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[bookmark: _top]Requirements 
0. Waste Stream List 
NiTEC (UK) Ltd shall prepare and maintain a list of all the hazardous and non-hazardous waste streams at the location.

Preparing Waste Stream List
[bookmark: _GoBack]The list shall include the following information for each waste stream:
· Current date
· Waste stream name or common name
· Waste description including physical form of waste (e.g., solid, liquid, semi-solid/sludge, etc.)
· Point/source of generation (internal or external) (e.g., spill, customer return, transfer from another NiTEC (UK) Ltd location, etc.)
· Storage location and type of container (e.g., bottle, bag, drum, haz box, IBC, tank, etc.)
· Frequency of generation (e.g., routine such as weekly, monthly and non-routine such as a spill or customer return)
· Characterization date for each waste stream
· Waste characterization classification (hazardous, non-hazardous, recyclable, etc. after the characterizations in Section 1.2 below have been completed)
· Regulatory/hazard classification as defined by government (e.g., flammable, corrosive etc.)
· Waste collection treatment, storage or disposal facility name and location
· Identification number or waste code as defined by government (if applicable)
0. Waste Stream Characterization
[bookmark: _Toc248639200]NiTEC (UK) Ltd shall characterize all the hazardous and non-hazardous waste streams identified in the waste stream list.   

Performing Waste Characterization 
Characterization of each waste on the waste inventory list shall be completed by generator knowledge or laboratory analysis.
· Where generator knowledge is sufficient to properly classify a waste and the waste is clearly either hazardous or non-hazardous, generator knowledge may be used in place of laboratory analysis. 
· Where a waste has the potential to be hazardous, it shall be either classified hazardous based on generator knowledge in accordance with the paragraph above or analysed to confirm it is non-hazardous. 
· Where laboratory analysis of waste is used or required by law, the generator shall conduct such laboratory analysis and document the date the sample was taken, the type of test(s) performed and the name of laboratory performing the testing.
· Where there are applicable government-mandated waste classifications, these may be used instead of characterizations.



Waste Characterization Data
Characterization of each waste shall include at a minimum the information required above for performing waste characterization.  The waste characterization file is stored on the NiTEC server within the waste management file
0. Waste Stream Characterization Review
· [bookmark: _Ref258924916]Each location shall audit the waste stream list and characterization records on an annual basis to ensure that they are complete and the re-characterizations have been performed in accordance with this Standard.  This annual audit shall be documented, and it may be done as part of the HSE Self-Assessment Tool (SAT).
· All characterizations of each hazardous and non-hazardous waste on the waste stream list must be revalidated every five years, and the generator shall maintain records of such re-characterizations.  This requirement applies to characterizations based on generator knowledge as well as characterizations based on laboratory analysis.  If the original characterization was performed using laboratory analysis, the recharacterization must also be performed using laboratory analysis.
· [bookmark: _Ref258925020]Waste characterizations must also be revalidated and documented any time that the characterization or classification of a waste stream may have changed (should be managed as part of the site’s MOC process).
0.3 On – Site Waste Segregation and Storage 
Hazardous and non-hazardous waste Segregation on-site must meet the following requirements: 
· Each location shall have clearly designated waste Segregation area(s).  All hazardous and non-hazardous wastes, non-wastes and incompatible materials shall be segregated.
· Wastes shall only be accumulated or stored in containers compatible with the material.
· Waste container condition shall meet the requirements in the HSEMS Chemical Container Management Procedure.
· All containers shall be labeled as waste with the name of the contents and any additional information in accordance with the governmental requirements.
· Access to hazardous waste storage areas shall be managed and limited to only authorized personnel with appropriate training.
· Inspect the waste Segregation and storage areas weekly, or as per country requirements if more stringent.
0.4 Hazardous Secondary Materials
NiTEC (UK) Ltd does not create hazardous secondary materials (e.g., spent materials, sludges, by-products) which are then are legally sold as products.
0.5 Medical Waste Management
· NiTEC (UK) Ltd generate any medical waste, however feminine hygiene waste is disposed of through Cathedral Hygiene Services on a fortnightly basis. Any biological hazardous waste such as contaminated PPE or clothing as the result of an injury will be disposed of using Cathedral Hygiene Services.




