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1 Introduction 

1.1 Overview of site operations 

1.1.1 This document considers the risks associated with fire on site at St Michaels Close, 

Aylesford, Kent, ME20 7XE and all necessary measures required to be put in place to ensure 

the risk of fire at the site is kept to an absolute minimum. 

1.1.2 The company are specialists in the collection and treatment of non-hazardous and 

hazardous wastewater from site drainage systems and oil water interceptors and road 

sweepings.  

1.2 Fire Prevention Objectives 

1.2.1 This Fire Prevention Plan (FPP) has been designed to meet the following objectives: 

• To minimise the likelihood of a fire happening; 

• To aim for a fire to be extinguished within 4 hours;  

• To minimise the spread of a fire within the site and to surrounding neighbouring sites; 

and, 

• To minimise impact of fire on people, environment, and businesses. 

1.3 General site information 

1.3.1 In addition to this document the site will be operated in accordance with an Environmental 

Management System (EMS).  

1.3.2 The operational layout of the site is shown in Appendix I 

1.3.3 This FPP document will be kept in the site office and all operational staff must be aware and 

understand the contents of the Fire Prevention Plan (FPP) and what they must do during a 

fire.  
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1.6 Hours of operation 

1.6.1 The site will be open during the following hours for the delivery and receipt of waste on site; 

including depositing, sorting, moving, storing and removing waste:  

Monday to Friday   24 hours 

Saturdays    24 hours 

Sundays and Bank Holidays No operations 

1.6.2 The only activities on site which will be permitted outside of these hours are maintenance 

works, situations where waste is brought in for deposit in emergency situations and general 

office use. 

1.7 Correspondence with Fire and Rescue Service 

1.7.1 The Fire and Rescue Service (FRS) were contacted in the preparation of the FPP in order to 

obtain fire hydrant information which is discussed in Section 10 of this document.  

1.7.2 Elliot Environmental Drainage Limited will ensure all plans are suitable and seek a two-yearly 

response from the Environment Agency (EA) and Fire and Rescue Service (FRS) with regards 

to their FPP and associated operations on site. This regular correspondence will ensure all 

measures to prevent, mitigate and contain fires on site are up to date and deemed sufficient 

by the FRS. 

1.8 Sensitive Receptors 

1.8.1 A Sensitive Receptors Plan has been provided in Appendix I to highlight all main receptors 

within 1,000m of the site which could be affected by a fire at the site.  

1.8.2 To minimise the impact on the local area and associated receptors from a fire on site, this 

document details mitigation measures which will decrease the likelihood of a fire occurring 

on site and limit the size and duration of a fire if it does occur (as per Section 1.2 above). 

These measures will ensure the potential impact on any of the surrounding land is as 

minimal as practicably possible. 
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1.8.3 The table overleaf details a risk assessment of all the receptor types within 1km radius of 

site, and likely impacts on each - e.g. smoke, road closures, impacts on businesses etc… 

1.8.4 Contact details for surrounding industrial, commercial, retail and leisure premises are 

shown in Section 9.5 including and procedures of how receptors with human population 

would be notified of a fire.  
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2.2 Fuel Storage  

2.2.1 The location of fuel/oil storage (if applicable) will be shown on the Layout Plan and the 

following procedures will apply: 

• Tanks will be surrounded by a bund capable of containing a minimum of 110% of the 

volume of fuel stored in the tank.   

• All pipework and associated infrastructure will be enclosed within the bund. 

• A lock will be fitted to the tank valve to prevent unauthorised operation. 

• All valves and gauges on the bund will be constructed to prevent damage caused by 

frost. 

• No combustible waste will be stored within 6 metres of the tank. 

• The tanks will be clearly marked showing the product within and also its capacity. 

2.3 Other hazardous (non-waste) material storage 

2.3.1 The site will not routinely store gas cylinders or aerosols on site. In the event the site needs 

to store any of these materials they will be stored in accordance with Health and Safety 

requirements.  

2.3.2 Activated carbon will not be stored at the site. All chemicals utilised in the treatment plant 

will be stored inside Building 1 as detailed on the Layout Plan, chemical storage will be in 

line with the relevant COSHH regulations, all storage areas will be sufficiently labelled. 

Material Safety Data Sheet (MSDS) will be held for all relevant chemicals stored at the site.   

