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Purpose 
To detail the correct procedure for safely accepting waste on-site and ensuring that the required 
legal paperwork is completed correctly in order to ensure all waste acceptance and removal is 
correctly recorded. 

 

Scope 

All waste streams arriving onto site. 
 

Relevant Legislation 

 Environmental Protection Act 1990 (Duty of Care) 
 Environmental Permitting Regulations 2016 (as amended) 

 
General 

It is important that Transfer Notes for the receipt of waste on site are completed correctly and with 
sufficient level of detail to ensure knowledge of, and therefore control over, the waste streams 
generated and removed from the site. 
 

Procedure for Waste Transfer Facility 

Upon arrival to the waste transfer facility, all waste delivery vehicles will be directed to the 
weighbridge or site office. Drivers will then report to the weighbridge/ site office and provide 
documents detailing the source and description of the waste. Where possible, loads will be 
visually inspected by the weighbridge operator to ensure compliance with the permit.   

If the waste is Inert and from a site that has more than 100m3 to dispose of, the customer must 
have submitted a Waste Information Form (SD123) that has been fully reviewed and approved by 
a member of the management team. Site is responsible for recording the volume of waste 
delivered against the authorised Waste Information Form and ensuring only the authorised volume 
is delivered.  

Waste will only be accepted from licenced waste carriers. 

The following details will be recorded; 

 The date and time of delivery of the load; 
 The origin of the waste; 
 The quantity and characteristics of the waste; 
 The producer; 
 

operator of the vehicle. 
 

quarantine prior to processing, or whether a non-permitted waste code has been received. 

All waste must be accompanied by a waste transfer note in order to be accepted at the site. The 
waste transfer note will be check at the weighbridge and all paper work will be completed at the 
weighbridge office. A waste acceptance check will be undertaken at the weighbridge with 
additional visual checks being undertaken at the point of discharge and during the processing of 
the waste. Site operatives are made aware of the permitted waste types. 

Waste will be received in line with the relevant Waste Acceptance Procedure Flows below. 
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No waste will be accepted at the site which does not comply with the conditions of the 
Environmental Permit. Any loads that are found not to comply with the conditions of the Permit, or 
do not conform to the description provided by the waste producer/carrier will not be accepted at 
the site. A note will be made in the site diary of any incidents involving unauthorised waste, and a 
record of the rejected waste will be maintained. 

In the event that non-permitted wastes are inadvertently delivered to the site, the unauthorised 
waste will be loaded back onto the vehicle that discharged it, if it is possible and safe to do so. If 
this is not possible, then the unauthorised waste will be stored on the site in the quarantine area. 

Such wastes will be removed from the site as soon as practicable. The incident management 
procedures in the company Management System will be employed and appropriate records will be 
kept of the incident and subsequent action. 

In the event that a hot load is received, for example, a load which is emitting steam, smoke or has 
a temperature of >10°C above ambient, the load will be quarantined to allow it to cool sufficiently 
to allow processing.  
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Waste Acceptance Process Flow 
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Inert Waste Acceptance Procedure 
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1. Purpose:  

 
This procedure sets out our arrangements to ensure our duty of care in respect of waste carriage and to ensure that at 
all times waste is transported in a safe and professional manner and that all risks to driver / passenger safety and the 
general public have been identified and appropriate controls are in place to mitigate these risks.  
  
Our carriage of dangerous goods and waste policy is designed to meet the Environmental Protection Act 1990 (EPA). 
In relation to the duty of care set out in that Act.  
 
2. Relevant Legislation: 

 Environmental Protection Act 1990 (Duty of Care) 
 Environmental Permitting Regulations 2016 (as amended) 

 
3. General: 

It is important that Transfer Notes for the receipt of waste on site are completed correctly and with sufficient level of 
detail to ensure knowledge of, and therefore control over, the waste streams generated and removed from the site. 
 
4. Procedure for Waste Transfer Facility: 

Upon arrival to the waste transfer facility, all waste delivery vehicles will be directed to the weighbridge or site office. 
Drivers will then report to the weighbridge/ site office and provide documents detailing the source and description of the 
waste. Where possible, loads will be visually inspected by the weighbridge operator to ensure compliance with the 
permit. This inspection will be recorded on the Waste Inspection Form (SD123)  
If the waste is Inert and from a site that has more than 100m3 to dispose of, the customer must have submitted a 
Waste Information Form (SD123) that has been fully reviewed and approved by a member of the management team. 
Site is responsible for recording the volume of waste delivered against the authorised Waste Information Form and 
ensuring only the authorised volume is delivered.  
Waste will only be accepted from licenced waste carriers. 
The following details will be recorded; 

 The date and time of delivery of the load; 
 The origin of the waste; 
 The quantity and characteristics of the waste; 
 The producer; 
 

vehicle. 
 

