
 
The site manager is responsible for insuring that all operators and personnel receive training as required.  
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Personnel 

           

Machine Operators            

Site  Management            
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Appendix 1 

 

Operating Procedures 
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Appendix 2 

 

Waste Codes 
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Table 1: EWC Codes and Types 

Waste Codes 
             

Description 

05 WASTES FROM PETROLEUM / GAS PRODUCTION  
05 01  wastes from the Petroleum refining 
05 01 05* oil spills 
05 01 06*  oily sludges from maintenance operations of plant or euipment 
08 WASTES FROM THE MANUFACTURE, FORMULATION, SUPPLY AND USE OF COATINGS, ADHESIVES, 

SEALINANTS AND PRINITING INKS 
08 01 wastes from MFSU and removal of paint and varnish 
08 01 19* aqueous suspensions containing paint or varnish containing organic solvents or other hazardous 

substances 
08 03 wastes from MFSU of printing inks 
08 03 19* disperse oil 
11 WASTES FROM CHEMICAL SURFACE TREATMENT AND COATING OF METALS AND OTHER 

MATERIALS; NON-FERROUS HYDRO METALLURGY 
11 01 wastes from chemical surface treatment and coating of metals and other materials 
11 01 11* aqueous rinsing liquids containing hazardous substances 
11 01 13* degreasing wastes containing hazardous substances 
12 WASTES FROM SHAPING AND PHYSICAL AND MECHANICAL SURFACE TREATMENT 

OF METALS AND PLASTICS 
12 01 wastes from shaping and physical and mechanical surface treatment of metals and plastics 
12 01 07* mineral based machining oils free of halogens (except emulsions and solutions) 
12 01 09* Machining emulsions and solutions free of halogens 
12 01 10* synthetic machining oils 
12 01 18* metal sludge (grinding, honing and lapping sludge) containing oil 
12 03 wastes from water and steam degreasing processes 
12 03 01* aqueous washing liquids 
13 OIL WASTES AND WASTES OF LIQUID FUELS 
13 01 waste hydraulic oils 
13 01 05* non-chlorinated emulsions 
13 01 10* mineral based non-chlorinated hydraulic oils 
13 01 11* synthetic hydraulic oils 
13 01 12* readily biodegradable hydraulic oils 
13 01 13* other hydraulic oils 
13 02 waste engine, gear and lubricating oils 
13 02 04* mineral-based chlorinated engine, gear and lubricating oils 
13 02 05* mineral-based non-chlorinated engine, gear and lubricating oils 
13 02 06* synthetic engine, gear and lubricating oils 
13 02 07* readily biodegradable engine, gear and lubricating oils 

13 02 08* other engine, gear and lubricating oils 
13 03 waste insulating and transmission oils 
13 03 07* mineral-based non-chlorinated insulating and heat transmission oils 
13 03 08* synthetic insulating and heat transmission oils 
13 03 09* readily biodegradable insulating and heat transmission oils 
13 03 10* other insulating and heat transmission oils 
13 04 bilge oils 
13 04 01* bilge oils from inland navigation 
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13 04 03* bilge oils from other navigation 
13 05 oil/water separator contents 
13 05 02* sludges from oil / water separators 
13 05 03* interceptor sludges 
13 05 06* oil from oil/water separators 
13 05 07* oily water from oil/water separators 
13 05 08* mixtures of wastes from grit chambers and oil/water separators 
13 07 wastes of liquid fuels 
13 07 01* fuel oil and diesel 
13 07 03* other fuels (including mixtures) 
13 08 oil wastes not otherwise specified 
13 08 01* desalter sludges or emulsions 
13 08 02* other emulsions 
14 WASTE ORGANIC SOLVENTS, REFRIDGERANTS AND PROPELLANTS 
14 06 waste organic solvents, refrigerants and foam / aerosol propellants 
14 06 02* other halogenated solvents and solvent mixtures 
14 06 03* other solvents and solvent mixtures 
15 WASTE PACKAGING; ABSORBENTS, WIPING CLOTHS, FILTER MATERIALS AND PROTECTIVE 

CLOTHING NOT OTHERWISE SPECIFIED 
15 01 packaging (including separately collected municipal packaging waste) 
15 01 02 plastic packaging 
15 01 04 metallic packaging 
15 01 10* packaging containing residues of or contaminated by hazardous substances 
15 02 absorbents, filter materials, wiping cloths and protective clothing 
15 02 02* absorbents, filter materials (including oil filters not otherwise specified), wiping cloths and 

protective clothing contaminated by hazardous substances 
15 02 03 absorbents, filter materials, wiping cloths and protective clothing other than those mentioned in 

15 02 02* 
16 WASTES NOT OTHERWISE SPECIFIED IN THE LIST 
16 01 end-of-life vehicles from different means of transport (including off-road machinery) and wastes 

from dismantling of end-of-life vehicles and vehicle maintenance 
16 01 07* oil filters 
16 01 14* antifreeze fluids containing hazardous substances 
16 05 gases in pressure containers and discarded chemicals 
16 05 04* gases in pressure containers (including halons) containing hazardous substance 
16 05 05 gases in pressure containers other than those mentioned in 16 05 04 
16 06  batteries and accumulators 
16 06 01* lead batteries 
16 06 04 alkaline batteries (except 16 06 03) 
16 07 wastes from transport tank, storage tank and barrel cleaning 
16 07 08* waste containing oil 
19 WASTES FROM WASTE MANAGEMENT FACILITIES, OFF-SITE WASTE WATER TREATMENT PLANTS 

AND PREPARATION OF WATER INTENDED FOR HUMAN CONSUMPTION AND WATER FOR 
INDUSTRIAL USE 

19 02 wastes from physico/chemical treatments of waste 
19 02 07* oil and concentrates from separation 
19 11 wastes from oil regeneration 
19 11 03* aqueous liquid wastes 
19 12 wastes from the mechanical treatment of waste not otherwise specified 
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19 12 11* other wastes (including mixtures of materials) from mechanical treatment of waste containing 
hazardous substances 

20 MUNICIPAL WASTES INCLUDING SEPARATELY COLLECTED FRACTIONS 
20 01  separately collected fractions 
20 01 13* solvents 
20 01 33* batteries and accumulators included in 16 06 01, 16 06 02 or 16 06 03 and unsorted batteries 

and accumulators containing these batteries 
20 01 34 batteries and accumulators other than those mentioned in 20 01 33 
20 01 39 plastics 
Total Aggregate Quantity of all wastes listed above will be less than 9,000 tonnes per annum 
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