2.4 Hot works 

2.4.1 Whilst hot works are not routinely carried out on site, the site will implement the following 

procedures in the even that hot works are carried out (i.e. welding/cutting/etc.):  

a) Check that hot work is required or could you use an alternative (drill and bolt etc). 

b) All hot works must be carried out with a significant stand-off from other stored 

materials and/or wastes on site (i.e. 6 metres). 
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c) Ensure the area is cleared of all flammables. 

d) Ensure you have TWO fire extinguishers to hand.  The type would depend on your 

working environment but generally a CO2 and a Powder extinguisher would be 

suitable. 

e) Ensure you have used screens to shield bystanders from sparks and welding flash. 

f) Ensure you have an observer to watch over you and check for sparks while you work 

g) When you are ready to set up you will need to get a key to unlock the equipment from 

site management. 

h) When you are set up you must get the site supervisor or manager to check your 

preparation.   

i) If they are happy, they will sign your permit which should be displayed, and you can 

proceed. 

j) During cutting/welding your observer should remain with you at all times and be 

constantly checking the area for sparks or signs of fire. 

k) When the work is complete a fire watch will be undertaken to check for fire and to 

ensure that all looks OK, note the time the hot work finished on the permit. 

l) Check again for fire for at least 30 minutes and, if all is clear, the permit must be signed 

off.  This would usually be by the person who authorised it. 

m) Hot work requires one permit per person for each day. 

2.4.2 It is important to note a final fire watch will take place prior to cessation of any hot works 

and cessation of activities at the end of Saturday prior to closing the site on Sunday.  

2.5 Smoking Policy 

2.5.1 Smoking is not prohibited on the site. Any persons found smoking will be evicted from the 

premises.  

2.6 Mobile and fixed plant maintenance 

2.6.1 All mobile & fixed plant on site including vehicles in the fleet are subject to annual 

manufacturer/specialist maintenance to ensure proper working order in the form of service 

contracts.  
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2.6.2 Site management will undertake or delegate additional preventative maintenance checks 

on a more frequent basis i.e. daily, before, during and 1 hour at the end of each working day 

using a checklist similar to that in Appendix II to ensure the following:  

a) Machinery is mechanically sound for use and no presence of black fumes or trailing 

liquids visible prior to use or following shutoff of plant/equipment. 

b) Mobile plant which is not in use will be stored at least 6 metres from any stored 

combustible wastes on site or other potentially flammable materials following 

cessation of daily waste management activities. The location of the mobile plant 

storage area is detailed on the Layout Plan. 

c) In the building, all plant will be powered-down and completely shut off prior to 

cessation of operations on any given day. 

d) Plant which is not in use for any extended period is stored at least 6 metres from 

combustible waste. 

e) All plant and equipment vehicles are fitted with fire extinguishers in the cab. Rubber 

strips are not considered appropriate as they are usually removed via uneven and 

bumpy ground.  

f) Dust from processing/treatment operations on site can settle throughout the working 

day onto processing plant, plant exhausts and engine parts so a fire-watch will be 

implemented after cessation of works and equipment powered down for 1 hour each 

day to remove any dust/fluff using brushes, hoses etc...  Any build of dust/fluff will be 

removed from the equipment and deposited into a container to await removal from 

site and site management informed.  

2.7 Site Security 

2.7.1 The site will be appropriately secured with the use of steel access gates and palisade fencing 

to approximately 1.8m in height and Close Circuit Television (CCTV). The site also benefits 

from security gates which will be locked when the site is closed. As part of the required 

secondary containment, the site is also required to construct concrete walling around 

sections of the facility with the southern and eastern boundaries of the site predominantly 

comprising 1.2m high concrete block walls with a heavily vegetated area beyond which will 

provide additional security. Site infrastructure is detailed on the Layout Plan. 
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Out-of-hours monitoring: 
 

2.7.2 The CCTV system is monitored out-of-hours by an external monitoring company who have 

site management and staff members contact details who they contact in the event of an 

emergency i.e. security breach or fire. The location of CCTV and directional view is detailed 

on the CCTV Location Plan. During operational hours, the site will be continuously 

monitored by operational staff who will be trained to act quickly in a fire event.  

2.7.3 In addition to the above infrastructure, the site will have nominated staff who have access 

to all areas of the site and live within 15 minutes of the site, these nominated staff can be 

contacted in the event of any emergency by either the external monitoring company or 

operator and attend the site within 15 minutes to assist in firefighting, they will also be able 

to immediately contact the Local FRS to attend the site.   

2.7.4 The above measures ensure that the site is monitored out-of-hours, and that nominated 

staff can act quickly in the unlikely event of a fire. It is important to note, that whilst the site 

is not typically operational on Sunday, the operator will have provision for the acceptance 

of emergency loads, therefore, on occasion, there may be staff members present during 

Sunday who can monitor the site. 

2.7.5 The site security will be inspected on a daily basis and any defects which impair the 

effectiveness of the security will be repaired to the same or better standard within a suitable 

timescale. All repairs will be noted on the site diary repaired as soon as practically possible. 

The checklist in Appendix II provides further information.  

2.7.6 If unauthorised access becomes apparent as a problem at the site, the security measures 

will be reviewed, and improvements implemented. 

