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1.0 Purpose
This procedure outlines the requirements for pre-accepting waste to be delivered on site and lists the actions that need to be taken to ensure the proper acceptance/ rejection of waste when necessary.
2.0 Scope

This procedure applies to the pre-acceptance of hazardous waste oil from all generators.
3.0 Reference Documents
EI – Operational procedures
Waste oil pre-acceptance checklist
4.0 Definitions

	EMR
	· Environmental Management Representative


5.0 Responsibility
5.1 Company Director
The company Director shall approve the pre-acceptance checklist of industrially generated bulk loads.
5.2 Environmental Management Representative
The EMR shall audit, correct and amend if any changes to the pre-acceptance procedure and requirements are necessary. Changes will be communicated to staff.
5.3 Departmental Manager
The departmental manager will conduct the waste generator enquiries and collect and record the information necessary for the waste pre-acceptance check below.
6.0 Procedure
Waste oil collections will be split in two categories – small quantity collections (up to 1000 L) from garages and car workshops, and big bulk collections / deliveries of over 1000L to 26 000L (by road tanker). 

For small garage collections, as the origin of the hazardous waste is known –  from   engine oil changes – a visual inspection by the collector that there is no particulate matter and other mixed waste (such as dirty oil rags) present is sufficient. A smell of solvents and/or petrol would be indicative that there are other mixes in the waste oil, which if too much can compromise the recovery process. If such a smell is detected, additional information is to be required from the generator and it is up to the Departmental Manager to decide if the waste should be accepted. The deciding factor would be whether the cost of a laboratory sample of the waste would be commercially viable against the quantity of waste that is to be collected.

For large collections/deliveries
When dealing with a one-off bulk collection from an industrial process, the following information must be requested (in writing) and recorded from the Producer:
• the type of process producing the waste 

• the specific process from which the waste derives 

• the quantity of waste; 

• chemical analysis of the waste (individual constituents and as a minimum their percentage compositions) 

• the form the waste takes (solid, liquid, sludge etc) 

• hazards associated with the waste 

• EWC code of the waste
A sample of the waste, should be obtained prior to any waste acceptance commitments. When taking a sample of a bulk load, ensure that the sample is representative of the waste and has been obtained by a person who is technically competent to undertake the sampling process:

• Enquire after the number of containers that the bulk load will be taken from

• When possible take 3 samples – one from the bottom, one from the middle and one from the top of the container

• If taking only one sample, have a mix of different container depths, as water and sludge can sediment on the bottom, but lighter fractions like solvents and petrol would be towards the top.

• Have the sample sealed with a date and a signature on it, so it is certain it is not tampered with

• Require a clearly labelled sample in an appropriate container (up to 1L is sufficient) with the hazards related identified

All waste oil collected by Polihim-SS UK follows the same recovery route:

After collection and storage, the waste oil will be collected by the Polihim-SS Bulgaria refinery and recovered through vacuum distillation into fresh base stocks. As the two companies are connected, if any acceptance criteria of the refinery hasn't been met, alternative ways of disposal of the waste will be sought after by the refinery itself and Polihim-SS UK will be notified of them. There will be no rejection of waste.
When a sample is undergoing laboratory testing, the following parameters are necessary for Polihim-SS Bulgaria refinery to determine if the waste is compliant with the treatment process:

• PCBs


• chlorine

• sulphur 

• metals

• water content

• flash point

• boiling point

• density

7.0 Records

	Record Description
	Record Location/ Retention Responsibility
	Minimum Retention Time

	Completed pre-accepted waste checklists
	EMR
	3 years

	Sample laboratory analysis and sample tracking
	 EMR
	3 years

	Any contract/ legal document that includes an analytical description of the waste to be accepted
	EMR
	3 years

	Follow-up documents accompanying the waste, such as consignment notes and transboundary movements up to its recovery
	EMR
	3 years

	
	
	


8.0 Appendix

Appendix 1 : Waste oil pre-acceptance checkli

Producer company name:   
The address where the waste has been generated:  
How  was the waste generated:  
Quantity: 
EWC code: 
Physical form (e.g. liquid, solid):  
Hazard signs: 

If providing a sample for the waste, please ensure the following:

• When taking a sample from a large container please provide 3 samples – one from the bottom, one from the middle and one from the top of the container.

• If taking only one sample, please have a mix of different container depths.

•  Please have the sample sealed, with the date it was taken on.

• Please ensure the sample is clearly labelled and hazard labels are visible.
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