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 Non-conformance number:

(The number will be prefixed IMS for procedure errors or WST for non-conforming waste errors)
	Details of actual or potential non-conformance, who was involved, where , what and when did it actually happen and how it occurred:



	Name of person registering 

the non-conformance:
	Date:

	Root causes identified and Corrective/Preventative  action taken:



	Responsible Manager:


	Date:

	Investigation details and further action taken to eliminate any root causes:



	Responsible Manager:
	Date:




Important Note: This form must be kept in the Non Conformance File whenever it is not being worked on.
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