2.8 Electrical Faults or Damaged/Exposed Electrical Cables 

2.8.1 All fixed wiring electrical cabling on site will be inspected daily by staff and serviced in 

accordance with the relevant legislation (3/5 years) by fully qualified and certified electrical 

contractors to undertake both Planned Preventative Maintenance and Reactive 

Maintenance (under contract) of the following: 
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a) Fire detection & alarm system; 

b) Emergency lighting; 

c) Machinery checks / services (as per manufacturers’ instructions). 

2.8.2 In terms of portable appliance testing (PAT), this will be conducted annually by qualified and 

certified electrical contractors. 

2.8.3 Daily inspections of cabling, etc. will be undertaken and the daily Fire Checklist can be used 

as a reference. Any potential ignition sources from suspected electrical faults will be isolated 

and the appointed electrical contractors will be contacted immediately to rectify the 

situation. Where possible, staff will immediately remove any stored wastes from the vicinity 

of the fault area or cable traverse if safe to do so. 
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3 Pre-acceptance & Waste Acceptance Procedures 

3.1 Pre-acceptance procedures 

3.1.1 All available information in respect of each waste stream including any chemical analysis (as 

applicable) will be reviewed in order to verify that waste is coded correctly as part of pre-

acceptance procedures.  

3.1.2 Waste assessment comprising stringent pre-acceptance checks will be carried out on all 

routine loads upon collection and prior to them entering the site. This will include, but is not 

limited to, visual and olfactory checks of the load for any signs of contamination and/or non-

conforming materials. If during the inspection there is evidence of visual or olfactory 

contamination that renders the load unsuitable for processing, the material may be 

rejected. The customer may also be informed to dispose or recover the material at an 

alternative suitably licensed facility.  

3.1.3 Prior to acceptance, all loads will be reviewed and booked in on the electronic system or 

spreadsheet maintained by the Site Operator to ensure that the company has a general idea 

of the load composition and obtain details of the load i.e. physical properties and assigned 

European Waste Catalogue (EWC) code.  

3.1.4 Prior to receipt of waste at the site, the source of the waste will be required to provided, 

including the following: 

a) the waste producer (i.e. site name address and contact details); 

b) the source and nature of the waste, at the point of production; 

c) a description of the waste including its physical form; 

d) the full characteristics of the waste including the variability and reactivity (if relevant); 

e) a description of any odour potential; 

f) the type of packaging and risks of contamination; 

g) an estimate of the quantity; and, 

h) the age of the waste.  
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3.1.5 Pre-acceptance documentation will be retained for a period of 3 years following receipt of 

a load. The potential odours and emission risks will be reviewed and considered prior to 

acceptance to ensure that suitable handling and storage procedures are implemented at 

the site. 

3.1.6 Upon collection of a new waste stream, a sample will be taken and sent off for testing.  

3.2 Waste Acceptance Procedures 

3.2.1 Strict waste acceptance procedures are in place at the site as shown below.  

3.2.2 Loads will be inspected again upon entering the site using the same visual and olfactory 

checks as previously mentioned. All incoming vehicles upon arrival are required to report to 

the person in charge of waste acceptance at the site. The details of the load will be recorded, 

and the duty of care note, and company documentation will be further checked by the 

operator to ensure that the load is acceptable at the site, including a visual check prior to 

the vehicle proceeding to the tipping area.  Any deviation from the procedures or problems 

with any loads will result in tipping facilities being suspended for the offending company. 

Loads which are not acceptable within the above terms will be rejected. 

3.2.3 It can sometimes be difficult to inspect a load prior to tipping, so material will be inspected 

during unloading activities so that any non-conforming materials can be identified, removed 

and transferred into the quarantine area or rejected waste container and recorded on a 

rejected waste form. Evidence of all waste assessment (in line with WM3) will be 

documented and be accompanied with the relevant duty of care note/company 

documentation.  

3.2.4 Any waste arising from the waste producer or contractor will be assessed and classified in 

accordance with the guidance set out in WM3. The operator will require confirmation of the 

WM3 assessment and be provided with the accompanying waste transfer note or Hazardous 

Waste Consignment Note (HWCN) describing the physical and chemical composition, hazard 

characteristics and handling precautions, compatibility issues and information to specify the 

original waste producer and process.  
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3.2.5 The characterisation period detailed in the section above will help the site identify the 

composition of waste to inform the risk basis for the waste acceptance criteria and ongoing 

receipt, this may consider the following: 

a) the source and nature of waste; 

b) hazardous properties within the waste; 

c) potential risks associated with the waste i.e. odour and other relevant emissions; and, 

d) knowledge of the waste producer and age of the waste. 