Training 
· NiTEC (UK) Ltd shall provide training materials appropriate for the understanding of this standard and of the waste management facility approval process (overview for management, more in-depth training for site HSE personnel.
· NiTEC (UK) Ltd shall assure that appropriate personnel receive adequate training so they are competent to perform the waste-related duties assigned to them.
· Each location shall provide documented annual training for employees involved with hazardous wastes.  This training may be scaled to the specific level of waste activity: generation, handling (on-site waste transfer and consolidation) or management; and shall address hazards, precautions and on-site/off-site management requirements, as appropriate.  Elementary training for waste generators on hazards and precautions may be incorporated into existing job hazard instruction programs.
· HSE Leader or delegate shall ensure the effectiveness of the training.
Inspections and Recordkeeping
This section will describe inspections, reviews and recordkeeping requirements.  Waste characterization, disposal, inspections and retention times are identified in NiTEC (UK) Ltd Record Retention Guidelines, as well as HSEMS 210 HSE Document and Records Management.  
All records will be maintained for the periods defined within the NiTEC (UK) Ltd Records Retention guidelines and/or applicable legal requirements. In all cases the stricter requirement is to apply.
0. Waste Material Records
· NiTEC (UK) Ltd shall maintain waste records which include but are not limited to: 
· Waste stream list and characterizations, waste analysis, inspection records, training records, audit records;
· Non-hazardous waste management facility review and approval records;
· Records associated with the disposition of its hazardous and non-hazardous wastes (e.g., waste manifests, transfer notes, shipping documents, or other waste transportation and disposal documents as prescribed by applicable law).
Responsibilities
The local procedure must include who is responsible for the development, implementation and ownership of this Standard.
· Managing Director– Responsible for ensuring that all waste streams are managed in conformance with this standard and applicable laws and regulations.
· HSE Leader – Responsible for identifying and classifying through generator knowledge, analysis or other recognizable standards hazardous, non-hazardous, or other special waste streams, and ensuring that these waste streams are properly identified, accumulated, stored, transported and documented according to NiTEC (UK) Ltd procedures and/or national, and local regulations.  
· HSE Leader Responsible for communicating waste management non-conformances or non-compliances to and applicable regulatory authorities, as appropriate. 
· HSE Leader - Responsible for ensuring that waste management policies, objective, and targets are communicated within the company; involved in the development and review of policies and procedures to manage waste management risks; consulted on waste management matters, including changes that affect waste management and the environment. Also, for maintaining applicable hazardous waste management facility review and approval records.
Audit Requirements
· Each NiTEC (UK) Ltd location shall audit compliance to this standard annually by using the Self Assessment Tool (SAT). 
· The annual evaluation shall include a thorough review of the following: 
· The implementation of this Waste Management Standard to determine conformance.
· Regulatory required waste shipment manifests/records/logs, information of all waste management facilities that have been used over the course of last year.
· All documentation giving evidence that specific waste management facilities are required to be used by governmental mandate.
· Hazardous waste operator knowledge and competency.
· Training program and records to determine if all required training was appropriately conducted and attended by the site personnel and evaluate the effectiveness of the training.
· The availability of all the records required to be maintained by this Standard.
· The results of the evaluation shall be communicated to the Managing Director.  Any major non-conformances shall be entered into the event reporting system as a Tier 2 event, refer to HSEMS 702 Event Reporting Standard.  All actions that are necessary to improve the process shall be documented and completed.  
Enforcement  
· Where an employee, manager, contractor or visitor willfully violates this Standard, appropriate action will be taken.  
· Any action taken must be in accordance with local disciplinary procedures and documented.
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Appendix A – Definitions

	Containers
	A portable device in which material is stored, transported, treated, disposed of, or otherwise handled (examples include: bags, drums, IBC, HAZ BOX).

	Generator Knowledge
	Knowledge used to classify a waste that includes the following but is not limited to: 
· SDSs and other manufacturing information;
· Material balances or other calculations for the process generating the waste;
· Knowledge used to eliminate constituents or characteristics that couldn’t be in, or exhibited by, a waste;
· Constituent-specific chemical test data from the waste that are still applicable;
· Similar test data from other locations, provided the processes generating the wastes are substantially similar; and
· Other knowledge based on information such as shipping papers or waste certification notices. 
All test data used for generator knowledge must accurately represent the waste.

	[bookmark: HazWaste]Hazardous Waste
	Waste defined as hazardous, toxic, dangerous, or as a hazardous contaminant or pollutant by a government entity or by any environmental law or regulation having the purpose of protection of human health or the environment.  Some government entities or environmental laws may replace this term with other terms such as “special” or “dangerous” to designate such waste

	Hazardous Surplus Materials

	These generally are surplus materials that are stored for more than three weeks and that are not wastes, but if they were, would be hazardous wastes.  More precisely, these materials (must meet all 4 criteria below):
· are not products currently being manufactured at the facility or purchased raw materials, supplies or other commercial goods; and
· are not wastes but, if they were, would be hazardous wastes; and
· either are removed from a manufacturing process, are deemed unsuitable for use or sale without reclamation, (even if they are still inside manufacturing process equipment), or are materials for which no customer is immediately available; and 
· have been, or are expected to be, stored for more than three weeks before further processing or other disposition, even though the materials may be intended for eventual sale, reuse, reclamation, energy recovery or other recycling. 
Examples of Hazardous Surplus Materials include, but are not limited to, the following:
· materials from production upsets
· bad batches
· other process materials, except when stored temporarily as a routine step in a normal manufacturing process with a cycle time greater than three weeks
· products not currently being manufactured at the facility
· spent products (e.g., such as refrigerants)
· off spec products or materials
· customer product returns 
· other materials for reclamation or reuse

	[bookmark: Medwaste]Medical Waste
	All potentially infectious medical waste as defined by the government including sharps, biomedical, animal wastes from biomedical research, human bodily fluids, tissue and biopsy material waste that is generated in the diagnosis, treatment, or immunization of human beings or animals, in research pertaining to these activities, or in the production or testing of biologic agents.

	[bookmark: NonHazWaste]Non-Hazardous Waste
	All waste from manufacturing activities or that resulted from any industrial processes that are not hazardous waste, as defined above.  Uncontaminated office trash, food waste, and uncontaminated debris are excluded from this definition and exempted from this standard.

	[bookmark: QualEval]Qualified Evaluator
	A NiTEC (UK) Ltd HSE employee or approved consultant who has undergone the required training and certification to evaluate hazardous waste management facilities.

	Waste Management
	The Segregation, handling, storage, transportation, segregation, treatment, recycling, recovery and disposal of hazardous wastes and other wastes, including any waste residues that may remain after the treatment process.

	[bookmark: WasteAccumArea]Waste Segregation Area
	An area, at or near the point of generation of waste, where waste is collected, not to exceed one drum of each type of waste, for short-term staging.

	[bookmark: WasteStorArea]Waste Storage Area
	An area where wastes are collected for longer-term storage, prior to being managed on-site or moved off site for treatment or disposal.
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