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	1
	Purpose: To ensure that waste arising from internal business activities is minimised, segregated, stored securely, and disposed of in accordance with legal requirements and disposed of using sustainable solutions wherever possible.
	

	2
	Procedure

	Responsible Person
	Record
	

	2.1
	As waste producers, we are responsible for the handling, storage and disposal of the waste we produce. When managing, waste arising from internal business activities the waste hierarchy is taken into consideration.

· Reduce – can the amount of waste be reduced? E.g., By buying products with less packaging on them, rechargeable / refillable products or hardwearing, longer lasting products.

· Reuse – can the item be reused? E.g., By giving it away / selling it to someone who will use it (so long as the reuse complies with legislation and records are kept).

· Recycle/recover – can the item be recycled or recovered? E.g., By composting it or recycling it.

· Disposal/recovery – used only as the last resort.
	Information
	
	

	2.2
	Each site that produces hazardous waste (used oil, oily waste, batteries, fluorescent light tubes etc), is registered with the Environment Agency as a producer of hazardous waste if the site produces more than the threshold for registration. This Hazardous Waste Registration number is used on all outgoing waste transfer notes.


	Responsible Manager
	
	

	
	Storage
	
	 
	

	2.3
	Waste is segregated and stored in clearly designated areas or receptacles. All waste receptacles, areas and bins are secure, watertight if required and in good condition to prevent spills, leakage or items being scavenged, blown out or falling out during storage and transportation. 
	Responsible Manager
	
	

	2.4
	Where possible, separate containers or bins are provided for the various waste streams e.g. paper and card, wood, metal, general waste. Waste batteries are stored in a suitable container protected from the elements.

Bunds shall not be full of water or other oils and shall be maintained in empty condition (within reason, it is always expected there to be a small amount of residue. However, the bund must be able to take a spill from a split barrel for example without overtopping)
	Responsible Manager
	
	

	2.5
	Suitable PPE as per the PPE assessment and authorization list is worn when handling waste. Any leaks, corrosion, damage, signs of pests or other defects are reported to the responsible manager and action taken to rectify the problem as soon as possible.
	All
	H&S Policy
	

	2.6
	Waste storage facilities are regularly inspected as part of the various inspections.


	Management Systems Coordinator
	Site Audit and Inspection
	

	
	Disposal
	
	
	

	2.7
	When there is a need to remove a waste from site, a suitable waste carrier is contacted, and a copy of their Waste Carriers License is obtained or checked on the EA website. This is checked to see if it is in date and kept on file. Wherever possible a copy of the Waste Management Licence /permit from the destination site is checked.

Where possible waste materials shall be sold, or disposed of in the most cost effective manner. Certain recycles have a commercial value and this should always be sought where possible i.e. waste oil in large quantities is saleable, scrap metal is saleable.

Where an item is sold, or given away for reuse for its original purpose it shall not be treated as waste 


	Responsible Manager
	Waste Carriers Licence / Waste Management Licence
	

	2.8
	The following information is provided to the waste carrier:

· Type of waste 

· Source of waste

· Quantity of waste

· Hazardous Waste Registration number (hazardous waste only)

Other information is provided upon request.


	Responsible Manager
	
	

	2.9
	On arrival, the driver is directed to the appropriate area to collect the waste.


	
	
	

	2.10
	The waste is collected, and a Waste Transfer Document is then checked and signed by both parties. Records shall be held as per records retention requirements in section 1 of the IMS


	Responsible Manager
	Waste Transfer Notes

ENVAR MS 2.31
	

	
	Haz/Non-Haz Mirror Coded Wastes, Risk Assessment & Analysis
	
	
	

	2.11
	The EWC codebook contains many sections which very broadly categorise materials from different industries.  The European Commission established an EU-wide classification system for waste which is used in the UK. This system is published as the European Waste Catalogue (EWC). It is often referred to in England as the List of Wastes (LOW).

The LOW/EWC assigns a six-digit code to each listed waste type, with hazardous wastes identified by an asterisk.

While hazardous waste has hitherto always been classified in accordance with the EWC, the Government retains the right under the Hazardous Waste Regulations 2005 to classify a specific batch of waste as hazardous or non-hazardous.

The Environment Agency has published an essential technical guidance document, WM3 Waste Classification: Guidance on the Classification and Assessment of Waste
Some wastes have the potential to be either hazardous or not, depending on whether they contain hazardous substances at or above certain thresholds. These wastes are covered by linked (usually paired) entries in the list, called “mirror entries”, which comprise:

· a hazardous waste entry marked with an asterisk (*) and printed in blue

· an alternative non-hazardous waste entry (or entries) not marked with an asterisk and printed in green.

In the majority of cases, we at Envar or a waste holder potentially bringing to us will carry sufficient information (eg from material safety data sheets, or knowledge of the process generating the waste) to determine the chemical composition of the waste.
This is the point at which a risk assessment may be undertaken to review the risk of hazardous properties of the waste. This can be undertaken as an aspects RA in my compliance system or other suitable aspects template being used by the business at the time.
Where the composition of the waste is not known and cannot be determined, the whole waste is tested for hazardous properties. Testing is also required for physio-chemical hazard, particularly flammability. Appendix D of WM3 gives guidance on waste sampling for analysis.

The next step is to determine whether any of the constituents are “hazardous substances”.

Does the waste contain hazardous substances?

“Hazardous substances” are substances which have been classified as hazardous under the EU Classification, Labelling and Packaging of Substances and Mixtures Regulation 1272/2008 (CLP). If none of the components of the waste is classified as hazardous substances, the waste will be non-hazardous.

A mirror entry waste will be hazardous if it contains hazardous substances that either:

exceed specified threshold concentrations result in the whole waste displaying physicochemical hazards ie explosive or flammable.

	
	
	

	
	HWOL – Hazardous Waste Online

Where a risk assessment suggests that a waste material may be hazardous or there is a likelihood it could have become contaminated or contain POPS which is not de minimis or negligible an assessment suite in line with the most likely contamination hazardous substances shall be undertaken before disposal off site. 

The results shall be interpreted through the use aof a trained person on Hazardous Waste Online. 


	
	
	

	
	
	
	
	

	
	Reference documentation:

1. H&S Policy

2. Waste Carriers Licence / Waste Management Licence/Permit

3. Form ENVAR MS 5.7 Site Audit and Inspection

4. ENVAR MS 2.31

5. Site Audits & Inspections

6. Legal Register of Relevant Legislation
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