3.2.6 If there is visual or olfactory evidence that wastes have been mis-classified as non-hazardous 

or mis-coded by the waste producer, the waste will be quarantined in a sealed area pending 

further testing to ensure suitability for acceptance at the site. If there are any hot load or 

incompatible wastes identified during waste acceptance checks, the waste will be 

quarantined in a sealed area pending removal off site to a suitably licensed facility.  
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4 Managing waste piles and material 

4.1 General 

4.1.1 All waste stored on site will comply with Section 9.1 of the EA’s FPP guidance. 

4.1.2 The operator will minimise pile sizes and store waste materials in their largest form as 

shown below.  

4.2 Waste storage table 

4.2.1 The following table details the maximum storage volumes and duration for combustible 

wastes stored on site.









Fire Prevention Plan Version 1.5 
Elliot Environmental Drainage Limited 01/04/2026 

 

20 
 

4.5 Acceptance, handling and storage of Raw Materials 

4.5.1 As part of the operations, the site will be required to use 2,000 litres of diesel and 4,000kg 

of activated carbon each year. It is worth noting that activated carbon is not stored at the 

site. Diesel will be stored in a purpose designed container within a bunded storage area. 

4.5.2 As part of the process chemicals will be utilised and stored at the site, these will be stored 

in bunded storage in suitable corrosive resistant containers and/or chemical cabinets. 

Chemical storage will be in line with the relevant COSHH regulations, all storage areas will 

be sufficiently labelled. Material Safety Data Sheet (MSDS) will be held for all relevant 

chemicals stored at the site. 

4.5.3 The above storage methods ensure adequate storage is implemented, it is also worth noting 

that containers can be easily transported into another area of the site to reduce the 

potential spread of a fire.  

4.5.4 Storage locations for any chemicals and raw materials are detailed on the Layout Plan in 

Appendix I.  

4.6 Stock rotation and seasonal variations 

4.6.1 All wastes subject to the wet waste treatment plant will be loaded directly into the reception 

area of the plant within Building 2. Whilst not considered combustible waste, it is worth 

noting that external tanks are monitored with level sensors and have a residence time of up 

to 5 days before being released into the treatment process within Building 1 ensuring the 

first in, first out principle applies. 

4.6.2 Any waste arising from the repackaging activity will be placed into the relevant containers, 

bins, IBC, drum etc… The material will be bulked up within the building until it reaches full 

capacity, once at fully capacity the material will be removed from site to a suitably licensed 

facility. All waste accepted into the site will be accompanied with the relevant transfer note 

which will be kept on file, the above procedure ensures that the first in, first out principle is 

implemented at the site.  
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4.6.3 In the event of destination site closures or seasonal demands for wastes leading to a longer 

storage duration, the operator can divert incoming waste and send stored waste to an 

alternative site. The operator can search for additional site’s using the EAs public register 

for alternative sites who could take the load, or they would contact the destination sites 

where waste from the site will be sent.  

4.6.4 The list of outlets has not been provided due to confidentiality purposes however the 

contracts will range from weekly – monthly depending on seasonal variations and demand 

for material.  

4.7 External heating 

4.7.1 All combustible wastes are stored within a building and are therefore not at risk of external 

heating.  
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5 Prevent fire spreading 

5.1 Waste storage general / fire breaks 

5.1.1 Combustible waste will be stored as per the Layout Plan and well within the limit of EA’s FPP 

guidance. All stockpiles of stored wastes are detailed in the Storage Area Details table in 

respect of their description, maximum length and width, area, volume and storage duration. 

The dimensions of the piles are provided on the plan for context and are not exhaustive.  

5.1.2 The operator will store waste materials in their largest form and minimise pile sizes 

wherever possible.  

5.1.3 The aim of the site is to process the incoming material and arrange for its export off site as 

soon as practicably possible following sorting and processing to minimise over-stocking 

which in-turn minimises the risk of overheating and spontaneous combustion.   

5.1.4 Storage on flat ground: Site surfaces where wastes are stored will be flat and, therefore, 

reduce the risk of falling materials which would accelerate the spread of fire. 

5.1.5 Building 3 comprises the use of concrete firewalls constructed to the BS8110 Pt2 ‘Structural 

use of concrete Part 2 Code of practice for special circumstances’ and BSEN1992-1-2 ‘Design 

of concrete structures. General rules. Structural fire design’. In accordance with BSEN1992, 

the fire resistance of concrete structures over 100mm will have a fire resistance of 1200oC 

for 4 hours.  

5.1.6 The table below details the type of wall and demonstrates their properties to: 

a) Resist fire (both radiative heat and flaming); and, 

b) Have a fire resistance period of at least 120 minutes to allow waste to be isolated and 

to enable a fire to be extinguished within 4 hours. 
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6 Site inspection programme 

6.1 Daily checks 

6.1.1 Site management are responsible for carrying out daily site walks for checking drainage 

systems, security measures and waste storage areas. Site management can reference the 

fire checklist shown in Appendix II but may use internal check sheets. The site also carries 

out weekly inspections for firefighting equipment to ensure they are fit for purpose.  

