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No: Document Reference: Document Name: Issue date: Version: Owner: 
Policy Documents 

1 BBLP001 Accident Management Plan (AMP)  5/10/20 V2.0 Operator 
2 BBLP002 Annual Management reviews and audit schedule  V1.0  Operator 
3 BBLP003 Closure and Decommissioning Plan  V1.0  Operator 
4 BBLP004 Critical spares and equipment maintenance  list   V1.0  Operator 
5 BBLP005 Daily environmental checks sheet  V1.0  Operator 
6 BBLP006 Document control process  V1.0 Operator 
7 BBLP007 Drainage maintenance plan  V1.0 Operator 
8 BBLP008 Environmental policy  V1.0  Operator 
9 BBLP009 Fire Plan (including fire prevention plan if required)  V1.0  Operator 
10 BBLP010 Fugitive Emissions Management plan and Risk Assessment (FEMP). 9/10/20 V2.0 Operator 
11 BBLP011 HACCP  V1.0  Operator 
12 BBLP012 Incident reporting procedures  V1.0  Operator 
13 BBLP013 Instrument calibration schedule  V1.0 Operator 
14 BBLP014 Lab analysis procedures  V1.0  Operator 
15 BBLP015 Legal Register  V1.0 Operator 
16 BBLP016 Noise/Vibration management plan (NMP) 13/10/20 V2.0 Operator 
17 BBLP017 Odour Management Plan (OMP) 9/10/20 V2.0 Draft Operator 
18 BBLP018 Pest Control Procedure 13/10/20 V2.0 Operator 
19 BBLP019 Pipework plan  V1.0 Operator 
20 BBLP020 Process monitoring  26/3/18 V1.1 Operator 
21 BBLP021 Qualitative Environmental Risk Assessment 9/10/20 V2 Operator 
22 BBLP022 H1 Model   V1.0  Operator 
23 BBLP023 Raw materials Inventory   V1.0  Operator 
24 BBLP024 Roles and responsibilities  V1.0  Operator 
25 BBLP025 Sampling procedures  V1.0  Operator 
26 BBLP026 Site Condition Report 12/10/20 V2.0 Operator 
27 BBLP027 Site Drainage plan  V1.0  Operator 
28 BBLP028 Site inductions forms  V1.0  Operator 
29 BBLP029 Site Location Plan  V1.0  Operator 
30 BBLP030 Site plan (showing structures, boundary emission points) 13/10/20 V2.0 Operator 
31 BBLP031 Statement of Energy Efficiency  V1.0  Operator 
32 BBLP032 Statutory Monitoring and Reporting 26/3/18 V1.1  Operator 
33 BBLP033 Technical description of the plant, including process flow diagrams, 

process controls and description of plant systems and equipment 
19/9/20 V1.3 Operator 
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34 BBLP034 Training modules  V1.0t Operator 
35 BBLP035 Training needs analysis  V1.0  Operator 
36 BBLP036 Washing and Cleaning Schedule  V1.0  Operator 
37 BBLP037 Waste acceptance procedure  13/10/20 V2.0 Operator 
38 BBLP038 Waste pre-acceptance procedures  V1.0  Operator 
39 BBLP039 Waste storage and handling standards  V1.0  Operator 
40 BBLP040 Organogram  V1.0  Operator 
41 BBLP041 Management of permit overlap Document to overlap with BLB V1.0 Operator 

 Forms  Accident/ Incident form 
1 BBLF001 Document changes record  V1.0  Operator 
2 BBLF002 Documents withdrawn from use  V1.0  Operator 
3 BBLF003 General permit to work forms  V1.0  Operator 
4 BBLF004 Hot work permit  V1.0  Operator 
5 BBLF005 Working at height permit  V1.0 Operator 
6 BBLF006 H&S induction check list  V1.0 Operator 
7 BBLF007 Incident and Complaint Tracking Sheet  V1.0  Operator 
8 BBLF008 Maintenance record sheet  V1.0  Operator 
9 BBLF009 Management audit report  V1.0  Operator 
10 BBLF010 Master document list  V1.0  Operator 
11 BBLF011 Quarterly waste return  V1.0  Operator 
12 BBLF012 Record of rejected loads  V1.0  Operator 
13 BBLF013 Training records  V1.0  Operator 
14 BBLF014 New Supplier Assessment Form  V1.0 Operator 
15 BBLF015 Accident and Incident Record form  V1.0  Operator 
16 BBLF016 Odour Sniff Test Record Form  V1.0  Operator 
17 BBLF017 Daily checks sheet 16/9/20 V2.0 Operator 
 



 
 

Standard operating Procedures Receiving Materials 
Document Ref: BBLP037.1 09/05/2017 Review 13/10/20 

 

BBLP037.1-V2  1 

Process step Action 

Vehicle pulls onto the weighbridge and the driver 
enters the Office 

Visual inspection of Vehicle cleanliness. 
1. If the vehicle is in poor condition enter into 

site diary and inform management. 
2. If the vehicle is in good condition move to 

next step. 
Paperwork is checked and materials assessed. 
 

1. Is the load booked in and supplier new?  If 
not booked in add to site diary and inform 
management. 

2. Does the Supplier Documents indicate the 
correct load information?  If not add to site 
diary and report to management. 

3. If all’s ok move to the next step. 
Load assigned to Storage. 
 

1. Solid waste is directed to Process 
Reception A, or B. 

2. Packaged liquid waste is directed to 
Process Reception C. 

3. Liquid waste by tanker is directed to Tank 
Farm 2 or 3. 

Weigh Bridge ticket generated and the vehicle is 
sent to Appropriate Storage. 

1. If the driver is new to site inform 
management who will escort the load and 
supervise the unloading. 

2. Conformance sampling, as required, will 
take place within the contained area of the 
process buildings. 

3. Following sampling and visual checks the 
load will be directed to the correct loading 
bay/tank and the waste will be discharged 
under supervision, also enabling further 
visual inspection. 

4. This indicates the end of this stage. 
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BBLP037.2 09/05/2017 Review 13/10/20 

 

  

BBLP037.2-V2  1 

Process step Action   

Solids 
Vehicle pulls off the weighbridge and the 
driver Drives as instructed by the weigh 
bridge operator. 

The driver Follows the site rules and drives carefully to 
the storage/tipping location. 
1. Packaged solids to Process reception A. 
2. Bulk solids to process reception B.  
3. The vehicle backs in to place. 
4. The material is unloaded whilst supervised. 
5. Check for Foreign bodies and contamination. 
6. Any issues are written in Site diary (BBLF020) and 

reported to management. 
7. Vehicle cleaned with steam cleaner. 
8. Wheels sanitised.  Using Spray device. 

 

  

Liquids 
Vehicle pulls off the weighbridge and the 
driver Drives to where he was instructed to 
go by the weigh bridge operator. 

The driver Follows the site rules and drives carefully to 
the storage/tipping location. 

1. Packaged liquid to Process reception C. 
2. Tankered liquid to Tank Farms 2 or 3. 
3. Any issues are written in Site diary and reported to 

management.   
4. Driver couples up and transfers the liquids into the 

required tank. 
5. Vehicles cleaned with steam cleaner and in the event 

of Spillages and wheels should be sanitised. 

  

Vehicle Returns to the weigh bridge.  
 

1. Driver reports to the Office.  2.  
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