FREELAND HORTICULTURE  LTD   WROOT ROAD
PLANT DAILY/WEEKLY CHECK SHEET 
 MACHINE, FLIP FLOP/HOPPER/BELTS Date (W/E)……………… Start Hours  N/A
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Check operation of all functions to Hopper, Flip Flop and Conveyor Belts 
	
	
	
	
	
	

	Check Grease Points
	
	
	
	
	
	

	Check condition of all conveyor belts and skirts.
	
	
	
	
	
	

	Check condition of Flip Flop Matts
	
	
	
	
	
	

	Check all drive motors for build up of dust & fibres and clean down.  
	
	
	
	
	
	

	Check Hopper Flip Flop and all Conveyor belts for build up of compost material, dust & fibres  
	
	
	
	
	
	

	Clean or blow out any build up of Compost material, dust & fibres underneath the Flip Flop Conveyor belts. 
	
	
	
	
	
	

	Check all guards 
	
	
	
	
	
	

	Empty Hopper and process line at the end of each shift.
	
	
	
	
	
	

	Empty product bays at the end of each shift,
	
	
	
	
	
	

	Switch off Electrics at main Panel at end of each shift. 
	
	
	
	
	
	

	Keep all working areas clean & tidy inside & outside the building.
	
	
	
	
	
	

	Ensure all safety barriers are intact before starting work.
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


DEFECTS & ALL DAMAGE MUST BE REPORTED ON THIS CHECK SHEET
(Failure to report defects/danage to equipment may result in disciplinary procedure

Please ensure all the above checks are completed and ticked correctly where applicable. IF THE BOX IS TICKED AS CHECKED AND HAS NOT BEEN CHECKED THIS WILL RESULT IN DISCIPLINARY ACTION
Operator Initials………………

Supervisor …………………
 
PLEASE USE THE BACK OF THE SHEET IF NECESSARY TO REPORT DAMAGE/DEFECTS