6.1.2 Carrying out the above checks daily will keep the levels of dust, fibre, paper and other loose 

combustible materials, which could aid in the acceleration of a fire, on site surfaces to a 

minimum and ensure all containment of wastes on site are functioning effectively in 

accordance with the storage limitations provided in the Waste Storage Table.   

6.2 Staff training 

6.2.1 Operational staff will be subject to site inductions which includes basic fire emergency 

procedures by site management. If necessary, a third-party fire consultant will be contacted 

to carry out additional training.  

6.2.2 A full test (drill) of the procedures detailed in the following sections and within this 

document will be carried out every 12 months to test that the plan works. The first test will 

take place within one month of the agreement of this document with the EA. The outcome 

and any follow up training for staff will be documented in the site diary and relevant forms 

in the EMS. The fire checklist may also be used during the drill. 

6.2.3 The annual training and test drill of procedures will consider the following scenarios: 

Stockpile management 
 

6.2.4 All new and existing site staff are subject to a specific training regime based on their 

responsibilities at the site. Those employees who carry out their responsibilities at the site 

and those in senior posts must be trained to identify appropriate waste storage areas to 

ensure that waste storage operations comply with the requirements of the EP for the site.  
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6.2.5 Employees in these roles must also be trained to recognise storage limits to ensure that they 

are in accordance with those specified in Table 4.1.  

Acceptance, handling and storage of incompatible wastes & materials 
 

6.2.6 All employees are given induction training and subsequent regular training to identify those 

waste types which are permitted for acceptance at the site under the sites EP and those 

wastes which are not. This will include specific training to identify those common wastes 

which may be found following deposit and are not permitted at the site and will also include 

more obscure wastes and how to handle these wastes safely. All employees are advised that 

they should refer any unrecognisable or unknown wastes to senior management, who 

should, in turn, follow procedures outlined in the EMS to ensure a suitable method for 

removal. 

6.2.7 Training is provided to all site users who handle waste on site and those in charge of 

administration and reporting. In-depth training will also be provided to drivers responsible 

for collecting wastes from the site of production. They will be trained to identify any wastes 

not covered by the EP for the site and inform the producer that an alternative facility must 

be sought for any non-compliant wastes.  

6.2.8 All employees dealing with consignments of waste are trained in the completion of Duty of 

Care Waste Transfer Notes and the appropriate auditing of destination sites and/or 

contractors to ensure compliance. 

6.2.9 A full breakdown of the sites Pre-acceptance and Waste acceptance procedures are detailed 

within the EMS. 

Vehicle and plant maintenance: 
 

6.2.10 This training is provided specifically for the vehicle and plant operators in order to ensure 

that all plant and machinery is checked regularly to prevent any occurrences which may lead 

to any adverse impacts on the environment or human health. 
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6.2.11 Training will be in accordance with this document and will be based on the preventative 

maintenance schedule supplied by the plant & equipment manufacturer. 

6.2.12 The same training will be provided to senior management enabling a dual-level 

maintenance programme. 

Incident response 
 

6.2.13 All employees are required to be familiar with the Environmental Controls and Emergency 

Procedures detailed within the EMS.  

6.2.14 In addition to normal operating conditions, employees must also be trained in dealing with 

eventualities and incidents which may occur outside the scope of normal operating 

conditions, so they are aware of how to deal with these situations in advance of an 

occurrence. 

6.2.15 In the event that there is an incident or breach in relation to any of the above scenarios, 

refresher training will be initiated sooner. If any new issues relating to the operation occur, 

the training will be reviewed, and new procedures will be implemented. 

6.3 Toolbox talks 

6.3.1 All operational staff will receive fire awareness training / toolbox talks by trained site 

management to detect early signs of fire and to minimise the chance of a fire breaking. 
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7 Quarantine Area 

7.1 General 

7.1.1 In accordance with Section 12 of the FPP guidance a designated quarantine area has been 

provided as shown on the Permit Layout Plan. The quarantine area will be kept clear at all 

times. 

7.1.2 The largest area storing waste would be the Storage of hazardous liquids in containers and 

if full would equate to approximately 10m3. The dedicated quarantine bay has a total 

volume of 10m3 which is more than 50% of the largest waste storage area. 

7.1.3 Wastes will only be moved to the quarantine area if safe to do so following recommendation 

of the FRS.  

7.2 Use of quarantine area  

7.2.1 IMPORTANT - In the event of a fire, the quarantine area will only be used to remove any 

wastes stored near any material which is smouldering or on fire (but not itself directly 

affected by the fire) to prevent the fire spreading. No burning waste will therefore be moved 

to the quarantine area to ensure all firefighting waters will be contained within the site’s 

sealed drainage area (i.e. the concreted areas). 