processing, or whether a non-permitted waste code has been received. 
All waste must be accompanied by a waste transfer note in order to be accepted at the site. The waste transfer note 
will be check at the weighbridge and all paper work will be completed at the weighbridge office. A waste acceptance 
check will be undertaken at the weighbridge with additional visual checks being undertaken at the point of discharge 
and during the processing of the waste. Site operatives are made aware of the permitted waste types. 
Inert Waste will be received in line with procedure below (page 3). 
No waste will be accepted at the site which does not comply with the conditions of the Environmental Permit. Any loads 
that are found not to comply with the conditions of the Permit, or do not conform to the description provided by the 
waste producer/carrier will not be accepted at the site. A note will be made in the site diary of any incidents involving 
unauthorised waste, and a record of the rejected waste will be maintained. 
In the event that non-permitted wastes are inadvertently delivered to the site, the unauthorised waste will be loaded 
back onto the vehicle that discharged it, if it is possible and safe to do so. If this is not possible, then the unauthorised 
waste will be stored on the site in the quarantine area. 
Such wastes will be removed from the site as soon as practicable. The incident management procedures in the 
company Management System will be employed and appropriate records will be kept of the incident and subsequent 
action. 
In the event that a hot load is received, for example, a load which is emitting steam, smoke or has a temperature of 
>10°C above ambient, the load will be quarantined to allow it to cool sufficiently to allow processing.  
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5. Hazardous Waste: 
 
Waste is hazardous when it contains substances or properties that might make it harmful to human health or the 
environment. The legal definition of "hazardous" is based around 14 different properties, some of which are in everyday 
usage, i.e. explosive and flammable, while others are more obscure. 

From July 2004 the introduction of new legislation meant that the number of landfill sites able to accept hazardous 
waste dramatically reduced. In conjunction with this, the Hazardous Waste Regulations have expanded the definition of 
hazardous waste to include over 180 additional types of waste, e.g. fluorescent tubes, electrical equipment, fridges and 
batteries. The combination of these two major changes is placing considerable extra pressure on the management of 
hazardous waste. 

Further changes have been introduced requiring waste to be treated before it goes to landfill; waste management 
companies pass this cost onto businesses producing the waste. It is also worth noting that transport costs will increase 
as waste management companies have to travel further to find a suitable landfill site. 

Duty of care requires that waste must be properly described in relation to the European Waste Catalogue (EWC) to 
ensure safe handling and disposal. Where waste is mixed, more than one code may be necessary to properly describe 
the mixture. There is no limit on the number of EWC codes that can be used, but the producer must adequately 
describe each of the individual waste streams in the mixture. 

 
Prior to the handling of suspect waste, safe working procedures shall be drawn up for the specific hazards. These safe 
systems shall include: 

 

MINIMISING OF EXPOSURE 

There are a number of techniques that can be used. These consist of: 

 Placing a barrier layer of material, if specified, as soon as possible. 
 Providing suitable protective clothing for all exposed personnel. 
 Providing adequate washing and changing facilities. 
 Handling suspect waste away from offices, stores and workshops to reduce the numbers of those at risk. 
 Instructing all personnel on the dangers from the waste. 
 Programming the works, where possible, so that they are not carried out in dusty conditions, or damping down 

the area to prevent or reduce the dust. 
 Prohibiting smoking, eating and drinking on the site. 

There are also specific precautions that are necessary for the handling of certain substances, such as asbestos and 
lead, and the relevant section of this manual should be consulted. Expert advice should be taken wherever there is any 
doubt regarding the method of minimising or reducing exposure. 

 

 

CONTAINMENT OF CONTAMINATION 

Where the dust from the waste is likely to be contaminated, dust monitoring and wetting down of the site shall be 
carried out. 

The waste shall be located, where possible, at a sufficient distance from the site boundary to ensure that contamination 
leaving the site is at acceptable levels. 

Vehicles, which may be contaminated, shall be washed down before leaving the site. 
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MONITORING OF EMPLOYEES 

If employees are likely to be absorbing any of the chemicals on site, an occupational physician, as recommended by 
the Employment Medical Advisory Service (EMAS), shall carry out medical examinations. All records of these medicals 
shall be confidential and copies shall be forwarded to EMAS for retention on their data bank. 

 

AUTHORITIES AND ADVISORY BODIES 

Prior to work commencing on suspect waste the following authorities and/or advisory bodies shall be consulted, where 
appropriate: 

 The Health and Safety Executive; 
 The Local Authority Environmental Health Department; 
 The Local Authority Waste Disposal Department; 
 The Interdepartmental Committee of the Redevelopment of Contaminated Land, Department of the 

Environment, 43 Marsham Street, London SW1 3PY. 
 

6. Vehicle Requirements and Driver Competence 

All vehicles carrying packaged asbestos over the load limit exemption require marking with orange plates front and 
rear. (ADR 5.3.2.1.1) and drivers must carry their ADR driver training certificate ("ADR license"). In addition, all vehicle 
crew, anyone loading fibrous asbestos and drivers of loads under the load limit must have received dangerous goods 
awareness training in compliance with ADR 1.3. 

Skips meet the definition of "container" (ADR 1.2.1) so, unless the load limit exemptions apply (very unusual for skips), 
they must be marked as required by ADR 5.3.1.2 (UN Class 9 hazard placards on all four sides), and the vehicle must 
also display plain orange plates front and rear (ADR 5.3.2.1.1). 

7. Dangerous Goods Advice 

Professional dangerous goods advice services are provided by; 

Ward International Consultant Ltd 
70 Marks Tey Road 
Fareham 
Hampshire 
PO14 3UR 
 
+44 (0)1329 280280 
Info@wardint.co.uk 
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