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This report was prepared by Walker Resource Management Ltd (WRM’) within the terms of its engagement and in 
direct response to a scope of services. This report is strictly limited to the purpose and the facts and matters stated 
in it and does not apply directly or indirectly and must not be used for any other application, purpose, use or matter. 
In preparing the report, WRM may have relied upon information provided to it at the time by other parties. WRM 
accepts no responsibility as to the accuracy or completeness of information provided by those parties at the time 
of preparing the report. The report does not take into account any changes in information that may have occurred 
since the publication of the report. If the information relied upon is subsequently determined to be false, inaccurate, 
or incomplete then it is possible that the observations and conclusions expressed in the report may have changed. 
WRM does not warrant the contents of this report to any party other than the named client, and shall not assume 
any responsibility or liability for loss whatsoever to any third party caused by, related to, or arising out of any use 
or reliance on the report howsoever. No part of this report, its attachments or appendices may be reproduced by 
any process without the written consent of WRM. All enquiries should be directed to WRM. 
 
 
 

Document Title Environmental Permit Reporting Procedure 

Client Enva Scotland Ltd 

Revision v1.0 

Date 05/03/2026 

Document Reference EPR-OP04 

Project Reference 1583/J05 

Author: Bryanna Heaton Reviewer: Graeme Kennett 

 

 

 
 
 
Copyright © 
All material on these pages, including without limitation text, logos, icons and photographs, is copyright material of Walker 
Resource Management Ltd (WRM). Use of this material may only be made with the express, prior, written permission of WRM. 
This document was produced solely for use by the named client to whom the document refers. The methodology (if any) 
contained in this report is provided to you in confidence and must not be disclosed or copied to third parties without the prior 
written agreement of WRM. Disclosure of that information may constitute an actionable breach of confidence or may otherwise 
prejudice our commercial interests. 
 



 

   
WRM-LTD.CO.UK  05/03/2026 

 

ii 1583/J05 - Environmental Permit Reporting Procedure - v1.0 

 
 
 
 
 

Revision Details Date 

0.1 Initial Draft 15/01/2026 

0.2 Update following the return of information 05/02/2026 

0.3 Update following client review 
 

26/02/2026 

1.0 Version for submission 05/03/2026 

 
 
 
 

 

REVISION LOG 



 

   
WRM-LTD.CO.UK  05/03/2026 

 

iii 1583/J05 - Environmental Permit Reporting Procedure - v1.0 

 

Contents 
1.0 PURPOSE ........................................................................................................................... 1 

2.0 PROCEDURE OVERVIEW ..................................................................................................... 2 

3.0 ENVIRONMENTAL PERMIT REPORTING REQUIREMENTS ................................................... 3 

3.1 Annual reporting requirements .................................................................................................. 3 

3.2 Ad-hoc reporting requirements .................................................................................................. 3 

3.3 Reporting of relevant convictions .............................................................................................. 3 

3.4 Reporting of changes in operators or holders details .............................................................. 4 

3.5 Notification of preparatory works ............................................................................................. 4 

3.6 Notification of cessation of operations .................................................................................... 4 

4.0 ROLES AND RESPONSIBILITIES ......................................................................................... 5 

4.1 Site Manager ............................................................................................................................... 5 

4.2 Company Directors ..................................................................................................................... 5 

 

CONTENTS 



 

   
WRM-LTD.CO.UK  05/03/2026 

 

1 1583/J05 - Environmental Permit Reporting Procedure - v1.0 

1.0 PURPOSE 

This document aims to outline the procedure which must be followed by Enva Scotland Ltd 

(hereon referred to as ‘Enva’) to ensure the Environmental Permit reporting requirements to 

the Environment Agency (EA) are fulfilled.  
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2.0 PROCEDURE OVERVIEW 

The procedure details what needs to be communicated and reported to the Environment 

Agency regarding the maintenance of the Environmental Permit conditions. The procedure 

provides clarification on the roles and responsibilities for ensuring the reporting conditions of 

the Environmental Permit are fulfilled.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

   
WRM-LTD.CO.UK  05/03/2026 

 

3 1583/J05 - Environmental Permit Reporting Procedure - v1.0 

3.0 ENVIRONMENTAL PERMIT REPORTING REQUIREMENTS 

All Environment Agency reporting requirements are included within this reporting procedure 

and any new reporting requirements shall be added by the Site Manager once received. This 

will ensure all reporting requirements are submitted within the timeframe specified by the 

Environment Agency.  

3.1 Annual reporting requirements 

Within one month of the end of each quarter, the operator shall submit to the Environment 

Agency using the form made available for the purpose, the information specified on the form 

relating to the site and the waste accepted and removed from it during the previous quarter. 

3.2 Ad-hoc reporting requirements 

Except where otherwise specified all submissions to the Environment Agency shall be in 

writing. These correspondences shall include the reference number and the name of the 

Permit holder. In the event of a breach of the rules of the permit, Enva shall inform the EA 

immediately (within 24 hours) and take measures necessary to ensure that compliance is 

restored within the shortest possible time (within 24 hours). Should a breach of the permit 

rules cause a significant pollution incident, Enva shall immediately suspend the relevant 

activities until compliance with the rules has been restored.  

Notification of the intention to fulfil the monitoring requirements presented in section 3.1 shall 

be provided to the EA at least 14 days prior to the monitoring being carried out.  

During normal working hours’ site personnel will contact the Site Officer or the local 

Environment Agency Office by telephone. The Environment Agency National Incident Hotline 

number is: 0800 807 060. 

3.3 Reporting of relevant convictions 

In the unlikely event of the Permit Holder or relevant person being convicted of any relevant 

offence, the full details will be provided to the Environment Agency within 14 days of the 

conviction, as will the details of any appeals.  



 

   
WRM-LTD.CO.UK  05/03/2026 

 

4 1583/J05 - Environmental Permit Reporting Procedure - v1.0 

3.4 Reporting of changes in operators or holders details 

The following information shall be notified in writing within 14 days to the Agency: 

• Any change to the Permit holders trading name; 

• Any steps taken with a view to the Permit holder going into administration; and 

• Any change in the operators trading name, address registered name or registered 

office address.  

3.5 Notification of preparatory works 

Commencement of preparatory works for construction on the site and infrastructure and its 

completion will be notified to the Agency in writing. 

Any additional preparatory works required as a result of the issuing of a new Environmental 

Permit or site improvement would be notified to the Agency or relevant authority.  

The permit holders must give no less than 7 day’s prior notice of any changes to the 

Management System. 

3.6 Notification of cessation of operations 

In the event of any future cessation and subsequent re-commencement of the use of the site 

for operations, the relevant authorities would be notified in writing specifying the date of any 

such cessation or re-commencement.  
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4.0 ROLES AND RESPONSIBILITIES 

The roles and responsibilities for upholding this procedure are as follows: 

4.1 Site Manager 

• Retain responsibility for ensuring all relevant correspondence with the Environment 

Agency is undertaken in a timely manner as specified within the relevant sections of 

the Environmental Permit; 

• Be the direct point of contact with the Environment Agency; 

• Maintain records of report submissions and correspondence with the Environment 

Agency where appropriate; 

• Ensure permit reporting requirements are included within this document, and; 

• Inform the Environment Agency of any changes to the site which could affect the 

operation in a timely manner (as detailed in section 3.2). 

4.2 Company Directors 

• Retain overall accountability for ensuring the reporting requirements specified in the 

Environmental Permit are upheld; and; 

• Provide sufficient resource to ensure this procedure is upheld and maintained.  