7.2.2 Surrounding wastes would be moved using the onsite plant and will only be moved to the 

quarantine area if safe to do so. 
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8 Fire detection procedure 

8.1 Fire detection 

8.1.1 There are no proposals to install an automated detection system on site as it is considered 

visual monitoring by site operatives throughout the operational day along with 24/7 CCTV 

is ample given the types of waste stored, the small quantities of waste stored and duration 

for which it is stored. Alternative measures have been discussed in Section 8.3 

8.1.2 In the event of a fire or signs of fire from the site, the site manager or TCM can call other 

staff and be at the site within 10 minutes to commence fire-fighting procedures.  

8.1.3 Given the nearest fire station is located approximately 3.0 miles from the site, it is 

considered the FRS would be available to attend an emergency call within 10 minutes to 

assist the emergency contact in supressing and controlling the fire using their expertise and 

appliances.  

8.2 Manual detection/on site detection 

8.2.1 If a fire is detected or suspected by a member of staff, it must be immediately reported to 

the site manager or TCM. The site manager will then conduct the following procedure: 

a) Raise the fire alarm (if not already done by another staff member). 

b) Initiate evacuation of staff and visitors on site to the meeting point and instruct 

delegated person(s) to conduct a roll-call to ensure all site users are accounted for. 

c) Assess the intensity and scale of the fire and make a judgment as to whether the fire 

can be managed without the requirement for assistance from the emergency services 

i.e. using the hose or fire extinguishers.  

d) If viable and safe, instruct necessary site staff to commence extinguishment. 

8.3 Alternative measures – Fire detection 

8.3.1 The site will store small amounts of waste inside building 3 and has the following measures 

in place which negate the requirement for a detection system: 
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a) The site is operational 24 hours, 6 days a week, therefore, the waste will be constantly 

monitored throughout the working day by staff trained to identify the risks of fire and 

raise any issues at an early stage.  

b) Outside of these operational hours, CCTV is utilised at the site to monitor all storage 

and treatment areas; site management can view the CCTV remotely at any time to 

monitor the site. The CCTV is monitored outside of operational hours by an external 

monitoring company who will quick detect any fires and alert the operator and FRS of 

any incidents. The operator will be able to respond to any incidents and attend the 

facility within 15 minutes to assist the FRS in firefighting. Key staff will also be on call to 

respond to any emergency via an on-call rota. 

c) The site will only be storing small amounts of combustible waste within the building i.e. 

maximum of 10 tonnes in total at any one time. Signs will be installed at the site 

detailing the maximum storage volumes and residence times of each storage area. 

d) The wastes stored will have already been subject to pre-acceptance and waste 

acceptance checks and are therefore unlikely to contain any hot loads or incompatible 

waste which could lead to a spark or overheating causing a fire. 

e) Waste will be stored within adequate containers, IBCs, bins and drums to contain waste 

and prevent the mixing and cross-contamination of loads. There is strictly no mixing or 

decanting of wastes in this area. The storage methods will also enable quick detection 

and movement of waste around the site during a fire event to reduce the spread of a 

fire. Non-hazardous and hazardous waste storage areas are separated by a firewall.  

f) A fire-watch will be implemented prior to cessation of works to ensure that there is no 

potential risk of ignition outside of operations hours. 

g) The combustible waste is not stored for longer than <7 days which is significantly less 

than the guidance permits. 

h) The operator intends to keep stored wastes to an absolute minimum at all times. 

i) The building has direct access to allow for the quick removal of material in a fire event. 
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9 Fire response procedures 

9.1 Response procedure 

9.1.1 Further to the detection measures in Section 8, the following procedures would apply in the 

event of a fire at the site: 

a) Call the Fire Response Service (FRS) immediately using 999. 

b) Call the EA’s Emergency Contact Number.  

c) A suitably trained employee will initiate fire water containment measures to close the 

site’s surface water drainage system (see Section 11). 

d) Prior to the FRS arriving, inform all neighbouring premises likely to be affected. 

e) If not previously informed, senior management of the company will be informed at this 

point of the details, nature and extent of the fire and whether assistance from staff 

from other depots is required. 

f) Ensure access routes are clear. 

g) If safe to do so, site management will inspect the location of the fire, to identify 

immediate risks to surrounding premises and the FRS.  

h) Ensure operators of appropriate machinery are standing by in a safe location to help 

create fire breaks, under the direction of the FRS when they arrive. 

i) Site management will identify themselves to the FRS as soon as they arrive on site and 

will provide them with a copy of this document and update them with relevant 

information that will assist them in dealing with a fire more effectively. 

j) Implement pollution control measures if safe to do so (see Section 11). 

9.1.2 In the event of site management being absent from site, the operator will ensure the TCM, 

or a suitably competent deputy is available during operating hours to take command of an 

incident should one occur.  

