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Standard Work Procedure 008. Waste Acceptance. 

	Relevant Management Systems
	Quality 9001
	Environmental 14001
	Health & Safety 18001

	
	x
	x
	x


Controlled Document
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1.  Objectives
· To ensure only permitted waste types are accepted by clearly identifying the sources of the materials and characterization of the materials.
· To prevent harm to the environment.

· To keep staff and members of the public safe.
· To ensure treatment methods and disposal routes (where applicable) can be identified at the earliest stage.

· To ensure good quality feedstocks for the products produced from the waste materials.

2. Purpose and scope

To ensure staff involved in the acceptance of waste are aware of the above objectives and have the correct knowledge to be able to make effective decisions. Applicable to:
· Staff booking in waste

· Weighbridge operators who accept waste onto site
· Yard supervisors and operatives who monitor the tipping of waste
· Production operatives who crush, screen and grade waste.

· Production operatives responsible to stockpiling finished products.

· Yard manager whom supervise all of the above.

· All other Directors, Managers and Supervisors who have decision making responsibility for any of the above.

3. General
Waste enters the control of Towens of Weston and Towens Waste Management in a variety of ways:

· Arrival in a skip to Towens Waste Management Transfer stations

· Arrival by members of the public

· Arrival via Towens Haulage lorries

· Arrival via other haulage lorries
All waste entering a facility must be pre-accepted by trained personnel before the waste is allowed to be tipped. If any issues they are to escalate to a Technically Competent Manager. This is to ensure that the waste meets the description that the producer has given it and to ensure the waste is allowed to be accepted onto site, in-line with the sites Environmental Permit.
4. Pre-acceptance 
Waste must be checked to ensure:
It meets the description given by the producer

It is allowed to be accepted onto site in-line with the sites Environmental Permit.

The waste has no odour

The waste is not a hot load

The correct Duty of care paperwork is in place
a. Road Planings pre-acceptance 

Material is described in a “SSF001 Waste Information Form” and classified by clients beforehand. They must provide MCERTS certified laboratory results which are then assessed by Towens Staff as suitable for Hydraulic Binding. 
All road planings described as non-hazardous are tested with a PAK detector marker spray before collection. A PAK Detector is a white marking paint that contains a specific solvent to dissolve the Polycyclic Aromatic Hydrocarbon, causing a color change to yellow. The PAK Spray helps to identify the presence of PAH in tar at levels of 100 ppm and above. It does not provide an official measurement but merely an indication of the presence of tar in the asphalt to confirm the waste information form.
b. Soil Acceptance
For loads containing solely soil, the producer must fill in a Soil Acceptance Form


Doc Ref: SOF003. Soil Acceptance Form.
c. Transfer Station Waste Acceptance
Most waste streams destined to be tipped in the transfer station will be from the construction and demolition sector. After having carried out a visual check with CCTV, our weighbridge operators are in charge of checking the duty of care paperwork. They will make sure the waste matches the description, that the EWC code is suitable for our permit, and any other parameters that they think is relevant to pinpoint on arrival. 

5. Duty of care
The producer of the waste is responsible for classifying and describing the waste.

All movement of waste must be accompanied by a Waste Transfer note or if the waste is hazardous, it must be accompanied by a Consignment Note.

For non-hazardous waste, Waste transfer notes can either arrive with the waste or be provided by Towens. If provided by Towens, these must be provided once the waste is accepted but before the waste is tipped.

For Hazardous waste, all waste must arrive at site with an already filled out Consignment Note. Any hazardous waste arriving without a consignment note will be rejected, in-line with SWP012 Waste rejection and tipping of non permitted waste. For further information on consignment notes, refer to SWP057 Hazardous Waste consignment notes.
If a weighbridge is in place then all waste must be weighed before being tipped.

Where no weighbridge is in place, quantities will be given based on the container size i.e. An 8 wheeled tipper is assumed to be carrying 18 tonnes.
6. Hazardous Waste
Hazardous waste is only permitted to be accepted at the Towens of Weston Site in Weston Super Mare. The wastes permitted are limited to Tar Bound road Planings and Fuel contaminated soils.


In addition to the pre-acceptance for other wastes, all hazardous waste must be 
accompanied by a Waste 
Information Form (SSF001). And all information needs to be 
entered onto the waste enquiry sheet (SS011) – see Procedure SWP010 for further 
information on recording waste enquiries.
7. Tipping of waste
All tipping of waste must be visually monitored. This is to ensure that the waste meets the description given on the duty of care paperwork and to ensure the waste is tipped in the designated area / bay.
Non-hazardous mixed waste can be tipped in the general tipping area for further sorting.

Non-hazardous single waste streams can be tipped directly into the relevant bay.

Hazardous waste must be tipped in the relevant designated area / bay.
For smaller sites, such as recovery permits, where only clean soils are allowed, this can be easily managed by a technically competent person meeting the arrival of each waste type and staying present whilst the waste is tipped. For larger sites, the weighbridge operator must inform the yard staff of waste deliveries by means of radio communication.
8. Waste acceptance into aggregate stock feed
By this stage the waste has already been described by the producer, visually checked by a technically competent person and has the correct duty of care paperwork attached to it. 
Before waste is transferred to the stockfeed pile it is visually checked again both whilst being loaded and unloaded onto the stockfeed pile.

9. Non permitted waste.
A procedure (SWP012) has been established to effectively deal with any waste that is not permitted.

A procedure SWP063 has been established to effectively deal with any load that is hot.
10. Review: This procedure should be reviewed annually or whenever there is a change to the acceptance criteria.
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