9.2 Staff/Visitor Response Procedure 

9.2.1 The following quick actions will be undertaken by site operatives where a fire is detected or 

suspected on site: 
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a) Don’t panic 

b) Inform the site manager or technically competent manager immediately 

c) Raise the alarm (if not done so already) 

d) Do not try to tackle the fire yourself unless you are trained in doing so and you are sure 

of the nature of the fire 

e) Leave the site using the nearest exit as quickly and as orderly as possible 

f) Assemble at the specified fire assembly point 

g) The site manager or delegated operative will be in charge of calling the emergency 

services on “999" and ensuring that all persons who were working in the building are 

assembled safely 

h) Do not return to the site until you have been given the ‘all clear’ by the emergency 

services and/or site management / responsible person. 

9.3 Evacuation of Staff (and Drill Procedure) 

9.3.1 An evacuation plan has been formulated for the site, and all operational staff will be made 

aware of the actions through site inductions, refresher training, toolbox talks etc.).  The fast 

and effective evacuation of staff to the fire assembly point will increase safety on site and 

limit the impact of a fire on any persons on site.  

9.3.2 Fire drills will take place every 12 months and 1 month after site operations commence to 

ensure evacuation times are acceptable and that site staff remain informed of evacuation 

procedures.  

9.3.3 The drill will be a simulation of an emergency with the location of a mock fire notified to 

staff in order to test the response speed in deploying pollution control equipment i.e. 

including the penstock / shut-off-valve and ensure all firefighting equipment is sound. The 

fire check form may also be completed and a detailed report of the outcome of the exercise 

will be prepared to assist with staff training. 
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9.4 Access for emergency services 

9.4.1 The site is located off St Michaels Close, and the access road provides direct access to the 

site for the emergency services with the nearest Fire Station (Larkfield Fire Station) situated 

approximately 3.0 miles away from the site. The response time is expected to be within 10 

minutes. 

9.4.2 The width of the surrounding roads and gateway exceeds the minimum required by the FRS 

which is 3.7m. Site management will also ensure the 3.7m access routes are maintained 

throughout the working day and before cessation of works during site inspections.  

9.4.3 Access routes for emergency services around the site are clearly shown on the Layout Plan.  

9.5 Notifying nearby properties 

9.5.1 As it isn’t feasible for a contact number to be provided for every individual residential 

business/commercial receptors within 1km, the site would contact the LA, the Environment 

Agency, Police and the Fire & Rescue Service who would co-ordinate an approach once staff 

from Elliot Environmental Drainage Limited have contacted them by phone and/or email. It 

is considered human receptors within 200m will hear alarms from site and be able to see 

signs of smoke so they can take appropriate actions as they see necessary.  

9.5.2 The most sensitive receptors (i.e. the closest business receptors to site) have been included 

within the table and will be contacted by staff from Elliot Environmental Drainage Limited 

in the first stages of a co-ordinated approach. 

  







Fire Prevention Plan Version 1.5 
Elliot Environmental Drainage Limited 01/04/2026 

 

35 
 

10.3.3 The site is able to bring/hire in additional plant, tankers and bowsers to help move waste, 

remove fire water and aid in fighting fires.  

10.4 Alternative measures - Suppression 

10.4.1 The site will store small amounts of waste inside the building and has the following 

measures in place which negate the requirement for a suppression system: 

a) The site is operational 24 hours, 6 days a week, therefore, the waste will be constantly 

monitored throughout the working day by staff trained to identify the risks of fire and 

raise any issues at an early stage. Outside of these hours, CCTV is utilised as detailed in 

10.4.1 (f). The operator will be able to respond to any incidents and attend the facility 

within 15 minutes to assist the FRS in firefighting. Key staff will also be on call to respond 

to any emergency via an on-call rota. 

b) The site will only be storing small amounts of combustible waste within the building 

which are easily transported around the site due to the methodology of storage. 

c) The wastes stored will have already been subject to pre-acceptance and waste 

acceptance checks and are therefore unlikely to contain any hot loads or incompatible 

waste which could lead to a spark or overheating causing a fire. 

d) Waste will be stored within adequate containers, IBCs, bins and drums to prevent 

mixing of loads. The storage methods will also enable quick movement of waste around 

the site during a fire event to reduce the spread of a fire. 

e) A fire-watch will be implemented prior to cessation of works to ensure that there is no 

potential risk of ignition outside of operations hours. 

f) The CCTV is utilised at the site; site management can view the CCTV remotely at any 

time to monitor the site. The CCTV is monitored outside of operational hours by an 

external company as detailed in Section 2.7 and 8.3. 

g) The combustible waste is not stored for longer than <7 days which is significantly less 

than the guidance permits. 

h) The operator intends to keep stored wastes to an absolute minimum at all times. 

i) The building has direct access to allow for the quick removal of material in a fire event.  

j) The site benefits from an onsite hydrant which can be used instantly during a fire event 

to extinguish a fire. 
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k) The operator will utilise a combination of foam, dry powder and Carbon Dioxide 

extinguishers to tackle a fire at the site. Fire blankets will also be readily available which 

can be placed over skips to smoother oxygen levels and extinguish the fire. Theses are 

located within building 3 as illustrated on the Permit Layout Plan.  
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11.2.3 It is clear from the above, the total containment volume available meets the requirement 

of the amount of fire water likely to be generated during a worst-case scenario fire; 

therefore, it is considered that this requirement of the FPP guidance has been met. 

11.3 Removal of fire water 

11.3.1 Upon successfully extinguishing a fire all standing fire water would be pumped using a hired-

in vacuum tanker and deposited to a suitably permitted site for treatment.  
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12 After an incident 

12.1 Contingency Planning 

12.1.1 The operator services a large number of regular waste collection contracts (i.e. trade waste 

collection rounds). 

12.1.2 In the event of a fire the site will cease accepting waste. All drivers who are waiting to deliver 

wastes to the site or are on approach to the site during a fire will be notified by site admin 

staff and any who arrive without prior notification will be turned away. During any periods 

of site shutdown due to a fire incident, all waste deliveries will be delivered directly to 

alternative waste facilities in the borough. This would essentially be reverting to the pre-

existing situation (prior to the issue of the permit) where all waste collection vehicles which 

operate from the site deliver waste directly to the onward waste recycling/processing 

facilities. Details of the alternative facilities can be provided to the EA upon written request. 

12.1.3 The site will not be reopened for the acceptance and bulking/treatment of waste until the 

post-fire site recovery procedures outlined in the section below have been fully 

implemented. 

12.2 Site decontamination 

12.2.1 Surface water on site will be cleared using the following method: 

a) Using a bowser, all standing fire water should be sucked up and taken off site or stored 

in a tank/bowser prior to removal off site.   

b) Using all available resources, manually clean out surface water gullies removing the 

debris to the pile of fire damaged waste for removal to landfill or permitted site. 

c) Using a road sweeper, sweep the yard (damp as required using the bowser) until all ash 

and clinker has been removed. 

d) All debris has now been isolated and all contaminated water holding areas have been 

cleaned and emptied. 
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e) Wash the yard down in its entirety using clean water or allow a reasonably heavy rain 

shower to wash the yard down.  

f) It is at this stage that site management should decide whether it is appropriate to 

remove the surface water protection measures or repeat areas of the clean-up. 

12.2.2 If the clean-up operation has been deemed complete, the surface water protection 

measures can now be removed.  This will be achieved using the following methods: 

a) Remove any temporary bungs and re-open the shut-off valve. 

b) Surface water discharge from the site is now possible the next time it rains to discharge 

to the sewer.  Ensure that surface water checks are made during the next rainfall event 

to validate that clean-up has been undertaken satisfactorily.  Record all findings and 

actions in the site diary.  

c) Account for all consumables that have been used in the fire and re-order / replace 

immediately. 

d) Restack, and re-locate all items used for the surface water protection during the fire to 

their storage locations ready for future deployment. 

e) Check monthly that items are still present and correct and still serviceable for use in an 

emergency. 

12.2.3 The operator will liaise with the EA throughout the event ensuring they are satisfied with 

the clean-up programme and the operator will gain agreement on when the site can begin 

accepting waste again.  

12.3 Post fire site recovery 

12.3.1 If a recovery procedure is required, the operator would instigate the following; 

a) Remove damaged material to a permitted facility that is able to deal with it legally. 

b) Ask engineers to carry out repairs on any plant, vehicles and/or infrastructure. 

c) Assist the FRS with the fire investigation and where necessary engage the advice from 

a professional fire consultant. 

d) Review the FPP and EMS procedures and improve upon where found deficient. 
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e) Review training requirements for staff. 

f) Assess whether further preventative measure could be implemented. 

g) Ensure all fire equipment, where used, is replenished. 

h) Remove fire water to a permitted facility for disposal. 
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CHECKED BY POSITION 

DATE DATE OF LAST CHECKLIST   

 

 

 

EQUIPMENT ITEM 
      

 

OFFICIAL MAINTENANCE 
CHECK REQUIRED (Y/N) 

      

IF NO, DATE OF LAST 
CHECK 

      

IF YES, DATE OF NEXT 
CHECK 

      

IS ITEM IN CORRECT 
WORKING ORDER 

      

LEAKAGES OF 
OIL/DIESEL ON MOBILE 
PLANT / VEHICLES 

      

IF NO, WHAT REPAIRS 
ARE REQUIRED (USE 
SEPARATE SHEET IF 
REQUIRED) 

      

WERE REPAIRS 
DETAILED ON THE LAST 
CHECKLIST 

      

IF YES, HAVE THEY BEEN 
CARRIED OUT 

      

ADDITIONAL  REPAIRS 
OR ACTIONS REQUIRED 

      

 

  






